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INTRODUCTEON

With the increasing demands of education, the classroom teacher
holds greai responsibility ia suppiying a background of kmowledge to
esch student. The teacher must he prepared to meet this challenge
by intersive colliege preparation, work experiemce, snd use of availe
abie resource materials and resource persous.

This atudy vas particularly concerned with availability of
resouasee persons., With the increasing dewsnds for better education,
it is advisable Zhat apsrepriate surveys bz made from time to time
to shww current availability of resource geople. The resulis of this
compilation may be utilized by these in the educational field, thus
providing valuable information with which to strengthem and rebuiid
present orograms. It may also be useful o others in various fields
in the commnity area.

To be specific, this survey was conducted with the objective of
previding & brochure of available speakers in Coles County, Iilinois.
This brochure will be available to teachers and other intereated persoas.
The couditions under which thie brochure was mide, its methods and
limitations are described in the foliowing pages. Results are based
unon the information gathered by a survey form from those persons

expreseing willingness to nake presentations.



Befinition of Rexms

Industry: A term to include eay field of ccooomic aetivity.
Presentation: The act of presenting material to an sudience.
Speaker! Usually a person giving a presentation, but it is

alse to imclude filme and other methods of presenting

materials to an sudience.



Purnase of Study

The purpese of this study was to iuvestigate the availability of
spaskers in Coles Covaty. An attempt was nade %¢ secure a list of
speaksrs who expressed a desire to participate in the development of
a speaksrs brocbure.

This study bas baen undertaken for several reasowns. First, the
vast ampunt of knowledge availabla ia industry which can be used for
educational purposes is not being utilised to the fullest extent.
Seccudly, a nesd has been expressed by the Charleston Chamber of
Comperce and the Speaker's Bureau and Program Service of Eastern
I1livois University for a list of additional speakers. And thirdly,
leaders of various c¢lubs and organizatione have expressed a need for
& brochure of this type.

This study also determined necessary information regarding each
participant as follows: subjext erce of the presentation; title of
the presentation; length of time to present material; size of audience:;
equipment naeded for the presemtation; fee; type of presentetion; and
type of audience preferred. A brochure was coampiled to present this

information to facilitate making arrsngements for a spesker.



fimnificance of the Study

The problem ef finding a presentation for a wmeeting can becooe
very difficult for different groups. The author eould find vo agency
which deals vith the evailability ef speskers im Celes County.

Eastern I1lineis University has a service which attempts te supply
programs for this area.

This study is deeigned to attempt te find wore and varied speakers
in the Coles Ccunty atea. This brochure will ha availadle to indi-

viduals seeking a spesker for a pregra=m.



Delimications

The industrisl classifications used in this study were limited
to agriculture; wminiag; contract construction; menufacturing; tranz-
portatien, communications, electric, gas and sanitary serviCes;
wholesale and retail trade; finance, insurznce, and real estate;
services; and government. (Yor definition of these classificatiomns,
see page 33.)

The study dealt with estsblishmente empleyiag fiftecen or more
persens on a full-time basis who contribute to old age and survivor's
insurance.

The investigation covered only those industries located in Coles
County, Illineis.

The study dealt only with the industries which are listed by the

1iiinois State 0ffice of Euploynent, Hatteen, Illinois.

-



After consultation with five faculty wembers o¢f Ezsteru Illioois
Unf{vereity, the EBxecutive Secretary of the Charleston Chamber of
Commerce, and the Office of Regional Services of Basteru Illinois
University, a problem became apparent. The problem was that of
findiag people willing to make presentations to various groups. The
decision was made to conduct & survey with the intent to locate these
persons interested in making such presentations. Before actual wrk
was begun, several persons were consulted for advice as to which
method to employ in conducting this survey. After serious planning
and careful investigation, the following method was adopted.

The Mattoon office of the Illinois Department of Unemployment
supplied a 1list of the industries located in Coles Ceunty. The
delimitations of the study were then eatsblished.

A letter of introduction was sent to the Public Relations
Manager of each of the industries. The purpose ¢f this letter of
introduction was to acquaint the potential participant with the
problem with which the study dealt. A copy of this letter of intro-
duction may be found eon page 29.

A survey form was compiled that would attempt to provide accurate
and essential information. The survey form was designed to include the

information which is generally needed te make arrangemeats for a



program. A copy of the survey form may be fouad on page 3i.

