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Chapter I

Selection of Suitable Project

Purpose

In final preparation for the degree Specialist in
Educational Administration, one of the most important phases
of the program is the comprehensive field experience. This
experience provides first hand in-service training with the

local school system.

During the summer of 1974, with the cooperation of
Dr. Robert Shuff of Eastern Illinois University, an agree-
ment was established between Dr. Richard Farmer, Superin-
tendent of Salem Elementary School District # 111 and myself.
Verbal agreement was expressed that Galen Brant, Principal
of Hawthorn Elementary Schodl in Salem would be given the
opportunity to carry out the field experience in school

administration.

The field experience was to be especially for pre-
paring and presenting the school district budget for the
fiscal year 1974-75, and the preparation of a faculty

handbook to be presented to the faculty in the fall of 1974.

Expectation for the Study

The office of superintendent involves many areas of

concentration of which one should become aware. The field



study experience was the preparation and presentation of
the Salem Elementary School 1974-75 school year budget and
preparation of a faculty handbook. Through discussion
with Dr. Farmer, we agreed to provide involvement in the
operations of the superintendent's office with particular
emphasis of the experience on school finance and a faculty

handbook.

In the area of school finance and preparing the budget

we were involved with:

1. tax rates
2. collection of state, federal and local funds
3. understanding and determining financial needs

of a district
4. process of determining the budget and pre-

paring the actual budget for school year 1974-75
5. accounting and auditing process of district funds
6. ways of making effective educational expenditures

7. financial planning for the future

Through the experience of preparing a faculty handbook
for the district it was felt that such a handbook was
needed and would be a welcome aid to inform the faculty of

basic routines and procedures.



Delimitations

This experience was limited to one particular school's
financial situation and at the same time only the opinions

i of Dr. Farmer, the head bookkeeper, and myself were involved.

The budgets from previdus years were used for comparison.

Only school publications and past material which were

pertinent to the present school budget were used.

Other examples of faculty handbooks were used to
determine items to be included; however, it was mainly the

opinions of the school council, Dr. Farmer, and myself who

actually produced the handbook.

Definitions

As used in this pdper, a school budget will be the
actual working budget for the fiscal year 1974-75 for Salem

Elementary School District # 111.

The faculty handbook will be defined as a looseleaf
pamphlet consisting of pertinent facts and expectations.
It is a tool whereby a faculty member may find the answer
to day to day procedures established by Salem Elementary
Schools. The handbook will attempt to answer questions
which are frequently asked and which apply to the teaching
staff in general. It is hoped that the handbook will become

a handy referemee and aid to a teacher.




Chapter II
Development of the Project

Procedure

Budget

A committee of three was formed to plan the budget.
Dr. Richard Farmer, Superintendent, Mr. Galen Brant,
Principal of Hawthorn School and Mr. Don Armstrong,
President of local teacher's association, worked together
in preparing the budget. The final budget was pre-
sented to the Salem Elementary Board of Education by

Dr. Farmer and myself.

The experience was very worthwhile as we learned many
aspects of school finance. The budget at first seems to be
very complicated but as work progresses one realizes that
it is a guidline or proposal for the coming year's finances.
This is not to give the impression that the budget be taken
lightly, but, for example, the state aid figure was changed

several times.

We met several times and spent many hours in going
over each item of this budget document. Dr. Farmer answered

questions concerning items we felt needed explanation.

Being realistic, it would be our consensus of opinion



that quality education is directly tied to money, and the
administrator who understands the budget is one who can

aid the instructional program.

Handbook

During the school year of 1973-74 the all-school
council for the district was organized. Each building of
the district selected two representatives, plus each building
principal and district superintendent to be members of the
council. The group meet after school the first Monday of
each month to discuss many subjects relevant to the edu-
cational program of District # 111. During the months of
April and May the council discussed the district faculty
handbook. As work on my field study through the direction
of our superintendent Dr. Richard Farmer, he suggested I

prepare this booklet.

General School Budgeting Information

This school budget is an estimate of recepts and expend-
itures for the fiscal year 1974-75. Many things affect the
school budget; local tax rates, assessed valuations, school
enrollments, standards of living, type of educational program

the local community desires and is willing to support, etc.

The budget itself is a combination of a long term plan

of a community and an organized priority plan which provides



those things which are deemed most necessary while other

facets are taken care of as the community, through the Board
of Education, sees fit to provide them. This budget can be
visualized as a triangle, with the educational plan as the
basis, supported by the revenue plan and the expenditure

plan.

Educational Plan

This school budget is prepared through the cooperation
of all school personnel. The general policies for budget
planning are laid down by the Board of Education. Besides
those items required by the State of Illinois, the general
educational plan is formulated by the administration in
consultation with the professional staff and approved by

the Board of Education.

The Educational Plan

The Salem Elementary Schools are totally committed to
maximizing the individualization of the total program for

each child.




Opportunities must be provided for all children, not
only to gain academic proficiency and educational skills,
but to satisfy curiosities, to promote the desire to learn
and to help develop the ability to interrelate in a posi-

tive way with other members of society.

Our schools must help to create an individual who can
be independent in his thinking and actions and who is self-
disciplined. Our major task will be complete when the
child is able to educate himself without the aid and

guidance of the teacher.

We ask no more than that the child work to the best

of his abilities as we are able to identify them.

The kindergarten program consists of attendance all

"year for one-half day only. For the first time this year
all kindergarten students attend Hawthorn School which is
our kindergarten center. All'regular bus students attend
the A.M. session of kindergarten. Through the use of the
center we are now able to have more uniformity in size of
rooms, numbers of pupils per class and instruction. The
principal objective of our kindergarten program is to
equalize experience, background and social adjustment of
each student so as to compensate for the variety of home

backgrounds and environmental factors which have thus far



existed in the child's life. The classroom teacher teaches

all activities including music, art and physical education.

The elementary program stresses the basic skills of

learning through the academic program as a basis for con-
tinuing their education throughout high school and their
lifetime. The basic skills are taught at each grade leQel
that will be needed to successfully continue to progress

at a higher level.

The language arts or communication skills are taught
as a unified social studies course and is important as an
enrichﬁent course for developing the basic skills of reading,
writing, etc. As well as providing the all important social
background for continuous study and progress in teaching

people how to live and get along with each other.

