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CHAPTER 1
INTRODUCTION

This study was undertsken in order to develop a student
parent handbook which would be useful and meaningful to the
Dieterich school system. The Advisory Council for the Dieterich
community Unit #30 set up through the State Superintendent of
School's Circular A-160 Program, advised that an administrator
in the unit set up such a handbook.

A feeble attempt has been wmade in past years to bring to-
cether pertinent information for the student body, but there
never seemed to be enough information for which & school could
use to help it run more smoothly.

llany schools were visited personally while many others
were contacted by letter relevant to the type of handbook which
they used.

It was found that many schools did not have a handbook,
but weré run by a set of rules which wére passed out at the
beginning of each school year. I was told that they, who did not
have a handbook, would like to develop one and those which already
had handbooks felt they were a great help and were in the process
of revising them or bringing them up to date.

Iy research started well over six months ago and I spent the
first several months reviewing, reading and collecting information
woich I felt should be in a handbook here at Dieterich. When the
handbook had reached its final form for the 1974-75 school year,
I plan on presenting it to the Board of Iiducation so that they
might be aware of its contents and also ddopt it so it might be

used for administration of the school.



It was my intention to produce a handbook taylored exclusively
for the Dieterich grades 7 through 12. This handbook could not be
used for any other school system with effectiveness. There are
phases of this handbook that are characteristic for the Dieterich
school system only. The section on philosophy and goals for our
students are geared to that which our people expect. Other school
systems may have similar goals, but not precisely those for the
Dieterich Tommunity Unit. As one might expect our curriculum
offerings are somewhat different from other schools as our ﬁacilities
are quite limited. We offer over fifty units of credit for our
students as is outlined in the handbook according to course titles,
description and the year a student should enroll in the course plus
whether or not it is a pre-college.or a vocational course.

There are four other areas in the handbook of major interest
to students at Dieterich. The graduation requirements have been
spelled out in detail for both junior and senior high school
students., A Unit Librarian and a Unit Councelor have been added
to the staff at Dieterich. There are sections which describe the
services which these two pedple can and will provide for our
students. The activity clubs have & special section in the hand-
book which briefly describes the goals for each club.

The Dieterich Unit is made up by a majority of Catholic,
Lutheran German farmers who expect good behavior from.their
offspring. Consequently the discipline section of the handbook is
written in great detail to conform to the characteristic of the

community unit.



I bhave found the handbook to be very helpful and I am already
preparing to rewrite parts of the book to keep it current and up
to date.

The remainder of this field study is organized in the followingb
manner. First, is a log of my conversations with other professionals
in the field of education who presently are using or are preparing
a student-parent handbook. Second, is the body of the handbook
itself. Third, is the summary and evaluation of the parent-
student handbook in which 1 refervbriefly to the people who advised
re on the writing of the study plus my own reaction as to how the

hrandbook will actually work in the field.



CHAPTER II
LOG

Before I began to formulate and compose a parent-student hand-
book, I mahabed'to visit many schools personally and contacted
otrhers by letter.

My research started well over 6 months ago and I spent the
first several months reviewing, reading and collecting infqrmation
which I felt should be in a handbook here at Dieterich.

On October 3, 1973, 1 spoke to Mr. Don McNary at Marshall
High Schrool. Hé gave me samples of his handbook which he felt
was very good for the school for ﬁhich it was written, but.emph-
asized that no one handbook can be used for all communities or
schools, Ee further stated that it was only a guide to be used
in formulating such a booklet for each individual school system.

On September 15, 1973, Mr. Gary Siebert participated on an
0S?21 visitatiop team at Brownstown High School. When he returned
he had a copy of their handbook. Bach handbook must be unique for
its own school, but this one appeared to be entirely too sketchy
to serve any function.

In several conversations with our school attorneys (Robbins,
¥ickolas, Schwartz and Lifton) I have determined that.rules anhd
regulations for students should be as specific as possible. 1In
suspension cases the courts are asking to see written policy .
steting reasons why one might be suspended from school. In regards
to law in géneral, the trend is toward being specific.

Un October 10, 1973, I talked with Mr. Russ Marvel at Effing-
ham High School about his handbook. He told me that with putting

the policies down in writing, it gave greater understanding to sall



concerned. He related that with experiences in his school, the
more information which can be related to the parent-student and
rfaculty, the greater is the understanding and the more cooperation
you can expect. He felt that some areas were definitely of more
concern to the public such as the specific rules and regulations.
Mr. lMarvel gave me a sample of the handbook which he had
developed for the Effingham School System stating that there were
areas ﬁhich would be deleted in future years as well as some
improvements to be brought about. ﬁe emphasized the importance

Fal

of the Board of Education becoming very much aware of the contents

T such a document so that they are not caught completely uninfor-

[e]
4

med if approached as to the use of some policy in the book.