After several revised coples, a final draft was drawvn up, and a
"trial run” wes msade to assure propar intarpretation of the questions.
The survey forme end letters of explanation were sent through
first claes mail to the industrias which are listed in the appendix.
(See pages 30-31,) Along with the survey form end letter of explana-
tion, a post paid, self-addressed envelope was included to facilitate
returning of the forme. These were sent ona weak from the date that

the letter of introduction was sent.
A follow-up letter was sent to thoaa who failed to return the

foxws. (See page 32.)
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TAMILAR PRESENTATION

S8urvey forms were sent to 100 persems in the various industries
located in Coles County. Sixty-eight of those receiving survey
forms mede a return. The number of returns from each major divisieam

of iadustryl surveyed (page 8) can be sesmm froem the list below.

Majer Divieion of Industry Numbex of Ratwins

Pivision A 0
Division B 1
Division C 3
Pivision D 10
Division B 38
Pivision F 10
Division G 1
Division H 4
Division I 1

Most major divisions were represented by someone willing to
perticipate in the brochure. There were me returns from Division A.

There were returns but me participsnts frem Divisicans B and C.

l‘lbe Technical Committee on Industrial Classificatien Office of
Statistical Standards, Sisadard Iadustxial Classificatisn HMassal
{Washington, P. €.t U. 8, Geverument Printing Offiee, 1957), pp. 11,
21, 35, 43, 125, 147, 173, 189, 215.
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Iime of Pxasentation

Division A
There were no participasts in Divisien A.

Division B
There were no participants in Division B,

Division C
There were uo participants in Pivisien C.

Division D
The time listed on the one participating resura from
this division was from "10-30 minutes as requested”,

Division E

Indicated in the 1ist below are the time needed to make
the presentations of Division E and the mumber of participants
listing each time.

Iime  Nusbax Iipe  Numbex
12 min. 1 27 2
15 8 28 1
20 17 29 1
21 1 30 4
22 1 45 1
25 3

A substantially greater mmber reported 20 minutes as
the time necessary for makiog the presemtation. One person
returned several forms imdicating this 20 mfinute time. Little
can be concluded as to the usual leagth of time for presenta-
tions because of the contribution.

Division F

The time variaace was from 15 to 30 minutes. 1t is
interesting t¢ nots that these were the only lengths of time
indicated. Three participants indicated the 15 minutes and
two the 30 minutes for the length of the presentation.

Division G
Fifteen minutes wes given as the length of time for the
presentation by the one participant.

Division B
The four presentations ia this division varied consider~
ably in length of time. One participant meade no indication.
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"20 minutes”, "30 miputes”, and "30 minutes to 1 bour" were
given by the ether three participauts.

Division X
The one participating retura bed ne time designated.
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dudicace Size

Division A
There were no participants in Division A.

Division B
There were no participants in Division B.

Division C
There were ne participants in Division C.

Divisien D
Bo audience sixze was listed.

Pivisicn k
Ko audience size was listed.

Divieion ¥
The audience sixe listed im this group wes es listed below.
As sudience size of 20 was given the most times.

Siae Humber of Rasiicivents

204 3
2040 1
Neot listed 1

Division G
Ko sudience size vas listed.

Division H
Perticipants in Division H reported a wide range of sudience
sizes even though there were only s few contributions.

S1ze Hunber of Paxiiciumats

20+
25+

Any
Not listed

= et

Divieion I
The one participant in this Division reported sn sudience
size of 40 or more,



Special Equipment

Divizion A
There were no participants in Division A,

Divisioun B
There were no participants in Division B.

Division C
There were no participants in Division C.

Division D
No special equipment was requested in Divigion D,

Division B

A total of 23 participants in Divisien B reported a need
for 16 mm wotion film prejectors. Seven desired a slide projector
for 35 ma films. In two cases a 33 1/3 rpm record player and a
35 mm movie projector were requested. It is to be assumed that
a screen for projecting the picture is also necessary. HNo
participaat listed a screen. 1In one case no equipgment was listed.
The 1list below includes the equipment as needed.

Equioment Humber Resuesting
16 = wmotion film projector 23
35 mm slide film projecter 7
33 1/3 rpm record player and
35 om slide projector 2
Screen for film (assumed to be needed) 32
No equipmeat listed 1

Pivision F
One 16 mm motion film projector and screen wes reported as
needed ocut of ten participants in Division P.

Division G
The one participant in Division G listed a 16 mm wotion
film projector and s¢reen as needed,

Divisien H
A blackboard was requested by one participant. All others
in this division indicated no special equipment needed.