Each building in the K-5 areas has it's own unique pro-
grams. Hawthorn is a semi-open concept in instruction and
all reading and math classes are on levels. Oak Park uses
the Ginn reading series and this works as a levels approach
for them. Central uses special reading teachers to acquire

levels as they have only one room of each grade.
The required state law for health and safety is followed.

The arithmetic program is continuous from grade 1



through 8 with the course of study and text (Holt, Rinehart
and Winston) being such that the foundation for the learning
of arithmetic concepts are sequential. There is enrichment
for the more capable student through the districts gifted

education program.

Art is taught by the classroom teachers. The principal
objective in art is to give the student an opportunity for

free expression through creative activity.

Physical education is taught by a special teacher.

The junior high school program is a continuation of the

elementary program in as much as the basic skills of reading,
writing and arithmetic are emphasized as being most important
with a gradual emphasis toward a more practical application

of the various skills.

The junior high is departmentalized with students in
grades six, seven, and eight having two or more instructors
in the academic subjects. The junior high now has an open
concept in their new learning center. The center is used
mainly for language arts. The junior high makes it possible

to develop further interests and aesthetic values.

Working Budget Notes

The working budget notes is a written account of each

budget line expenditure; The writer has tried to clarify
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the use of funds in each category. This process was use-
ful because it helped make the budget process very realistic
and meaningful. It is this information that would help

one in preparing the actual budget another year. If there
were questions as to what reasoning was used or decided
upon, these notes would be most helpful as to why certain

expenditures were made.

Educational Fund Revenue

401.110 ( 1) It would be unwise to plan on any income in
the category. Back taxes are always uncertain
income and if there is such, it is always in
small amounts.

401.111 ( 2) The tax rate for the district is 1.07. When
a district wishes to secure the maximum
allowed in a given fund, it is wise to ask
for a levy several thousand dollars beyond
what the maximum rate can secure. The tax
office will only extend to the extend of
the maximum rate anyway and if there should
be an unexpected increase in assessed valuation
we can automatically take advantage of the
higher amount.

Due to the fee for the Treasurer's Office and
Clerk's Office, delinquency abatements and
objections, all taxing districts must plan

on less than extended in their name.

The tax extension for 1973 is $254,935.00 for
the line item. Five percent of this was
deducted for taxes that will not be collected
and another $15,000.00 is deducted for funds
used ahead of the fiscal year beginning July 1.

401.112 ( 3) It is necessary to calculate here the probable
advance taxes necessary before the close of
the fiscal year. 1In this case the amount is
-0-.




401.120

401.121

401.122

401.150

401.151

401.152

401.2

402.11

402.12

402.14

402.15

402.16

402.3

( 5)
( 6)

(7)
( 8)

(9)
(10)
(11)
(12)
(13)

(14)

(15)

(16)

(17)

(18)

(19)

(20)
(21)
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No back taxes are expected here.

This amount of $2,489.00 includes the receipt
of taxes that apply to prior year's levies

as well as those levied for use in the current
school year.

None

Total taxes from Tort Immunity Levy, current
and back.

None )
)

None ) Taxes for Junior College Tuition
) Levy current and back.

None )

Total None
Payment in liew of taxes (none)

Total of Estimated Revenue in taxes.
GOVERNMENTAL DIVISION COMMON SCHOOL FUND

General State Aid. This is the latest
figure available to us and is calculated on
last report from 0.S.P.I. This represents
the general apprtionment (flat grant) and
the equalization portions of the state aid
for educational purposes.

None (Orphans Tuition) tuition of orphanages
and childrens homes

None (State Owned Housing) children living
in state housing

None (Tax Equivalent Grants) students of
families who work in state institutions

None (State Impaction Aid) children of state
employees as in Sec. 18-8 School Code.

Total cost of General State Aid

None (Bilingual Educ.) state reimbursement
for a bilingual education



402.4

402.5

402.6

402. 7

402.81

402.82

402.83

402.861

402.862

402.863

(22)

(23)

(24)

(25)

(26)

(27)

(28)

(29)

(30)

(31)

(32)

(33)

(34)
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None (Driver Educ.) reimbursement for
driver education course

Amount from state representing reimbursement
for a portion of the cost of transporting
special education students.

None (Vocational Educ.) Amounts from state
representing reimbursement for a vocational
education program.

Represents payments as a reimbursement for
gifted education program

Federal Aid - Revenue from Federal Govern-
ment for construction of school buildings
in accordance with Public Law 815. In our
case, this is none.

Amounts from Frderal Government for school
districts having increased enrollments due
to federal activities. District # 111 has
none.

N.D.E.A. Title III Federal funds improvement
and strengthening of instruction. Payments
are disbursed by the State of Illinois.

All funds here represent funds in accordance

with Elementary and Secondary Education Act
402.861 Title I.

Particular materials for Title II represents
funds in accordance with Elemen tary and
Secondary Education Act.

402.863 - Innovative Title III

402.866

Handicapped Title VI

402.867

Bilingual Title VII
402.868 - Dropout Title VIII
All the above are federal funds in accordance

with the Elementary and Secondary Education
Act.



402.87

402.91
402.92

402.93

403.1

403.2

403.3

404.0

405.1

(35)
(36)

(37)

(38)

(39)

(40)

(41)

(42)

(43)

(44)

(45)

(46)
(47)

(48)
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Total of all funds in E.S.E.A. P.L. 89-10

None - This would be used for federal funds
to implement Educational Professional Devel-
opment Act.

Total federal aid

None (Would be place for any federal funds
not provided for otherwise.)

None (Place for state aid not provided for
otherwise.)

None (Municipal aid not provided for otherwise.)

Total for federal, state and municipal aid
not provided for otherwise.

Total of all governmental division funds.

None (Place for principal amount or face
value of bonds is credited here when bonds
are sold.)

None (If bonds were sold at more than face
value, credit the premium to this account.)

None (If bonds were sold at a later date than
the nominal issue date of the bonds, the
selling price often includes the principal

of bonds, amount representing interest that
has accrued since nominal issue date. The
excess of this amount over the principal may
be credited to account 403.3 in Bond and
Interest Fund or Site and Construction.)

Total for sale of bonds.

This amount represents any interest and
dividends on investments. All earnings
shall be credited to fund from which invest-
ments were made.

None (Would represent any sale of equipment
such as school buses, cafeteria equipment,
instructional equipment.)
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(49) Total of sale of property.