On .October 19, 1973, I conversed with Mr. William Tally at
Altamont Eigh School. He felt that his school had a good hand-
book for the parent and the student. It was constantly up-dated
from year to year as they have had one in force for a number of
years. Mr, Tally certainly felt strongly about the positive
correlation between the parents cooperation and the handbook's
accurate quality. |

On Cctober 22, 1973, I spoke with Mr. Don Bruﬁleve at
Teutopolis High School. At this particular time he did not have
a hendbook in force at the school, but was formulating one at
that time. Mr. Brumleve re-stated the already mentioned needs
for a héndbook and believed strongly that his school would have
one of the very best as soon as he and his staff could get one

ready.



On December 6, 1973, I talked with Mr. Larry Bailey at
3vecher City Eigh School. From what Mr. Bailey told me, I
realized that he was in a similar position as Mr. drumleve
slthough he was near ?ompletion of his handbook. Mr. Bailey felt
that it would be good if all schools could pull their resource
people together to help set down objectives, guidelines aﬁd policies
wkiich will not only affect the student body, but the school as a
whole.

On December 7, 1973, Mr. Cary Sisbert visited Champaign
Central High and picked up a copy of their handbook. The hand-
boolt was for a& much larger school than ours, and was a very
professional type booklet with much maferials that would not apply
to Dieterich., '

It was brought to my attention that the handbook at Champaign
wes edited, to a great degree, by the student body under the
direction of faculty sponsors and administration. These students
apply for membership on the staff and new members are chosen each
year. It was felt that by using this method that many more
students are involved and a greater acceptance is created.

On December 1, 1973, I talked to Mr. Virgil Cregg at West-
field Iligh School. He believed that his handbook was a very
complecte and up-to-date one. He expressed the need for such .
specifics in the small school handbook because of the small time
politics that can play a big part in villages as related to
tandling discipline cases.

Lr. Gregg stressed the importance of constantly fevising the

hrandbook from year to year.



On January L, 197, I spoke with Sister Marie Frances at
sffingham St. Anthony High School. Sister explained that she
had inherited the handbook that was being used in the school and
that it would have to be revised to keop pace with the modular
scheduling system used in her school. Sister believed that @he
handbook was very good, but under the new scheduling system,‘it'
wonuld need a big revision for the 197,-75 school year.

In helping me prepare my handbook for Dieterich High School,
1 had at my disposal the Manual for Preparing the Newest Look
in Handbooks. This edition was put out by Colad Inc., Buffalo,
New York. This booklet helped me with wording and particularly in
thoroughness.

Together with the many conversations, sample copies of other
hrandbook, and the ménual for preparing a school handbook I was.

able to put together this study.



CHAPTER III
JUNIOR AND SENIOR HIGH PARENT-STUDENT HANDBOOK
SCHOOL SPIRIT

One cannot see or touch School Spirit. It is difficult to
define. Yet, there is no more powerful force in a school,

It is our teams fighting hard and clean to win. It is in
our standing with our fans urging our teams on with ringing cheers.

It is in our classes as through good work we advance the
étanding of ourselves and of our school.

It is in our students in the halls, in the cafeteria, on
the campus, and in the community=----proud of our school, backing
its every worthy cause, protecting its good name, doing nothing
of which is need be ashamed.,

It is the thrill of victory, the acceptance of honorable
defeat.

It is our affection for our school.

It is determination to put honest effort into high school
years and to get honest results from them, |

It is courtesy and consideration to classmates and teachers
and all‘school personnel and to visitors in our school.

1t is faith in our school.

-School Spirit is the most precious thing that we who have
gone before can give to you. Guard it well. Hand it on un-

tarnished to your successors.,



STUDENTS OF DCUJ & SHS « . . « 1974-75

As students in a public high school in the United States,
you are being offered a golden opportunity to further prepare
yourselves for your future. This is, without a doubt, one of
the most important Jjobs you will have in your entire life. You
are exploring possibilities for the future, establishing habits,
and setting patterns which you will probably follow through out
your life. As you start a new school year, keep in mind the ex=-
treme importance of your high school education.

Among your plans for the school year should be the aim to

work for the highest level of achievement of which you are cap-

able. Remember that the record you make at school will be with
you the rest of your life. All applications for work or further
education ask what schools are attended. Information is then

requested concerning the initiative, attitude, leadership abili-

ties shown, and other desirable or undersirable traits exhibited

at school. Now is the time for you to determine whether the
answers that will go from school to possible employers or other
schools will be good or bad. You are becoming what you are.
going to be. Won't you please work very hard to establish a
permanent record which you, your parents, and the school can be
proud to send to one of your future employers?

When questions arise, use your school handbook to find the
answers, or feel free to ask a faculty member or call at the
office. We are all eager to help you in any way that we can.