Division 1
No special equipment was requested in Division I.



Yee

Divieion A
There were no participants in Divieien A.

Divieien B
There vere no participaants in Divisies B.

Divieion C
There were no participants im Divieien C.

Division D
Neo fee wvas ssked 4in Divisiea B.

Divieien B
In twe csses participants indicated thet no fee wes asked
"{f within 25 miles of Mattoea".

Divisien P
Ho fee was ssked in Divieion ¥.

Division €
Ne fea was asked in Divieien G.

Divieion R
No fee vas asked in Divieien H.

Division I
Mo fee was asked in Divieion I.
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Irss of Pxossntation

Divisien A
Thsre vere no participants im Divisiea A.

Divisiecs B
There vere me participaats ia Divisien B.

Bivigien €
There vare ne partieipants ia Divisien C.

Divisiean D
Ne listed type of presentatien was givea.

Pivision B
In division E, 35 participeats listed the film as the type
of preseatatien. Ome vas reperted as a lecture.

Divisioa F

It cag be seca frem the 1ist belew that the lecture type
ef presentation was the most fregueat type of pruseatatien re-
perted ia this divisica. A combinatiea ¢f demonstration and
motien film wvas indicated by one participant. One participant
asde no refereuce 89 to the type of presentatien.

Ixpe of Ixessestaiien Hupber Reported
Lecture 3
Coubinstien damustration & metien film 1
Net listed 1
Diviaioca G

One participant lieted the scund film as the type of
preseatatien.

Divieios H
In this divisien ene participant reperted a gquestion and
snsver type; one, & demesustratien; and one, no indication.

Divieion I
No repert for type of presentatien was made.
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Advanced Netice

Division A
There were uws partigipeaats in Divisiem A.

Divieion B
Thars ware no participants in Divisien B.

Divieien C
There wvere no participaats in Divisiea €.

Divisien D
One partioipent listed ens week.

Diviasion B
All in this divieien indicated two weeks advanced notice.

Divisien 7

The liet balew expleins the varisnce in advanced notice
by thoss perticipsata in this divisiea. Advanced metice of 7~
14 days was given thress times. One participant indicated twe
veeks. Still another reported 30 days.

Mdvegcsd Votice  Number Reporting
7-14 days 3
14 days 1
30 deys 1

Divieion C

One participaant gave the time af advenced notice ss one
week,

Divisien R

One veek was given by & perticipant; one to two weeks by
s second; and no edvanced notice was reperted by s third in
this division.

Division 1
No advanced noties wvae recorded im this division.
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Audisnge Preference

Division A
There were no participaunts in Division A.

Division B
There were ve participants in Divisien B.

Division C
There were no perticipants in Division C.

Division D

The participaat indicated a preference te speak to Civie
and "Mimed Groups”.

Pivision B

The 35 participants in this division reported the sudience
preferences es indicated by the list below.

Groue Numberx Indicating Edach Greup

School 33
Civie 32
Service 2%
Church 20
Women's 14
¥en's 10
Occupetional 8
Interest 1
Other 0

Division ?

Partieipants in Division F reported the audience pre-
ference as indicated below.

Wonen's
Church
Scbool
Civie
Gcoupational
¥en's
S8ervice
Interest
Other

QO MEMEMENNWM
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Division €

The following groups were esch listed once by the partici-
pants in Divieles €: Civie, Nen's, Venen's, Sexvice, and Schsel.

DPivigion ®

The three participants in this division each listed Church,
Civic, and servica organizations. Occupational and Scheol
groups were reported as the presferred sudience by twe participants.
Interest, Man's, Women's and Other were listed by the same three
perticipants.

Pivision 1

The participsant in this group iadicated esaly Civic and
Service orgsanizatiocns.
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FINDINGS
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Bame and Address

DIVISION P

Prentiss M. Faw
802 Barrison; Charleston

DiViSION B

J. R. Livessy
P. O. Box 584; Ma:toen

Kea L. YWooddell
P. 0. Box 564; Mectoon

DIVISION P

G. Boyce Bezszell
408 Wabash; Mattooz

Myra Ingram
849 6th St.; Cherieston

R. B. Alexander
Alexander’'s Dept. Store; Charleatoa

DIVISION G

Wendell A. Lathrep
1521 ¥Wabash; Mattoon

SEDCHDRE OF PRESENTATIONS
Subject

Satire on Marriage

Commanications

AM & M Radio Hi Scheol Athletics

The Purpose of Church
Teastuasters Club

Iife lasurance Industry

Charm

Bomz Decoration

Life inaurance

- 21 -

Title

Bov to Traat Yeur Wife

All Are Seeking
Yeur Other Voice

Tower of Strength

Raflections from the Locking Glass

Selection of Carpet in the Beme

Life Iasursnce - "What It Means
sad Bow It Works"