406.1 (50) None (For any regular tuition paid to the
district.)
406.2 (51) None (Tuition from school districts parti-

cipating in joint agreements.)
406.9 (52) None (Tuition from private sources.)

(53) Total of all tuition paid to a district.

409.0 (54) $4,000.00 - Revenue that is not provided
for elsewhere. 1In our case it is.
411.3 (55) Lines 55 to 63 pertain to Adult Education.

District # 111 has participated in this program,
however, for the present time is not. Funds
included here could be (1) Rental of texts

(2) sale of texts (3) tuition (4) state reim-
bursement (5) any other revenue.

412.0 (64) Lines 64 to 70 for summer school. The only
line items used by District # 111 is state
reimbursement (412.6) in amount of $13, 000.00.
Enrollment in our summer school program is
approximately 200 students and has been in
operation for the past 8 years.

413.1 (71) $2,000.00 - This is strictly for admission
to athletic events. ‘

413.9 (72) $200.00 - Revenue of the athletic program not
provided for in the other 413.0 series of
accounts.

(73) Total atheletic revenue.

414.3 (74) $11,000.00 - Rental of textbooks used in
regular program.

414.4 (75) None - District # 111 does not sell textbooks.

414.9 (76) None - Would be any revenue from textbook

operations not included elsewhere in the
414.0 account.

(77) Total revenue from textbook program.
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415.41 (78) $28,000.00 is amount paid by students for regular
lunch programs. .

415.42 (79) $4,000.00 is adult payment for regular lunch
program

(80) Total revenue from lunch program (sale of food
only).

415.61 (81) Lines 81 and 82 include funds from state reim-
bursement for lunch program.

(83) Total of state reimbursement for lunches.

415.71_ (84) $33,000.00 - Federal reimbursement for regular
and reduced 1lunch.

415.72 (85) School milk - $800.00
415.73 (86) None - Breakfast is not served by District # 111

415.74 (87) None - Non-food items such as purchase of
equipment for school lunch program.

415.75 (88) This amount is included in 415.71 line 84.
(89) Total federal reimbursement for lunch program.

415.9 (90) None - This would be for any federal revenue
not provided for elsewhere in the 415.0 series

(91) Total funds available for lunch program. This
includes local, state and federal income

416.0 (92) None - Lines 92-101 are Economic Opportunity
Projects, such as federal grants for conducting
projects, implementation of projects.

417.0 (102) None - Lines 102-104 Manpower Development and
Training Act. Funds would be for revenues of
any project under these guidelines.

419.0 (105) None - Lines 105-108 Admission to programs and
events other than athletic, fee not included
elsewhere in 410.0 through 419.0 accounts.




482.0

483.0

501.0

501.1

501.2

501.3

501.7

501.9

502.11

502.12

502.13

(109)

(110)

(111)

(113)

(114)

(115)

(116)

(117)

(118)

(119)

(120)

(121)
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$11,300.00 - This is a transfer to the
Education Fund when the working cash fund is
abolished.

None - This would be a permanent transfer of
interest to the Education Fund or the Building
Fund from the Working Cash Fund.

Total of transfers to Education Fund.

Educational Fund Expenditures

Administration

$30,877.00 - This item includes salary for
superintendent and his secretary.

$3,000.00 - This item is for attorneys fees,
etc.

$3,500.00 - Consumable supplies used in the
administrative office. 1Includes paper office
forms, postage, pencils, paper clips, checks,
etc.

$5,000.00 - This is travel expense of the
superintendent and board to conferences, con-
ventions and other approvable business. This
would include any trip necessary in the function
of administration.

$2,500.00 - Includes dues (I.A.S.B. membership,
N.A.S.B. membership) fees, postage, etc.

Total of administrative expenditures. $44,877.00

$67,000.00 - Includes four building principals.
All principals of the district are full time.

None - Would be for services rendered as
general or subject consultants, supervisor of
general instruction.

$720,000.00 - Includes teachers of district,
substitutes. Speech Correction, Special
Education and Title I teachers are paid por-
portionately with local, state, federal funds.



502.14

502.15
502.16
502.17
502.18
502.19
502.2

502.31

502.32

502.33

502.39

502.7

502.81

502.82

502.83

(122)

(123)

(124)

(125)

(126)

(127)
(128)
(129)

(130)

(131)

(132)

(133)

(134)

(135)

(136)

(137)

(138)
(139)

- 17 -

None - Pertains to Secondary Education.

$9,000.00 - Teachers Aides. All but one aid of
the district are Title I.

None - For teachers teaching in different
districts.

None

$17,600.00 - Includes four full time (9 mo.)
building secretaries and a porportion of one
other.

None
Total instructional salaries
None

None - All textbooks bought this year are
recorded in account 514.3 (for retal or sale).

$9,000.00 - This is up from last year. Will

be used especially for materials used by students,
library books, audiovisual materials. Each of
the four buildings have a porportionate share

of this per student.

None

$20,000.00 - Again this item is divided between
the four buildings on a per student basis.

Used mainly for general teaching supplies and
materials.

Total Instructional Supplies

$2,200.00 - Divided among buildings same as
instructional supplies, textbooks, and travel.

None

$65,000.00 - This is from rent on building for
co-op special education classes and special
education class in general.

None

Total tuition



502.9

503.1

504.1

504.2

504.3

504.7

504.9

506.1

506.2

506.3

506.4

506.5

506.7

506.9

507.1

507.2

(140)
(141)
(142)
(148

(149)

(150)

(151)

(152)

(153)
(154)

(155)

(156)

(157)

(158)

(159)
(160)
(161)
(162)

(163)

(164)
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None

Total of all instructional supplies

Lines 142 to 147 do not apply to us.
$8,350.00 - Nurses salary.

$100.00 - Physical exams for cooks.

$150.00 - Health supplies for the students in
the district.

$150.00 - Nurses expenses in travel from
building to building and home visits.

$50.00 - Any other expenditures which might
occur for the health department.

Total Health Expenditures

None - amount here is paid in building fund by
resolution of board.

$3,500.00 - Contractual service for garbage
and various services performed through the year.

$5,800.00 - General supplies needed for operation
of physical plant.

None - This item by board resolution is paid in
building fund.

$30,000.00 - Gas, electricity, water and fuel
0oil for district.