GOOD mCK. L] L] . L] L] . L] . (] .
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A MESSAGE FROM YOUR SUPERINTENDENT

This book is designed to give, in convenient form, important
information about our school. It is hoped that it may materially
assist new students in adjusting themselves to the life of the
school and that to all it may be & constant reminder of the school's
general procedure, ideals, and traditions. Students are urged to
read this book carefully and to keep it for reference throughout
the year. Each student will receive one handbook at the beginning
of the year and must present this handbook at the request of the
school administration or purchase an additional book at the cost
of 30¢..

On behalf of the faculty and administration it “is my pleasure
to wélcome you. As &a citizen of this school you are expected to
follow the rules that are established for the welfare of the entire
student body. Following the rules will help all students to be-
come better citizens. We know that the many experiences you will
have here as a student will be of velue to you and trust that most
of them will be long remembered.

SuperintendentAof Schools
Gary F. Siebert
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A MESSAGE FROM YOUR PRINCIPAL
Students ¢

I urge you to make the best use of your years while a student
at Dieterich Jjunior and senior high school. The faculty, staff,
your fellow students and I stand ready to assist you in making
your own derision while planning your Jjunior and senior high
school ecarseer.

Depending upon your personal initiative, it is possible to
avail yourself of more types of diversified experiences, both
academic and extra curricular than have ever been offered to
you before. In all probability, exposure to opportunities of
this nature will not be available to you again in your 1life
time.

The student-parent handbook has been prepared through the
cooperative efforts of students, teachers, and administration.
its purpose is to provide you with a convenient brief desériptibn
of the school's regulations, organiiations, and activities,
Please resd the book and utilize it for reference during your
years in school. I think it will answer many of the questions
you have and if there is a need for more information, please feel
free to ask your teacher, counselor, or school administrator.

May I take the opportunity to personally wish each and
everyone of you well and to offer my personal best wishes for
a most happy and produrtive school life while at Dieterich Jjunior

and senior high school.

Sinecerely,

Michael G. Henning
Principal DCUJ & SHS



BOARD OF EDJCATION

Tne local authority for the administration of our school is
vested in our Board of Education. They in turn employ the ad-
minlstrators and teachers to take active cherge of the school,

The seven members whio compose the Bosrd of Education for the

197,.-1975 school year are the following

Farnest Garbe, President Delbert Mundt
Dale Mellendorf, Vice President Joe Kortte
ooris McKinney, Secretary Arthur Bierman

Delor Beaulieu

EMPLOYEES OF DIETERICLE SCHOOLS

Crade School Custodian: IEberle ~-=---ccecaea-a- Walter Gerth
Elliottstown ==-ec=--=e- Grace Lesnthorn
Montrose ~=—-—caccececaa- Stella Donaldson

High School Custodians =-- Clifford Adams and Albert Verdeyen

3us Drivers =- Howard Bohnhoff Deloris Flach Reginald Flach
Harold Miller Louis Probst Lucille Flach
Clarence Niemerg Lucille Probst Larry Flech
Harold White Sally LEilton

Lunch Room Personnel - Eberle ===-w=-- Mary Schwengel
Elliottstown -- Lela Mergwarth
Montrose =-=--- Cora Schottman and

Freda McClain
High School -- Elsie Probst, Margie Lustig and Jenny Lou Irvin
Sub Lunch Roowm Personnel =-- Sylvia Hartke and Joan Bohnhoff

School Treasurer -- Gloria Adams

School Secretaries =-- Irma Horn, Shirley Althoff, and Wanda Fulk



FACULTY OF DIETERICH CUJ & SHS

Gary Siebert = = = = « = = = = = Superintendent of Schools
Southern Ill. University at Edwardsville - B.S.
Southern Ill. University at Edwardsville - M.S.
Bastern Illinois University = Specialist

Michael Henning = =« = = =« = = - Prinecipal
fastern Illinois University - B.S.
Southern Jllinois University, Edwardsville - M.S. .
Bastern Illinois University - Specialist

Susan Begals = = = = = = = = = = 3 time Spanish
Eastern Illinois University - B.S.

George Buening = = = = = = = =« = Language Arts
Eastern Illinois University - B.S.

Connie Comstock = = = = = =« = = Girls P.E., Drivers Ed.
Eastern Illinois University

Jack Durbin = = = = = = = =« = = Agriculture
Southern Illinois University, Carbondale - B.S.

Martha Elkin = = = = = = = = = L Time Mathematics
: astern Illinois University - B.S.

Diane Hanratty - = = = = = = = English, Speech
Eastern Illinois University - B.S. '

Raymond Hinterscher = -« = - - = Guidance, Social Studies
McKendree College - A.B.
Bastern Illinois University - M.S.

David-Landers = = = = = = = = = - Science
' Eastern Illinois University - B.S.

Willism McClain = = = = = = = == Boys P.E., Business
Bastern Illinois University - B.S.