RIVISION B

Ray Fleetwood
1424 Bell Ave.; Mattoon

Wayne P. Aonis
825 18 th St.; Charleston

Aldbert S. Teaters
1808 Mesdow Lake Br.; Charleston

Frank J, Marek
P. 0. Box 709; Matdoon

Graphosoalysis

Hander{ting Analysis Damnstrated

Any Hospital Matter of Current Interest

Geriatrica

Americen Revolution
Asowic Esergy

Chaocellor Audensuer

Electricity and lNatural Gas
Electricity

Electricity
Lighting

Care and Rehabilitation

The True Revolution

The Atoe Comee to Town
Chancellor Audensuer
Commuuism in Ceoaflict
Operation Abelition

The Threat of Communism
America's Secret

Wbo Profits frem Profits

Building a Utility Business

C.I.P.S. snd Its Rlectrical Service

Zager Minds

New Light on Your Favorite Subject



Prank J. Msrek

P. 0. Bex 709; Mattoon Electricity The Mighty Atom
Blectricity Total Electric Houme
Electricity What's Behind Yeur Electric Wall Switch
Household Hints Basic Priuciples of Washers
Safety Electric Powver and Common Sense
Safety This Will Ei1l You
Socisllogy Battlaground U. S. A,
Secialiem The Castavways
Space Project Cemini
Spaca Teeu~Age Space Scieatists
First Aid Rescue Bresathing
GCeneral MacArthur Geueral MacArthur
History (Political) Hov America Cot So Lucky
Marxian Backfire
Peace Corps The Peace Corps
United Nations The United Nations
Washer Operation i Our Modern Washday
World War 11 © 1939~Europe Gees to War
World'e Fair VWorld's Feir New York



Praak J. Marsk
P. O, Bex 709; Metteon City Upder the Ice

0 asation Big Lift
per

DIVISIOR 1

Morgan F. Phipps
City Ball; Msttoon Govermaent City Govermment



This study attempted to give the reader an over-all picture
of the availability of speakers loeated in industry of Coles County.
All information was gathered by survey forms. Ko attempt was made
to revise or alter any of the informstion that wea recorded.

Of the 100 inquiries sent to industries, 68 were returned.
There were 46% of the 68 returns which indicated a desire teo
participete.

The returne fxom sach division of industry were as follows:

Agriculture 0
Mining 1
Centract Construetion k)
Manufacturing 10

Transpertation, Cemmnaicationa,
Electrical, Gas, snd Sanitary

Services 38
Wholessle and Retail Trade 10
Insurance and Real Botate 1
Services 4
Government 1

The length of the presentation varied frem 12 to 45 minutes.
Twenty minutes was the time wost frequently required.

Audience sise renged from "20 and up” to "any" size. All
returns had an audience size liated.

The 16 wm wovie projector and screen were the most often listed

pieces of equipment requested by thoae making returas. The 35 wm

- 25 «
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slide projector and screen were lieted as the next mwst commonly
needed pieces of equipment.

It is significant teo mote that no participant listed a fee when
the presentatien was to be givea within 25 miles of their location.

The amount of advanced notice time ranged from none to ene month
in advance.

The type of presentation lieted mest often was the movie. Thie
was due to one company's having a large volume of presentations of
this kind.

The following is a 1ist of types of audiences in order of
preference:

Civic Groups-Schoel Groups
Service Clubs
Church Greups
Women'e Clube
Hen's Clubs
Occupationsl Groupe

Interest Groupe
Others



RECOMMENDATIONS POR FURTHER STUDY

Additional research could be conducted in this ares., More
complete 1lists could be compiled to locate other people interested
in making presentations.

A study surveying only one of the major divisioas of industry
is recommended. The information collected frem saveral stuwdies of
this nature would be valuable to: educators for resource informa-
tion, the Charleston Chamber of Commerce, the Speaker's Bureau
and Program Service of Eastern Illinois University, and various °
others needing this kind of information.