None

None

Total operatibnal expenses

None

$1,000.00 - Labor for repair and upkeep of
grounds, buildings, etc. by personnel not on

the payroll of the school district.

$800.00 General supplies.



507.7

507.9

508.41

508.42

508.5

508.8

509.0

511.0

512.1

513.1

513.2

513.3

513.7

513.9

514.1

(165)

(166)
(167)
(168)
(169)
(170)
(171)

(173-
178)

(179)
(180)

(181-
186)

(187)

(188-
191)

(192)

(193)

(194)

(195)

(196)

(197)
(198)
(199)
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$400.00 - Travel for performing of duties plus
to workshops.

None

Total of Maintenance Expenses

$1,500.00 - Contribution to M.R.F.

None

Total Retirement Contributions

$21,000.00 includes insurance package for district.

None

Total Fixed Charges
Other expenditures - none

No adult education this year.

$12,000.00 - Reimbursed Summer School Program

None

Total Summer School Program $12,000.00

$1,100.00 - Athletic Program salary to head and
assistant coaches.

$450.00 - Referee's salary

$400.00 - Athletic materials, not materials
purchased primarily for P.E.

$125.00 - Travel for scouting, conference
meetings, etc.

$400.00 - Meals for players and other not listed
Total Athletic

None - No major textbook adaption.



514.2

514.3

514.7

514.9

515.1

515.2

515.31

515.39

515.7

515.9

563.0

564.0

584.0

590.0

(200)
(201)
(202)
(203)
(204)
(205)
(206)

(207)

(208)

(209)

(210)

(211)
(212)

(213-
236)

(237)

(238)

(239)

(240)

(241)

(242)
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None

$17,000.00 - Instructional workbooks, etc.
None

None

Total textbooks

$26,500.00 - Salary for cooks

None

$45,000.00 - Food for lunches raised pro- .
portionately for inflation.

$2,000.00 - Such items as clean towel service,
non-eatable materials and supplies.

Total materials and supplies for lunch program

$150.00 - Travel to workshop for lunch program
personnel

None

Total lunch program

Do not apply

$10,000.00 - Capital Outlay - Mainly new furni-
ture for learning center at S.J.H.S.

$12,460.25 - Replace old and unuseable equip-
ment throughout all buildings.

Total capital outlay

$11,300.00 - Working cash was transfered to
Education Fund and is now being transfered to
Operating-Building Maintenance Fund.

None

Total all Education Fund Expenditures.



DISTRICT 1 21 PHONE: 618-548-1843

SALEM ELEMENTARY SCHOOLS

RICHARD F. FARMER. SUPERINTENDENT

426 EAST OGLESBY

SALEM, ILLINOIS 62881

To: The Board of Education
Salem Elementary District # 111
Salem, Illinois 62881

From: Dr. Richard Farmer, Superintendent and Galen Brant,
Hawthorn Principal

Subject: School Budget for Fiscal Year beginning July 1,
1974 through June 30, 1975

Transmitted, herewith, is the tentative budget for the

school year 1974-75. I have also included other pertinent
data to this community's school budget and program of
education.

This budget summary represents the thinking, planning,
and best judgement of the administration and personnel of
Salem Elementary School District # 111. The educational
needs of our children are directly connected to the recog-
nition that costs must be held to a minimum consistent with
reasonably good education.

The hidget summary is based on these major factors:

1. A stable school population. The student population
of District # 111 has remained the same even though
the trend of the area is fewer students.

2. Continuing efforts on the part of the School Board
to draft a realistic budget consistent with meeting
rising costs; educational needs of our children,
and keeping budgetary items within our means.

It is the purpose of this budget and information contained
herein to serve the Board of Education and all interested
parties with information, facts and details that will give a
picture of an interest in the education of our children.

Respectfully submitted,

Galen Brant




Chapter III

Summary and Evaluation of Field Study

Summary
Through the work of the field study the writer was able

to accomplish most items outlined in the prospectus.

It became even more obvious that the office of superin-
tendent of schools involves many areas of concentration. As
the area of finance is a very crucial part of most of these,

an understanding of a school's finances is imperative.

Items covered wefe:

l. tax rates

2. collection of state, federal and local funds

3. understanding and determining financial needs of a
district

4. determining and preparing the actual budget for
school year 1974-75

5. understanding of accounting and auditing process of
district funds

6. financial planning for the future

- Evaluation

Budget
The actual school year budget for 1974-75 and the School



Faculty Handbook would be the most tangible evaluation

instruments, of which both are enclosed in the appendix.

In working on the study many insights were gained into
the various aspects of administration. The writer received
much co-operation from all persons involved in receiving the
needed information. The actual work of the budget and

faculty handbook was done by the writer.

Recommendations

Budget
The district budget will need to be updated as the year

progresses. In which case there will be some transfer of
funds. At which time funds are needed the working cash fund

will need to be transfered as stated in the budget.

Handbook

It is the writer's opinion that it is not possible in a
handbook of the sort prepared for this paper, to anticipate
all gquestions or to answer questions which may concern only
one individual or a small group. The administrative approach
to school problems should always by dynamic. As our school
grows, as the school population changes, as we learn new and
better methods of acéomplishing our educational task, there

will be need for revision of this handbook.



In deciding what to include in the handbook the writer
wrote to several other school districts for their handbooks.
Suggestions were taken from these as well as a list of many

things from the Salem faculty.

Each member of the faculty was asked to submit a topic
to be covered in the handbook. The all school council met
to discuss the items. Each item was placed on a 3 x 5" card
as a main topic. General discussion was held on each topic
as the writer took notes as to what was discussed. The final
handbook was then prepared by the writer by collecting ideas

from the notes and other handbooks.

The faculty handbook is only a start in bringing
together materials needed for smooth operations and under-

standing of policy.



Chapter IV

Log of Field Study

March 18 Meet with Dr. Farmer to discuss Prospectus for
field study
March 20 Dr. Farmer and myself meet with Dr. Shuff at
E.I.U. to have the field study prospectus approved.
April & During the months of April and May Dr. Farmer meet
May with the president of the S.E.T.A. (Salem Elemen-
tary Teachers Association) and myself to go over
the mechanics of last years budget. Such things
as, where figures came from, how the budget had
been met in some cases also gone in the red in
others. We also went into the mechanics as how
to make budget adjustments. During this two
month time we met every Tuesday when possible.
June & I was given the needed figures from audit reports
Tuly to begin work on the proposed District # 111
School Budget for 1974-75. The educational fund
was the first revenue worked with. In arriving
at the needed figures last years budget was used
in determining need to maintain present needs,

then any anticipated change was considered.