Dollie Martin = = = = = = = = = Vocal Music (Unit)
kastern Illinois University - B.S.

Karen Orsborn = = = = = =« = =« = Business
Eastern Illinois University - B.S.,

Myra Percival = = = = = = = - = Art (Unit)
Greenville College - B.S,

John Petzing = = = = = = = - = Sorial Studies
sastern Illinois University - B.S.
Eastern Illinois University - M.S.

Michael Poe - - - = - - - = - - Industrial Arts, Math.
Eastern Illinois University - B.S.
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Tressa Poynter = = = = = = = = Lauguage Arts, English
Eastern Illinois University - B.S.

Carl Schottman = = = = = = = = Science, Math.
University of Illinois - B.S.

Richard Shouse = = = = = = = = Librarian, English
Fastern Illinois University - B.S.

Victor Wilson = = = = = = =« = = Unit Instrumental Musie
Eastern Illinois University - B.S.

D.AWinkler = = = = = = = = = = Mathematics
Eastern Illinois University - B.S.

Lois Winkler = = = = = = = - = Home Economics
Eastern Illinois University - B.S.

Jo Ann Thomas = = = = = = = = Speech Correctionist
Bastern Illinois University - B.S.
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EDUCATIONAL PHILOSOPHY AND COALS OF THE DIETERICH SCHOOLS

The prime objecrtive of Dieterich Community Unit #30 is the
growth and development of the individual pupil in ways that will
fit him or her to become a well-adjusted, contributing member of
society.

Zducation is the acquisition of habits, knowledge, and
attitudes. It invokes new ways of doing things and it operates
in an individual's attempt to overrome obstacles or to adjust
to new situations. It represents progressive change in behavior
as the individual reacts to a situation or situation in an effort
to adapt his behavior effectively of demands made of him. It
enables him to satisfy interest and to attain goals.

We believe the curriculum should be.adequate to the deve-
lopment of the whole child, mental, moral, physiral, and social.
Since the child is living now as well as preparing for a future
fuller life, the work of the school should tie as closely as
possible with the everyday life of the child. Learning to meet
present needs consciously should be an encouragement toward
preparation to meet future needs.

We accept the pupil in whatever level he comes to us, and
challenge and assist him to reach the‘highest levels of achie-
vement and scholarship which his mentality makes possible.

This development of well-adjusted, full-developed young.
people should be the result of the combined cooperative endeavor
of each member of the faculty, this means a deep-seated, sincere
and abiding love of echildren. We believe that sincerity is the
most powerful tearhing deviere., We believe members of the staff
should be & cooperative and harmonious group, each teacher

striving to meke definite contributions in helping each pupil
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attain enduring values in life.
If we formulate a sound curriculum around their philosophy
and work toward worthwhile objectives, we will be able to attain

desirable results from our school.
WHO OWNS THIS SCHQOL

Surprisingly YOU do! Your parents and all taxpayers are
legally required to pay taxes that build and maintain the Public
School system. Everyone pays taxes in one form or another.
Therefore, any damage done to this bullding, equipment, buses,
or books must be paid for with your own family's money! It ié
not enough that you should refrain from doing anything to increase‘
this cost to your parents, neighbors, and yourself, but you must
help protect the schools by discouraging or reporting such activity

by any others. REMEMBER, most trouble starts as fun.
DON'T BE A KNOCKER

You students and teachers are the very life of this school.
It is hoped that all persons within the school will feel friendly
toward each other, will cooperate with each other, and will spesk
well of each other and their school. We all owe a great amount
of loyalty to the school which offers us our living and education.

So long as you are a part of an institution, do not condemn
it. Not that you will injure the institution-not that-but when
you belittle the concern of which you are a party, you lower

yourself.
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CURRICULUM FOR 1974-75 SCHOOL YEAR

FRESHMEN

#English I or Lang. Arts I
#Algebra I or Gen. Math,
#Biology or Physical Science
#%P.E. and Health
Band
Chorus
wiiBasic Voe. Agriculture I
w%Svanlsh I
#%Vocational Ind. Arts I
%°cVooat10nal Home Ec. I
Art I or Crafts I

JUNIOR

#inglish III or Language Arts

SOPHOMORE

winglish II or Language Arts II
#Drivers Ed. and Personal Typing
Band
Chorus
%A dvanced Voc. Agriculture II
s#=t:Basic Voe. Agriculture I
#3%Biology
#=:Spanish I
3% Spanish II
Art I
Art II
Crafts
=-World History
#%Geography / Soclology
#%3Voe . Industrial Arts II
$#3%e%Voe « Industrial Arts I
whAlgebra I
=Geometry
#%#Voc. Home Economics II