The mature of this study necessitates periedic examination te
insure autheaticity ef the brochure. Maany times the participant
may wish to discontinue waking presentations for various reasons

and fail to inform the distributor of the brechure.

- 27 -
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University Apartment 1
Charleston, Illinois

May 14, 1965

Dear Sir:

Are you experiencing difficulty in finding speakers
for your programs? Perhaps we ¢an help you solve this
problem by supplying you with a speaker's brochure.

In order to compile this brochure & survey is being
uhdertaken te locate pesple willing te make speeches or
Presentations.

This survey is being conducted in partial fulfillment
for a Master's Degree in conjunction with the Cellege of
Industrial Arts ef Kestern Illinois University, the Speskers
Bureau and Program Service of Bastera Illinois University,
and the Charleston Chamber ¢f Commerce.

In a fev deys you will receive a survey form. Your
cooperation will be appreciated in completing the survey
form and returaing it at your earliest convenisnce.

S8incerely,

Allsn Spencer



Cniversity Aparseent 1
Charleston, Illinois

Hay 25, 1965

Desr Siri

Boclosed you will find the survey forms f r the
Speakers Breochure te which reference was made in @
previcus letter.

A separete susvey form sheuld be ueed for eaeh
individusl preseutatisn. Additiensl forms ars

svailable apen request.
Pleass returm the ferme by

in ovder that the survey may be coupleted quickly.
Sincerely,

Allan Spencer



- 31 -

SURVEY FORM

(Please Print Plainly er Type)

Ssction 1
(Miss Mrs. Mr. )

Address H » I1linois
Telephone Number 217-

Emsployer

Ssstion 1L

Pirectiona: This section deals with the specific characteristics of your presen-
tation. List below the subject which yeur presentation is concerned; the specific
title of your presentation; the presentation time in minutes; the group size yeu
prefer to address; the special equipmeat you will need fer your preseantation

(1.e. £ilm projectors, sudio asplifiers, etc.); the fae for making the presenta-
tien; the type of preseatation {i.e. lecture, illustrated talk, demenstration,
etc.); and the number of days edvance arrangemeants should be made.

Subject Title Time
Sise Equipwment Ves Type
Netice

Section RIL
Pirections: Check the type of sudiemnce you prefer to address.

1. Church ———e. 4. Occupational 7. 8ervice Clubs
—_— 2, Civie — . Mem's —— 8. 8cheol

3. 1nterest (hobby) ——_ 6. Vemen's

- 9. Other (specify)

Ssgtion IV

Dizectieng: I1f yeu desire, the space belew is previded fer a brief personal
background for imtroductory purpeses.
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Yellow~up Letter

Dear Sir:

We have received no Speakers Survey forms
from you. Without these the Speakers Brochure
can not be completed. Please return the forms
immediately so that a personal interview will
not be necessary.

Sincerely,
Allan Spencer

Univ. Apt. 1
Charleston, Illinois



TIYLES AWD DESCRIPTIONS OF INDUSTIRIES
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AGRICULTIURE, PORBETEY, AND FISHERIES
(Divieion A)

The Divieion as a Whole

This divieios iseludes agricslture, ferestry, fisheries, and
related services.

Farme are the single units of agricultural activity. PFer the
purpose of iadustrial clsssificatica, a farm is any tract ef land
compriaiag thres or mers scres sa whiah agricultural preducts with
a valus of $150 or more ars preoduced gnmusally (1949 prices), and
tracts of lsud ef less than ) acres if the value of sales of agri-
eulcur;l products produced smounts te $150 or more snnually (1949
prices). :

Agricultural eperations cousist ef the production of creps or
plants, vines, and trees (excludiag farestry operations); er the
keeping, grasiag, or feediag ef livestock for animal products (im-
cluding serums), snimal inerease, or value increase. Livestock, as
here used, ineludes poultry of all kinds, rabbits, bees, and fur
bearing animals i{n csptivity, in additien td mules, ssses, dartos,
hotses, sattla, sheep, goats, sad hoga. This division also in-
cludes sctivities such as dry lot er farm dairies; mirveries; gresu-
hososes] sed farmei bulb, flower, sad vegatable sced crops; mushroes
callare; cranberry begs; apiaries; poultry hatcheries; and fur farwe.