This same process was used in each fund such as
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Educational, Operational Building and Maintenance,
Bond and Interest, Transportation, Municipal
Retirement, Site and Construction, Working Cash,

Rent, Capital Improvement.

Salem Elementary District # 111 to this time did
not have a district handbook for the faculty.
Through the school year of 1973-74 an all school
council made up of representatives of each school
in the district met to evaluate our system. The
faculty handbook was one item they felt was
necessary. The council submitted suggestions

as to items necessary in the booklet. Dr. Farmer
and myself discussed these items and I prepared

a teachers handbook for the district.

This booklet was presented to the faculty during
the beginning of school workshops. It was well
received as a needed item and will be updated

each year.

After arriving at the revenue and expenditure
figures for each area I met with Dr. Farmer again
to go over the budget to re-check items which

only he and the bookkeeper might be aware of.

Some changes were made and the budget was then
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copied for each board member to receive prior to

the presentation.

The budget was presented to the Board of Education
of District # 111 by myself along with Dr. Farmer.
One gquestion was discussed as to the function and

figures of the working cash fund.

The budget summary was very useful in making the
presentation and the actual budget was adopted in

the 16th day of September 1974.



Appendix A
Salem Elemehtary School
Budget for Fiscal Year

1974-1975



INSTRUCTIONS FOR SCHOOL DISTRICT BUDGETING
1974-1975

STATE OF ILLINOIS
OFFICE OF THE SUPERINTENDENT OF PUBLIC INSTRUCTION
MICHAEL J. BAKALIS, SUPERINTENDENT

Finance and Claims Section
325 South Fifth Street
Springfield, Ilinois 62706



SCHOOL DISTRICT BUDGETS

LEGAL REQUIREMENTS

Section 17-1, The School Code of Illinois, requires that the board of education of
each school district under 500,000 inhabitants shall adopt an annual budget within
or before the first quarter of each fiscal year. School districts governed by a
board of directors are not legally required to adopt a budget, but the expenditures
shall be approved in advance by the Superintendent, Educational Service Region.
However, it is recommended that such districts develop a budget to aid in the
planning of educational programs and to provide sound fiscal controls.

PROCEDURE FOR PREPARATION AND ADOPTION OF BUDGET

Establish a Fiscal Year - The board of education shall establish a fiscal year
for the school district - (Section 17-1). It is common practice to establish
July 1 of one year through June 30 of the following year as the fiscal year.

Designate a Person or Persons to Prepare a Tentative Budget - The board of
education, by resolution, shall designate some person or persons to prepare
a tentative budget. A suggested resolution follows:

BE IT RESOLVED by the Board of Education of School District Number

in the County of , State of Illinois, that is
hereby appointed to prepare a tentative budget for said School District for the
fiscal year beginning » 19 , and ending » 19,

which tentative budget shall be filed with the Secretary of this Board.

Prepare a Budget in Tentative Form - The person or persons designated to
prepare the tentative budget may use Form OSPI 50-06, which was prepared
to meet requirements of the School Code of Illinois and to provide a standard
budget format for all districts. Certain districts may need more detail than is
provided on the Form. In this case, a summary work schedule may be pre-
pared and maintained as a part of the district's records. The budget may also
be expanded to include more detail utilizing the Chart of Accounts provided in
the Illinois Financial Accounting Manual for Local School Systems, Circular
Series A, Number 246 (Revised January 1972).

Make the Tentative Budget Available to Public Inspection - The Secretary of
the Board of Education shall make the tentative budget available for public
inspection at least 30 days prior to final action.

Hold at Least One Public Hearing - The board of education shall hold at least
one public hearing on the proposed budget prior to final action. A notice
stating the location, date, and hour of the public hearing shall be placed in a
newspaper published in such district, at least 30 days prior to the time of the
hearing. If there should not be a newspaper published in such district, notices
of the public hearing shall be posted thereof in five of the most public places of
such district. Notices of the public hearing, whether published or posted,
should read substantially as follows:




NOTICE OF PUBLIC HEARING

NOTICE IS HEREBY GIVEN by the Board of Education of School District

Number ___ ., in the County of , State of Illinois, that ten-
tative budge' ior said School District for the fiscal year beginning

» 19, will be on file and conveniently available to public
inspection at _ , Illinois

Address City

11 this School District from and after o'clock m., on the

day of , 19 . Notice is further herby given
that a public hearing on said budget will be held at o'clock _ m,,
on the day of » 19, at
in this School District Number . Dated this day of

19 . Board of Education of School District Number , in
the County of , State of Illinois.
By
Secretary

MakeanyNecessary Changes in the Budget - If, as a result of the public
hearing, it should be determined that certain changes in the budget are
necessary, these changes should be made before the budget is adopted.

Adopt the Budget - The budget shall be adopted prior to making the tax levy

if the beginning of the fiscal year should be subsequent to the time that the

tax levy shall be made for such fiscal year. The adoption of the budget shall
be by roll call vote and the resolution adopting the budget shall be incorporated
into the official minutes of the meeting of the board of education. The
resolution adopting the budget shall be in the following form:

ADOPTION OF BUDGET

The Budget shall be approved and signed by members of the School Board as
illustrated below.

Adopted this day of , 19 , by a roll call vote
of Yeas, and Nays, to wit:
Members Voting Yea: Members Voting Nay:
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Cae TN . : PHONE: 618-348- 1845

SALEM ELEMENTARY SCHOOLS
RICHARD ¥ FARMER P4 O  SUPERINTENDENT
426 EASY OGLESHEY
SALEM. ILLINOIS 62881

Morioun by ~ Crooks __ and second by __Jose

that the fol'owing ta< lavy resolution be adopted.

WeEBREAS Comunen School District #111, Marion
County, Illiinois has carefully projected a school,
budget, :nd

WHEREAS one or more funds are expected to
require monies for expenditures beyond the expected
income of those funds,

A tax levy for Working Cash in the amount of
£14,000.00 is hereby made pursuant to the purposes'
and authority established in Article 20, Chapter 122

of the I1linoies Revised Statutes.