III

#Business Law/Consumer Ed. or Adult Living

idmerican History
Band
Chorus
sewFertilizer & Chemicals (1lst S
Landscaping & Conservation
swxslarge & Small Engines(lst Sem
Ag. Machinery (2nd Sem)
#*Chemistry
w:Speerh
euﬁpanish I
%+Spanish II
*a<ﬂy01ng I
'jiBookkeeplng
*yiPolitical Science
*Geocraphy
Art II
Crafts
Art I
w#%%Vocational Industrial Arts II
i3t Vocational Industrial Arts I
i lgebra 11

T anmat e

em)
§2nd Sem)
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SENIOR

Band
Chorus
##% Fertilizer & Chemicals (1lst Sem.) Landscaping & Conservation (2nd)
Pre-requisite - Ag. I or Ag. II
%+ Large & Small Engines (1lst Sem.) Ag. Machinery (2nd Sem.)
3% Physics
%% Chemistry
% Speech
%% Spanish II
#%% Business Law/Consumer Ed. or Adult Living
##% Shorthand
33 Bookkeeping
#i5: Office Practice
#i¢ Advanced Typing (Pre-requisite, Typing I)
Art I
Art II
Crafts
% U, S. History (Required for Graduation)

Political Science

= Vocational Industrial Arts II
% Vocational Industrial Arts I
¢ Pre-College English

s&¢ Pre-College Math

¢ Algebra II

#3%% Vocational Home Eec, III

3% Required Subjects
s#+% Recommended course of study for college bound

=% Recommended course of study for non-college bound



ENGLISH I
English I in~ludes a general study of both oral and written
composition, a review of how to use the library ineluding .

practice with many of the more important reference materials,

instruction in how to think clearly, and a study of the various

types of literature.

SNGLISH 11

This course emphasizes communiration both written and oral in
modern society. 1t is designed to aide the college bound student
as well as the occupational bound me. Areas of concentration
are: a creative writing unit, a research paper, a study of the
components of the short story, a reading of Shakespeare's

Julius Ceessr and George Bliot's Silass Marner.

ENGLISH TIIT

During the first semester English III includes a general

study of formal, informal, and non-standard English. Reading,

writing, listening, and thinking skills are covered in Varying

degrees.,

The second semester focuses on the study of American

literature including selections of fiction, non-fiction, drama,
poetry, and biography.
PRE-COLLECE RHETORIC

Pre-College English includes an intensive study of the
various types of composition and the steps necessary for their

development.

The first semester fornuses on the steps to be used in writing

and examples of techniques used by others,



The second semester involves the study of the research
paper and daily practice in writing short rompositions emph-
asizing the creativity of the student.

LANGUAGE ARTS

Objectives
l. Reading
2. Listening and speaking
3. Writing
l,. Sentences

In English, the parts of speech, writing good paragraphs,
punctuation, capitalizations, letter writing, end speaking.

MODERN ENGLISH

1. Types of skills taught:

A. Sentence writing
B. Psragraph Writing
C. Parts of speech
D. Using dictionary
B. Letter Writing
F. Stories
G. Capitalization
H. Punectuation
I. Rules in spelling
J. Reading

l. Comprehension

2. Rate

3. Vocabulary

<21 -
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PERSONAL AND OCCUPATIONAL ORIENTATION

This course is to orlent students to the world of work. To
help individuals in making meaningful oeceupational choires. To
prepare individuals for enrollment in advanced high school pro-
graris. To make students aware of asll the orrupational poésib-
ilities in the field of Home Economirs, personal and public ser-
vice occupation areas. To provide knowledge and skills necessary
for entry level positions in Home Economics, personal and public
service oecnupation areas,

To provide knowledge in the areas of grooming, manners,
cleanliness, dress and other personal characteristiecs thét help
to get a Job, |

CHILD CARE ORIENTATION

This course will include such units as care and understanding
of children, food and nutrition for children, activities for
children and play school materials. Types of child care pfograms
and job opportunities, the role of chilé care workers. The course
will inelude some experience with children, field trips, resource
people, and visual aids.

CLOTHING OCCUPATION ORIENTATION

This course will include classroom and laboratory experiences
concernéd with construction, alteration and fitting of women's
apparel. Instruction includes style, line and color, cutting
fabric to patterns; macrhine and handstitching, eltering finiéhed
garments, Classification, identification, and selection of fabrics.
Clothing occupational opportunities that are available to §tudents

in our area will be discussed.,



CHILD CARE OCCUPATIONS

There will be a short review of the above orientation eclass
but this class will inr~lude more work with children. It will
provide actual training experiences for the high school students
in 211 phases of the child rcare program. They will have training
experiences in thekkindergarten, child rare recreational programs,
residential child care programs, and day care centers. With our
kindergarten, first and second grédes close by many observation
and laboratory classes will be held with these students. A play
school for pre=-school children will be held in the spring.