4 farm may cunsist of a single tract of land, or a pumber eof
ssparnta trscts wvhich may bhe held under diffarent tenures. For
example, one tract msy be owned by the farmer and another rsated by
him, Whea a lavdoveer has one or more temants, rentars, croppers,
or managers, the land eperated by esch is considered a ferm. Thus,
on a plantation the laud operated by each erepper, renter, or temant
should be censidered a separate farm, and the land operated by the
owvner or wmanager by means of wage hands should likewise be considered
a farm. It may be operated by the eperator's labor alene or with
the assistaace of members of his bousehold er hired employees, or it
rnty be operated by a partnership, corporation, er sny other orgesization.

The classification of agriculture also includes agricultural
sexrvices, enimal bunsbandry services, harticultural services, and other
operations such es hunting, trappiag, and game propagation, when
carried on as business eanterprises.

The clessification of forestry covers timber tracts, forest
nureeries, reforestation, end the gatheriag ef gums and barks, es
well as other services and miseellanecus operatiens comnected with
foreatry. Loggiag camps and loggiag contractors are classified in
Division D, Masufacturiag.

The classification of fisheries cevers coumercial fishing, fieh
farms, and related services such as fish hascheries end frog farme.
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MINING
(Division B)

The Division as a Whele

This divisien includes all establistments primarily emgaged inm
mining. Mialag is here used im the Hread seuse to include the extrac~
tion of minersls occeurting naturally; selids, euch as ceal sad ores;
liquids, such as crude petroleun; sad gssss, eush as natural gas.

The term "oining™ 1s elec used in the breed seuse to include quarryiag,
well eperatien, millieg (crushing, screeaing, wvashing, flotation, ete.),
avd other preparation needed %o render the material marketable.
Zxpleration md develepment of minmeral pruperties are included.
Services performed om a contract, fes, or other hasis in the develop-
ment Of wmineral properties are elassified separately but withia this
division, : -

Mining operations are classified, by fadustry, en the bésis of
the prineipal aineral preduced, or, Lif there ie me production, en the
bssie of the primcipal mineral for which developasnt werk is im process.
The aining of culm baaks, ere dumps, end tailing piles is classified as
mining 2coordiag te the aineral product derived.

The purification end dietribution of water, harvesting sasd sterage
of natural iee, bottling and dietributing of natural epring and eimeral
witers, end the ¢crushing, grinding, er othervise treeting of certain
earths, recks, and minerals net in ceajumctiem with mining activities
are set included in this divistiem.
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COSTRACT CIRSTIZETION
(Pivisien C)

The Division as a WMhele

This divisien includes establishtments primarily engaged im con-
tract coustructien. The term "ecmstzuetion” includes wew work,
additivos, alteratiens, and repairs. Three broed types of conmtract
counstruction asctivity are covered; mssmmly, (1) building construetien
by genexal centraetors, (2) ether constructiom by general contractore,
and (3) constructiom by special trada contractors. Operative builders
vbo build on their ewn aceount for rssale or lemse, and imvestsent
builders wvho build structures oa their own account for rental, are
classified in Majer Group 65, Real Estate.

General duilding contractors are primarily engaged im the con-
structien of dwelliangs, effica buildiags, stores, farm buildings, and
othar prejects of a similar character. Ceusral contreetors in fields
other than buildings, eften referred te as heavy comstruction cen-
tractors, are primarily engaged in the comstructien of highways,
streets, bridges and tunmnels, doeks ssd plers, dams and water prejects;
sewage collection, treatment, snd dieposal facilities; amnd store
systems, eair fialds, and other heavy censtruction which involves
either earth moving or the erection ef structures and appurteasnces,
other than buildings. The removal eof overburden is classified in
Pivision (B), Mining.

Special trade costracters sra primerily eageged in specislised
construction ectivities such as plumbing, paintiang, electrieal werk,
and carpeatry.

General centractors in doth the building field and the heavy
constructios field usually assume respomsibdility for an eatira cem-
struction project, but may subcountrsct %0 others those pertioms of
the project requiring special skills er equipaent. Special trade
contractors msy werk fer general ceatracters under subceatracts er
way work directly Ser ths owaer of the preperty.

Porce account cosstruction {cemstructien werk performed by en
establishmenat, primarily eagaged in eocms business other than con-~
struction, for its own account and use by its own employees) is
not included in this divisien but is classified eccording to the
rrincipal activity noreslly carried ¢a in the establisiment er which
will be counducted at the eite when the constructisn werk is completed.