Signed:

Eileen “heatum, Secretary
District #1111

‘ Board of Education

Lated: Septenter 16, 1974
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STATE OF ILLINOIS S Al Ty
OFFICE OF THE SUPERINTENDENT OF PUBLIC msmucnm GRS
MICHAEL J. BAKALIS, smnmmmm'
Finance and Claims Secﬂm
325 South Fifth Street
Springfield Hlinois sz'm

Salem Elementary , SCHOOL DISTRICT NO. 5 S U
NAME . o

426 Bast Oglesby
STREET ADDRESS

Salemi . 2881
CITY . 7P CODE

SCHOOL DISTRICT BUDGET FORM
duly 1, 1974 - June 30, 1976
.Bection ITfl Sohool Code of Illtnois)

[ Budget of _Salem Elementary School District No,___ 111 County of _Marion
;' State of Nlnois, for the Fiscal Year beginning July 1, 1974, and ending June 80, 1975,

WHERE AS the Board of Edacation of Salem Elementary School District No.

111 , Countyof Marion , State of Illinois, caused to be prepared in tentative

form a budget, and the Secretary of this Board has made the same conveniently available to public inspection
" for at least thirty days prior to final action thereon;

1 AND WHEREAS a public hearing was held as to such budget on 16thday of _September 19 74,

. notioe of said hearing was given at least thirty days prior thereto as required by law, and all other legal

- requirements have been complied with:

‘ NOW, THEREFORE, Be it Resolved by the Board of Education of said district as follows:

Section 1: That the fiscal year of this School District be and the same hereby is fixed and declared to be

i beginning July 1, 19 74 , and ending June 30, , 1975

Section 2: That the following budget containing an estimate of amounts available in each Fund, separately,
and of expenditures from each be and the same is hereby adopted as the budget of this school district for the

- sald fiscal year.

OSPI-50-06 (2/74) : THE RANDOLPH SCHOOL SUPPLY CO., CHAMPAIGN, ILL 61820
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I: Estimated Revenue

| 1401.0 TAXES

1-401.11 Taxes, Educational Fund Levy, Current
and Back

1-401.110 Back Taxes (1972 and prior levies)
expected to be received during the

227 188.25

1-401.15 Taxes, Junior College Tuition Levy,
Current and Back

1-401.150 Back Taxes (1972 and prior levies) ex-
pected to be received during the
current year ..........ciiiercacenns

current year .........c.ccececeeccens $ 0
1-401.111 1973 s oupf, of extension .... , , .
$ ’5?2 ! é‘%‘g .“dl§ Amount to be re- | . .
ceived after June 30, 1974 ........ 242 188.25
1-401.112 1974 Taxes (Amount of extension .... -~ 15 000.00,
$ ) Amount to be re- .
ceived prior todJuly 1, 1975....... .
Total ...vvievnnnnnanns : $
»
1-401.12 Taxes, Tort Immunity Levy, Currentand :
Back . .
1-401.120 Back Taxes (1972 and prior levies) ex-: :
pected to be received during the .
CUTTENt YEAT ...eevevenrncnconennns ] 0 ]
1-401.121 1973 Taxes (Amount of extension .... | .
$_ 2 620.00 ) Amount to be re- .
ceived after June 30, 1974 ........ ] 2 489.00
1-401.122 1974 Taxes (Amount of extension .. A .
$ ) Amount to be re- _ .
ceived prior to July 1, 1975.......
Total ...ovvvinieneennns )

2 489.00

1-401.151 1973 Taxes (Amount of extension ....
$ ) Amount to be re-
ceived after June 30, 1974 ........

1-401. 152 1974 Taxes (Amount of extension ..
$ ) Amount to be re-
ceived prior to July 1, 1975.......

Total . ...oveveeeennenne

1402.0 GOVERNMENTAL DIVISIONS

1-402.1 Common School Fund

1-402.11 General State Aid ......... e e s

1-402.12 Orphans Tuition ....coveeevivceneanen

1-402. 14 State Owned Housing ......... ceseans

1400 157 Tav Fanivalent O ranfae

229 677.25_




e ., B -
No,
o 1-402.16 State Impaction Aid ..... Ceeeecenann $
Total ............ ceeees :
1-402.3 Bilingual Education ......ceccveeveennnns .
1-402.4 Driver Education .......cccceveeeeeeceens .
1-402.5 Special Education ........ccc000uu.e e o 33 000.00
1-402.6 Vocational Education ........ ceeceescncee o .
1402.7 Gifted Education .....ccoveveeeveecnncencns . : 3 100.00 e
1-402.8 Federal Aid . S .- .
1-402.81 P.L. 815 ....... . .
1-402.82 P.L.. 874 t0vvrrrrnveenecencannnenns . 3 .
1-402.83 NDEA-Title I0I .......... 2 000.00 i i
1-402.86 ESEA, P.L. 89-10. . . . .
1-402.861 TitleI  Compensatory$ 40 000, . . .
1-402. 862 Title I Instructional . . . P
Materials... 2. _000..- . . .
1-402.863 Title Il Imnovative ... . ' . .
1-402.866 Title VI Handicapped . ., N . .
1-402.867 Title VII Bilingual .... | o . .
1-402.868 Title VIII Dropout ..o0o e . . .
Total..euvureesesnene.. 42 000.00 . .
1-402.87 Part B-2, P,L. 90-35, Educational . R . R
Professional Development . . . .
Act iviiiieeeencncnns eeee . .
Total e neennenenennnn : 44 000.00 ° .
1-402.9 Other Governmental Aid . . . .
1-402.91 Other Federal Aid .......cvveeeenees . . .
1-402,.92 Other State Aid .......... ccesecssene - . . .
1-402.93 Other Municipal Aid....ccecveeeeeane . . .
Total ...oovvene cesens .
Total Governmental . . .
DiviSions ...e.eeevenn.. . . $___822 885.00
1-403.0 SALE OF BONDS . . . .
1-403.1 Principal on Bonds Sold ...cevvveeeecennes & .
1-403.2 Premium on Bonds Sold ...c.ecceceececccne . .
1-403.3 Accrued Interest on Sale of Bonds cecceceee & . . R
Total . iveveeereeecccone . . )
1-404.0 INTEREST ON INVESTMENTS ) . 500.00
1405.0 SALE OF PROPERTY . : :
1-405.1 Sale of Equipment ...... teceeccoctacenans . \ :
Total...... cesecescnces o . : )
1-406.0 TUITION . . . .