CICTHING OCCUPATIONS

This course will inrlude learning experienres concerned with
the fabrication and alteration, by hand and machine, of all types
of men's, women's and children's outer garments. Instruction
includes taking measurements; preparing patterns; cutting, sewing,
and fitting; hand and powered machine sewing, hand pressing, and

making repairs and alterations. Students will sew on a contract

basis for someone in the community.



kLA'I‘IN 1

Latin I presents a beginning study of the fundamentals of
Latin language, of the similarities and differences between Latin
and Engiish, of word derivation and the principles of word
building. A study of word familiés proves that Latin lives to-
day in 60% of our English words; it also lives in the languages
of France, Spain, Italy and Portugal. Students will develope the
ability to read simple Iatin stories of Roman customs, character,
history, legends, politics, and religion. Extensive use of films,
maps, slides, and other audio visualvmaterials. .

LATIN II

Latin II is a course designed to maintain and strengthen the
skills learned in Latin I, ﬁo advanre the studies begun in Latin I,
and to study the Greek Culture, the history of Rome,‘and various
classical authors.

SPELECH ‘

A course épen to juniors and seniors, Seniors may take it in
addition to or as a‘substitute for Pre-College English. Juniors
may take it in addition to English III. Thke course aims tdApre?
pare students to meet actual speech situations. It is intended
not Just for those who have ability to speak, but also for fhose
who would like to acquire the abiliﬁy. Areas of concentratiqn are
daily speech, ecreative public speech, and tools of speech such as
body, voice, and organization. The student will also have ex-
periences in the fields of disrussion and debate, oral inter-

pretation, the dramatic‘arts, and broadcasting.
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SPANISH I

The purpose of this rourse is to lead the beginning Spanish
student through the basir levels of the language. The student will
hear, speak, read and write Spanish. At the end of the first year,
he will have a limited vocabulary of Spanish words; he will be
able to comprehend, read, and write in Spanish on an elementary
level. He will have learned many grammar points, including
regular and irregular verbs and several verb tenses. The student
will also learn of the history of Spain and Latin America and
of the current culture of Spanish-speaking countries.,

SPANISH II

This course is a continuation of Spanish I. Further grammar
points are studied, more verb tenses are learned. The student
by thé end of the year will have a murh larger vocabulary, will
be more profierient in reading, wriéing, and speaking; and will
have learned the basic rules of the language. He will also have
gained more khowledge of the history &nd culture of Spanish-

speaking peoples,



BUSINESS OCCUPATIONS

BEGINNING TYPING

‘A semester course taken the Sophomore year. The objective
is to develop a touch system of typing with mastery of the key-
board; to write business and personal letters; to center; to
tabulate; and to type a manuscript. Minimum speed requirement
is 20 gross words a minute for 5 minutes.

INTERMEDIATE TYPING

A semester course taken the Junior year. The objective
is to continue to build speed and accuracy on straight copy and
production writings. Minimum speed requirement is 30 gross
words a minute for 5 minutes. Prerequisite: Beginning Typing.

ADVANCED TYP1ING

A semester course taken the Junior Year. The objective 1is
to develop office typewriting competence through "work experience"
projects; to learn how to get ready for an employment interview
and test; and to continue to build speed and accuracy on straight
copy and production writings. Minimum speed requirement is 38
gross words a minute for 5 minutes. Prerequisite: One year of °
typing with C or above grade,

SECRETARIAL TYPING

A semester course taken the Senior year. The course includes
instruction in offiece proredures; job getting; personality deQel-‘
opment ; some letter composition; and a simulated office which in-
cludes a series of realistiec office assignments. Students are
required to work as a student secretary. Minimum speed re-

. quirement is L5 gross words a minute for 5 minutes. Prerequisite;

Berinning, Intermediate, and Advanced Typing with C or above grade.
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OFFICS MACFINES AND FILING

A semester course taken the Senior year. The course includes
activities in filing; duplicating machine operation; dictation
and transcription machine operation; adding and listing machines
such as ten key, full key, rotary calculator, printing calculator
and electronic calculator; and executive typewriter instruction.
Prerequisite: Beginning and Intermediate Typing.

BEGINNING SHORTHAND

A semester course taken the Senior year. The course includes
- the basie theory of shorthand and skill is developed in taking
aictation from new material. The semester goal is to take
di~tation of new material at speeds of LO to 60 wpm for 3 minutes
and to transcribe with 95% accuracy. Prerequisite: Typing for
one year with C average or above in typing and Engliéh.

SEORTHAND TRANSCRIPTION

A semester rourse taken the Senior year., The course places
emphasis on production mailable transcripts of new material.
Further skill is developed in taking dictation at high rates
of speed. The goal is to take dictation at 80 to 100 wpm for
3 minutes and to transcribe with 95% accuracy. Prerequisite:
Beginning Shorthand.