The inetallation of prefabricated building equipment aud asterials
by geaeral contrzctors &nd special trade contrectors is classified in
this divieion. S8imdler installation work performed as a aervice
incidental te sale by employees of an establislment smmafacturing or
aelling prefedricated equipment and msterisls is claesified eccerding
to the principal activity ef the establistment in the Manufacturiug
or Trade Divisiens.



RANUTACTURIRG
(Pivisien D)

The Divieion es ¢ Whole

The manufacturing divisien includes these establishments engaged
in the wechanical or chemical transfermation of imorganic or ergamic
substances inte new products, snd usually described as plesats,
facteries, or mills, wvhich characterietically nse pover driven machines
sod materials handling equipment. Establishments engaged in eseembling
compenent parts of manufactured products are alse considered msau-~
facturing if the new preduct is neither a structure mor ether fixed
impreveaent.

The materiels precessed by manufecturing establiehmeats include
products of agriculture, forestry, fishiag, mining, end quarrying.
The final product of a msuufacturing establishaent may be “finiehed"
in the sense that it is ready for utilizatien er ceansumptien, er it'
nay be "semsifinished” te become a rew material for an establishmeat
engaged in further manufacturing. For example, the product of the
copper smelter is the raw material used in elactrolytic refineriee;
refined copper is the raw material used by copper vwire wills; and
copper wire is the rav material used by certain electrical equipment
sanufscturers.

The materials used by manufacturing establishments may be pur-
chased directly from producers, obtained through cuatemsry trade
channels, or secured without recourse te the market by tremsferriog
the product from one establichaent to sasther which is under the
same ownership. Maepufacturing production is usually carried on for
the vholesele market, feor interplant transfer, or to order for in-
dustrial users, rather than for direct sale te the domestic consumer.

Printing, publishiag, and igdustries servicing the printing
trades are classified es manufacturing industries.

There ere berderline cases between the asnufacturiag division
ead the other divisions in the classification system. Specific
instances will be found in the description of the individual in-
dustriss. A fev of the mare impertant esemples are!

The dressing and beneficieting of ores, and the bresking, wash-
ing, end grading of coal are mot considered manufacturing.

Pabriceting operetiens perfermed at the site of comstruetion by
contractors are ast considered wmanufacturiag, but the prsfabrication
of sheet metal, concrete, and terresso preducts and similar construction
materisls is included in the manufacturing division.



Whelssale and Retail Xrade

Rstablishnents engaged in the following types of operations are
not included in the mssufacturing divisien: assembling, grading, and
preparing fruits snd vegetebles for market; shelling and roestiag
suts; and establishmeuts primarily engaged in sellimg, to the gensrel
public, products produced oa the same premises from which they are

sold, such as bakeries, candy stores, ice cream parlors, shade shops,
and custom tailors.
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TRANSPORTAYION, CAeCNICATION, ELECTRIC,
GAS AND SANTTAEY SERVICES
(Pivision E)

'Ihq Division as a2 Whole

This divisien includes enterprises acgaged in pessenger eand
freight transportation by railway, highway, water, or air, or fur-
nishing services related to tramsportation; petrolewm pipe line
transportation; warebousing; telaphone and telegreph coummaication
fervices; radie broadcasting and televiaion; and the supplying of
electricity, gas, eteam, water, or sanitary ssrvices. Iandustries
easgigned to this divisien are te & large exteut regarded legslly eas
having & semipublic character. MNost of the establistments included
are regulated by commissions or other public authorities as te the
rates or prices they may charge and the services thay may render.
The workers and physicel facilities of an entsrprise clessifiable in
this division sre often distributed over an extensive geogrephic area.



WHOLESALE AND BETALL TRADE
(Divisien X)

The Division as a Whole

This division includes establishments or places of business
primarily engaged in salling merchaundise te retailers; te industriail,
commercial, institutional, or professisnsl users; or to other
vholesales; or acting as aganta in buying merchandiaa for or selling
merchandise to such persoas or companies. The principal types of
establistments included are: (1) merchant wholesalers -- wholesalers
whe take title to the goeds thay sell such as whslesale merchants
or jobbers, industrial distributers, volumtary group vholesalers,
exporters, importers, cash and carry wholesalere, drep shipper,
wagon diatributors, retailer coeperative warehouses, tarminal elsvators,
and cooperative buying sseeciations; (2) sales branches and sales
offices {but not retail sterss) meintained by msaufacturing or mining
enterprises apart from their plants or mines for the purpose of
merketiag their preducts; (3) agents, merchamdise or cemmodity
brokers, and comaissisn marchants; (4) petrolsum bulk statioas; and
(5) essenblers, buyers, and associated engaged in the ceeperative
marketiag of farm products.