1-406.1 Regular .............. e, .




je No.
b 1-406.2 Joint Agreement-Administrative District : : .
Only ...iieieeererrecneceoscccnnannnan . $ .
1-406.9 OthET ...uevnevunernernnrennenneennas .. _ ]
Total «uvnvnrnenenann.. . $ .
B4 1-409.0 OTHER REVENUE ........covvvenn.. e . . 4 000.00
1-410.0 - 1-419,0 STUDENT & COMMUNITY SERVICE . . . .
1-411.0 ADULT EDUCATION . . o .
1-411.3 Rental of TexthookS ..o eerrveerrnnnanes . . .
1-411.4 Sale of TexXtbOOKS ...vvveeeeneeeenaceans . - - .
1-411.5 Tuition ......ccenieieveearcocaanananns . ) - . .
1-411.6 Reimbursement . . .
1-411.61 General .....eeveeeeereeeennnnns .. 3 . .
1-411.62 Public Aid Recipients (Section . . . .
10.22,.20) ..... ecsecessscens cees . . . o
1-411.63 Adult Basic Education (P.L. 91.230, . . . .
Title TII) v iiiiveereeeneenanns .o . .
Total......... [ . . .
1-411.9 Other ....veeeeneeeees ceesciscscsencas . .
FOfal ................. . . -
1-412.0 SUMMER SCHQOL . . . .
1-412.2 TaAXEeS tvevveeeeeeronsorseoscosasoasansons . - - .
1-412.3 Rental of Textbooks ...civeeiiienennenne . .
1-412.4 Sale of Texthooks ..ccveveeernneennnnns . .
1-412.5 TUITION ... tir it it iteenencnennenans . - . .
1-412.6 State Reimbursement .. .. o.eueeeeeen.n. . .13 000.00,
1-412.9 Other .. ..iviiti i iieieiaeieeiianenan .
Total .ovvveiennnnnnnn. 13 000.00,
1-413.0 ATHLETIC PROGRAM . : .
1-413.1 AdMiSSIONS tvvrrereerennnennnnneennnns . _ 2 000.00 .
1-413.9 OtheT v eeiniieiernneeeseenennennnennnns . 200.00
Total oo veeriieenenennn . 2.200.00
1-414.0 TEX TBOOKS-REGULAR PROGRA M . .
1-414.2 Rental of Texthooks vvve it ieeeeeieeens . ——11 000.00 . .
1-414.4 Sale of TexXtboOKS tvereieinennreeeaneanas . .
1-414.9 OtheY iv.eeeeeeeerincsosecsscsosncseasonss .
Total ceveerenreniennn. . . e -11.000.00.
1-415.0 LUNCH PROGRAM . .
1-415.4 Sate of Food . . .
1-415.41 Student Payments .......cvcvvenen.. 28 000.00 .
1-415.42 Adulf Payments ..o..oovuenrvnnnen.n. .___4 000.00_,

A NANNO NN



1-415.6 State Reimbursement

1-415.73 Breakfast ..... Cece et tece et

Total ...... e $ 6 .000.00.
1-415.7 Federal Reimhursement . . .
1-415.71 School Lunch - Reduced and Regular .. 33 000.00 .

1-415.72 School Milk .......... e ee... —— . 800.00. .

1-415.9 Other ... ettt iiiiiienienenenne o

1-415.74 Non-food....... Cheecee e, ceeee = - .
1-415.75 School Lunch - Free,....... .
Total........... cececes ® 33 800.00

Total ........ e . $ 71 800.00

1-416.0 ECONOMIC OPPORTUNITY PROJECT . . . .
1-416.7 TFederal Reimbursement . . . .

1-416.71 Title I, JOb COrps v.vveeeeneeneenans . .
1-416.72 Headstart ...... Cecsesaseasscernsane = . .
1-416.75 Tollow-Through .....iiniiereeeeaens R .
1-416.74 Title V, Work Training..... ceerenses . .
1-416.75 Child Development ...ceeieeeienn.s . .
1-41G6.76 Neighborhood Youth Corps . .ovieennn. . .
1-416.79 Other....eeeeieieeieeenereneesonnnnns .

Total ..... . . e o - — .

1-416.9 Other . iet ittt iievecanteennonnsanenns .

Total.......... e . .

1-417.0 MANPOWER DEVELOPMENT & TRAINING ACT . .
1-417.7 Federal Reimbursement o ..o ieenneens . - .
1-417.9 Other . v.veeeiiereeieeineasanenenns ceeaee s .

lotal . ...vvennn. ‘e . . . .

1-419.0 OTHER STUBENT AND CONMUNITY . . . .

SERVICES : - . .
1-419.1 Admissions (..., e . .

1-419.3 Rentals ........... Cie et en st aeeeee ee s e e s
1-419.9 Other...... e, e, . e .
Total .......... ceesesee N . [ .

1-480.0 TRANSFERS IN : : .
1-4%2.0 TPermanent Transter from Working Cash . - .

Fund (Abolishment) ... oo o0 11 300.00, .



B No.
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1-483.0 Permanent Transfer of Interest from Work- ,

ing Cash Fund ......

Total ..veeeeven. .
TOTAL REVENUL . ... .,

1-502.2

—
|
51}
o}
o
~3

1-502, 8

1-502.
1-502.

1-5302.

17

rt II: Estimated Expenditure: .

0

$

Rt = ol
.
.

11 300.00°

"1 166 362.25

67 000.00

720 000.00,

9 000.00

1-501. 0 ADMINISTRATION .
1-501.1 Salaries .........ieiiiiiiiniiinnannns
1-501.2 Contractual Scrvices ..... et .
1-501.3 Supplies ............ N .
1-501.7 Travel ... it iieans .
1-501.9 Other.............. e Ceeiiseiesenn .

Total Loveneevenannns, .

1-502. 0 INSTRUCTION .

1-502. 1 Salaries .
1-502.11 Principals (... 0., cetieceaans $
1-502. 12 Consultants or SUPETIVISOTS Lovve... .
1-502.13 Teachers - Elementary ... vooieen....
1-502.14 Teachers - Secondary ..., eiiveeenns
1-502.15 Teachers - Aides .............. oo
1-502.16 Teachers - Divided Time ...........