ADVANZED SHORTLAND

A second year course in shorthand offered on an arranged
bagsis for those who take shorthand the junior year and would like
to continue their study in shorthand. ?rerequisite: Shorthand I

and Advanced Typing with C or above.,

27 -
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AC7CUNTING I

A semester course taken the Jjunior or senior year. The
course includes the acrounting cycle in its simplest form,
special journals and an introdustion to automated data processing.

Typing and office machines helpful but not required.

ACCOUNTING II

A éemester course taken the junior or senior year. The
purpése of the rourse is to prepare the student for initial Jobs
in acrounting departments or for keeping the records for a small
business. Prerequisite: Accounting I with C or above grade.
Includes special transactions involving sales and purchases,
payroll, taxes, fixed assets and depreciation, notes.and ipterests,

aecruals, partnerships, corporations and cooperations,

BUSINESS LAW

A semester course taken the junior or senior year. The
course includes the study of business laws and how they affect the
consumer. Also, contracts, negotiable instruments, law of sales,
insurance, rourt proredures and business organizations.

CONSUMER ECONOMICS

A semester course for Jjunior and seniors studying such
economi~ problems as credit, banking taxes, savings and invest-

ments, advertising and buying consumer goods.



“ALGEBRA I

This course holds a review of basic methods of solutipn of
algebraic equations. Then it turns to explanation of basie term-
inology, notation, concepts, skills and application of elementary
algebra to work of fractional equations, |

A two semester course offered in the main to upper freshmen
and motovated sophomores. A prerequisite course for plane
geometry.,

PLIANE GEOMETRY

A course dealing with the points, lines, polygons, and the
circle as associated with a plane. Inductive and deductive
reasoning are stressed. The course ends with a short study of
right triangle trigonomety.

A two semester course offered to sophomores in the main,
juniors and seniors interested in furthering their acedemic
education.

ALGEBRA II

In this course a short review of basic algebra is given, then
an expanded concepts of notation, skills and application of
elementary algebra. Furthering the structure of the number
system, the teaching of logarithms, an extended study of right
triangle triganometry up tq applied caleculus,

A two semester course is offered to juniors and seniors

in furthering their education in fields related to mathematics.
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PRE-COLLIGE MATHEMATICS ¢

A course>which includes solid geometry, trigonometry and
basic calculus., Solid geometry starts from plane geometry and
developes to three dimensional space through the study of the
sphere. Trigonometry developes through right triangle trig-
onometry to triangle measurement. Basic calculus includes in
mathematical induction and beginning calculus.(May be changed)

A two semester course offered to seniors planning to
further their education in the mathematical related fields.
PHYSICS

An elementary course concerned mostly with mechanics, heat,
light, sound and electricity, but, includes laboratory exercises
to help develope skills in eollecting and using data. The
course is problem oriented. Prerequisites are two years of
advanced math.

PHYSICAL SCIENCE

This course is to tearh basic science which will be of
practical use to him in the future. It inecludes the study of
basic electririty and electrical appliances, energy use and
conservation, use and conservation of resources, and the effect
of science and technology on the envirnmment. A part of the year
will be spent working on group projects of special interest to the
student.

CHEMISTRY

A fundamental crourse of elementary chemical concepts with
heavy emphasis on laboratory exercises. Major concepts devéloped
are concerned with the atomie theory, kinetic molecular theory,
the mole concept and biochemistry. Abstract probiems are concerned

with the mole theory and the gas laws,



BIOLOGY

The purpose of Biology is to bring the student an overview
of Life Sciences as they are now taught in a survey course of
one years duration. The main emphasis is toward man as an
ecologically important member of the biotic éommunity. An
attempt is made toward giving the student the basic knowledge
necessary for viewing the ecosystem as a whole, with each
organism fitting into the community framework, interacting with
all other members of his community. Thetext is BSCS green
version Biology which touches on all main areas of Biological
study but emphasises man and the Biosphere. The course is

designed for average or better students with 9th grade standing.
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BASIC AG

A beginning study in agriculture including & basic study of
animal and plant produrtion, basiec woodworking, metal working
and welding. Included will-be a study of Parliamentory Proc-

edures and citizenship. A safety test is required befobe entry

into shope.
CAG, II
Required course is Basic Ag. before entry to Ag. II. This

course inerludes a study of advanced plant and animal productibn,

along with supplies and servicres involved with plent and animal

producrtion. A study also of electrical wiring; prineciples and

theories of small gas engines, advanced welding and woodworking.

FERTILIZERS & CHEMICALS

Basie and advanced ag required.,

A study of the materials used in fertilizer and chemicals,
the amounts and specifie kinds needed for certain plants and
animals, along with methods of applirations and safety pre-
cautions for farm and home use.

LANDSCAPING AND CONSIERVATION

Basic and advanced Ag required.