The chief functioas of establishments included in wholesale
trade are selling goods to trading estsblishmsats, or to imdustrial,
commercial, institutionoal, and professional users; and briaging
buyer and seller togethar. 1In edditian to salling, functions
frequently performed by wholesala establistments include maintaining
inventories of goods; extending credit; physically assembling,
sorting, and grading goods in large lots; breaking bulk and redistri-
bution in smaller lots; delivery; refrigeration; and various types
of promstion, such as advertising and label designiug.

Retail Trade includes establistments engaged in selling werchan-
dise for personal, househeld, or farm coasumption, and rendering
services incidental to the sale of the goods. In general, retail
establishments are clasaified by kind of business according to the
principal lines of commodities sold (greceries, hardware, etc.),
or the usual trade desigastion (drug store, cigar store, etc.). Seme
of the important characteristics of retail trade establishments are:
the establishaent is usually a place of businass and is engaged in
activities to attract the general public to buy; the establishment
buys or receives werchandise as well as sells; the establishwent
may process its products, but such processing is incidental or
subordinate to selling; the establishment is considered as retail
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in the trade; and the establishment sells to customers fer personsl,
household, er farm use. Not all of these characteristics nced be
present and eome are modified by trade practices.

Buyiag of goods for resale to the censumer is s characteristic
of retail trade establistments that particularly distiaguishes them
from the agricultural sad extractive imdustries. Fer example,
farmers whe sell oaly their own produce at ox frem the point of
production are mot classified as retailers.

Precessing incideatal or subordinate to selliag often ia
conducted at retail steres. For exswple, restaurants prepare mesls,
snd feed stores grind feed. Retail establishosate of magufacturisg
coacerns are iveluded im reteil trade.

For the meat paxt, establishments ecugaged im retail trade sell
sexchandiece to the genaral public for persomal er household comsump-
tien. Certain sxceptions to this geserzl rule are made vevessary by
trade practices. JFer exmample, retail lunbsr yarde aze included in
Retail Trade despite the fact that a high prepsrtien ef their sales
are nmsde te contrasters; and eateblishuents selling feed, fertilizer,
machinery, etc., ts farmers are also included im Retail Trede. Chain
store wvarehogses are considered sasziliary te the veatail establisbment
served aad are elanssified on the basis of the industrisl activity
carried on by such retail steres.

Betablishments wngaged in selling te the genstel public, freom
displayed mershandiss, products such as typewriters, statieaery, or
gasoline, are elaesified ia retail trade even though such preducte
sxy vet be fer use for personal eor lousehold comsumption. Bewever,
establishments that sell these products only to iastitutional or
industrial users and establishments that sell similar merchandise
for use exclusively by buasiness establishments are not clmssified
in Retail Trade.
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FIRANCE, IMSORANCE, AND REAL ESTATE
(Bivision C)

The Division as a Whele

This division comprises establishmeats operating primerily in
the fields of finance, insurance, and resl estate. Pinance incliudes
banks, helding (but not predominantly operating) companies, osther
iavestment companizs, brokers and dealers in securities and commeodity
contracte, and security and commndity exchangas. Insurance covers
carriers of all types of issurance, and insurance agente and brokers.
Razal estate includes owners, lessors, lessees, buyers, seillers,
agents, and developers of real estate.

Ia moet cases, establishments included in this division are
primarily engaged in specialized activities in either the finsnce,
insurance, or real estate field aud can therefore be classified in
oiae of the major groups provided for these activities. However,
there are some small establistments which are regularly engaged in
some combination of finance, insurance, real sstate, and law, no
one ¢f which is the principal sctivity. A separate majer group bas
been provided for such establishments.
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SERVICES
(Divieion B)

The Divisien as a Whele

This division includes establishments primarily eagaged in
rendering a wide variety of services te individuals and business
establishments. Hotels and other lodging places; establishsents
providing personal, business, repair snd gsumsemeat ssrvices;
medical, legal, engineering and other professiosal services;
oopprofit membership organisatiens; and other miscellanecus services
are included,



COVEEEMENRT
(Piviston 1)

The Bivision an a Winle

This division includes all Federal, State, local and inter~
natienal goverument activities, such as the legislative, judicial
and admintistrative fupetions, as well as govermmeat owned and
operated business enterprises,
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