This course involves the identification of soil types, land
capabilities, and conservation practices used in conserving our
soil, water, air, minerals and wildlife. A study,also, of thé
ideﬂtifinatioh of different plants used in a landscaping scheme,
how to design the scheme, construction of the landscape and care

of the plants after construction.

-3
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LARGE AND SMALL GAS ZNGINES

Besic Ag and Advanced Ag required.

This will be a course geared toward the development of skills
in trouble shooting of small gas engines, identification of parts,
identification and proper use of equipment along with disassemble,
and assembly of a small engine. Safety rules will be given to the
students.

AG_MNACHINERY

Requires Basiec, and Advanced Ag.

This is advanced study of modern machinery, principles of
operations, safety features and safety precautions to use, study
of power twins, gears and ratios, supplies and services in the
field-of power machinery. A ssfety test will be given to all

'students before entry into the class.



VOCATIONAL INDUSTRIAL ARTS I

The course consists of the study of six sperific areas:
Drafting, woods, metals, electricity, graphic arts and power
technology. This course uﬁiliZes textbook material, class
discussions, field trips and audio visual materials to study;
l. The Job opportunities related to these fields.

2. Mass production of goods from industrisl producer to consumer.,

VOCATIONAL DRAFTING

This course is divided into two areas:l. Sketching,
2. Drawing orthographic views of projects. Approximately one-‘
fourth of class time is used for class lecture and discussion,
the remaining three-fourths is used by ﬁhe students to gaiﬁ skill
in drawing projert plans. Special emphasis is put on neatness
and arcuracy of the plans,

ADVANCED WOODWORKING II

Prerequisite: Industrial arts I-Drafting-and Basic woodworking.
The student will choose a project and draw a complete set of
working drawings. The objective of this course is to increase
the students woodworking skills by introducing new techniques
employing the use of woodworking hand tools and machines.
Approximately three-fourths of class time will be used in the
shop, working on individual projerts, the remaining one-fourth
will be used for eclass discussion of techniques and skills té be

learned.
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AMERICAN HISTORY- Required of all juniors.

About equal time is devoted to the following five periods in
American listory:
1. 1600-1781- founding of the colonies, oolanial society,
Decloretion of Independence, and Revolutionary War.
2., 1761-1820- Artirles of Confederation, Constitution; and
the development of politirsl parties.
3; 1820-1877- reform movements, Jacksonian democracy,
Civil Wer, and reconstruction.
u.. 1877-191L - westward movement, industrial growth, and
progressive era.
S. 191 -Present- W.W. I, 20's, depression, New Deal, W.W. II,
Cold War, and current domestie issues. |
All students are also required to pass examination on both
the Illinois and U.S. Constitution. |

POLITICAL SCIEZENCE - Open to seniors. Major areas of study Include:

l. The constitution and the powers and problems of Congress,
the Presidenecy, and the courts.

2. Voting, elections,.political parties, publiec opinion
and interest groups

3. Civil liberties and citizenship (expecially 1lst ‘
amendment freedom).

L. State and local govermment.



GEOGRAPLY~- Open to sophomores, juniors, and seniors.

Both cultural and physical geography are studied. Part of
the year is spent on culture areas of the world such as the
Buropean, Oriental, and American culture areas. Emphasis is
placed on understanding the social, political, and economiec
institutions of these regions: Physical geogrephy inecludes the
study of topics surh as: Map-reading, movements of the earth,
climatir regions, laﬁdforms regions, conservation and pollution
problems.,

WORLD BEISTORY - Open to sophomores, juniors, and seniors,

World History deals primarily with the development of western

and institutions though from the earliest ecivilization to the

contemporary world. Major areas studied inelude:

1. Prehistoriec man and early civilizations (Egypt, Sumer,
Creece, Rome, etec.) to about 500 A.D.

2. .Rise of Christianity, Middle Ages, Renaissance, Protestant
Reformation and Catholic Counter Reformation - to about

1500 A.D.

..36 -

3. Major currents in modern history since 1500 such as nationalism,

Totalitorianism, the influencg of Morx, Freud, Darwin, etc.

and their impact on contemporary life.
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ART I

Aﬁ introduction to the elements of design and their relation-
ship to.art forms. A variety of media will be explored. Lxper-
iences will include painting, drawing, printing, designing,
sculﬁture, and crafts,
ART II

A furthering of experiences introdured in Art I. Media
will be studied in more'depth. More study will be done in acq=-
uainting students with artists and»art history.

ART IIT & IV

Advanced work in various art forms and materials. Preparation
for college bound art students.
CRAFTS |

Introduction to various errafts. Work will be done with leather,
clay, basketry, tie dye, stitchery, mosaics, macreme, rué hooking,
ete .

The goal of music education is to guide young people to thg
kind of understanding that brings asbout deep and lasting sgtis-
fartion from their musical experiences. Such understanding-begins
with awareness of sound, rhythm, lyrics, for<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>