Other Instructional Staff .............

17 600.00

1--502.3 Supplies

9 000.00

20 000.00

158 Secceretarviez and Clerks ..o ...
19 Other Salaries ... iieieinnn.
Total .o iiiiiinenns

Contractual Services ... o oo, .
31 Texthooks ..., .. oesas e

32 Librury and Audio-Visual

(Cataloved) ..o iiinnvens

38 Library and Audio-Visual (Not .
Cataloged). ..o e iee i iendaneas
39 Other Instructional Supplies . .ooou...

Total ........... cheene.

| o S covee .

Tuitioe

1-502.81 Rewuddr oo e ienden e reeae e
1-502. %2 SOInt AgrCOMONE L ternnerneeroennn- —-.565.000.00Q
i-502.8% Junior Collige ....... ceenoen ceereaen
Yotal o e r e i e .
1-502.9 Clher i i i st r e e Ce e ae

30 877.00 )
3 000.00 )

3 500.00 ;

5 000.00 )

2 500.00_ :

_ 44 877.00

813 600.00. )
29 000.00. :
2 200.00 f
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® 1-503.0 ATTENDANCE . . . .
2503, 1 SAIATICS  vueverernenenae s . $ .
-503.2 Contractual Services ......... e . .
-503.3 Supplies Loeee i e i e c e .. .

=503.7 Travel v e i et e i .
-503.9 Other..oooovn. .. et i e e eee .

Total .o iiee i .. . $

1-504.0 HEALTH . . . :
1-504.1 Salaries ....... .o e, 8 _350.00 .
1-504.2 Contractual Services ... .. .. e . 100.00 .

1-504.3 Supplies ... ..., e Ceeea e 150.00
0

1=504.7 Travel (oo i e e . 150.00 .
1-504. 0 Other ..., e et eeeaeae. ] 50.00 . .
Total . ovveniiinennn . 8 800.00
1-506. 0 GPERATION . )
[=006.1 Salaries oo et it iei e .
1-50G.2 Contractund Serviees (o oveiiiienieeenns | 3 500.00 .
=506, SUPPHOS v evtviin e iaineinnnernnenennee 5 800.00 )
1=506.4 Meating o..o.o.... e eeeeiseca s ee .
1-506.5 Utilitics ... P cee 30 000.00 .
1-506.7 Travel ... .. s eiesieeee e et .
T=006.0 OHheT s ittt i ittt i s e ennnnnneannennnns .
Total e oeei e , 39 300.00
1507, 00 MAINTENANCE . . . ;
=507, 1 Saluvies oo .o, Ceer e e .
1-507,2 Contractuad Services L., ceereeeaacan . . 1 000.00 ,
1-507.0 Supplies ooeveieaa.., e e : 800.00 i
1-507.7 Travel ..., e e e .. o _400.00 . .
1-507.9 Other..ou. ... e e . e .
Total oo eiiei oo, . _2200-09~
1=000 0 FINED CHARGES . . . .
=508, 1 Retirernent Contribations X
1--00R, 41 Teachers” Redirement ... ie e 3 1l 500.00 '
1-505,42 Muanicipal Rotircmeont Lo eenes R

. . . .

Total veeviinn s, .. .1.500.00 . .

1-505.5 Insurunee ..o, ... e ieeiu e 21 000.00
1-505.6 Rontad (b onopment) oL o. .. sesacesesenes e e s
1-502, % Intercst .

1 -00s,851 Antichudion Warranis ... .. feeee e

100 =2 Teachors” Orders L., cevasesenens e o

TS0~ SN0 Antieination Note e e .

- 80ROy



 No. ) _ ) Y B S
I 1-508.9 OtheT....coceeeernennes $ )
Total uveerneennennennn | . $ -2 s500.00

1-509.0 OTHER EXPENDITURES .....ccvnivnnon.... . ) )

1-510.0 - 1-519. 0 STUDENT AND COMMUNITY ) . . .
SERVICES i

T()(itl .................. .

.

47 000.00°

1-511.0 ADULT EDUCATION . . . .
1-511.1 Salaries ....veeieereiionserniieonsonns .
1-511.2 Contractual Services c.ooovvienon.. . . . . .
1-511.3 Materials and Supplies ........... ceen . .
1-511.7 Travel ........00. 0., Ceesee it e e . .
1-511.9 Other...covuverenn... Ceeienraaeen e, .

Total..... . creeasee . )

1-512. 0 SUMMER SCHOOL . . . :
1-512.1 Salarics .......... e, R 12 000.00 )
1-512.2 Contractual Services ..o.vee... ceeenan cee .
1-512.3 Muterials and Supplies ... eeieceeceeeee , R . .
1-512,7 Travel cetesen ceesesteetecteannns cee .
1-512.9 Other . v iiieeeennns seeecesans creseee .

TOtAl Lo v s eereeaneensns ) , 12 000.00°

1-313.0 ATHLETIC PROGRAM ) . .
1-513.1 Salarics -..... e e e 1 100.00 )
1-513.2 Contractual Services ............ e . 450.00
1-513.3 Materials and Supplies ... . eieneenn.. . 400.00 .
1-313.7 Travel cvuueueeireeenenennnnnnns R 125.00 .
1-512.9 OfhUT e eee e e iinnineeeeennnnns ) 400.00 .

R B e ) ) 2 475.00.

1-514.0 TEXTBOOKS (for Rental or Sale) . . .
1-514.1 salaries ........ Ceesecssersecenes . . - .
1-514.2 Contraclual Services oo ovveennnn ceceeeen
1-514.3 Materials and Supplies . o.vieeieiniinnnn. . 17 000.00 .

1-514.7 Travel. . oveeennn. ceesseen e cenes .
1-5314.9 Otheroevneneo... ceesvessscscacsense ceee
letal..... .. Ceeeees . 17 000.00

1-515. 0 LUNCH PROGRAN . ' '
1-515. 1 Salarics .o neevnanas et rtereeeeer et 26 _500.00
1-515.2 Coniractual Services oo vn... ceceessenen .

1-515.3 Materials and Supplics . . ) )
T E S B T B ceenee.¥ 45 000,00, )
1-515.29 Other ..o....... .. e cee..—..2 . 000.00,
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1-515.7 Travel ....c..ceeeeieioeeneeeanoeeennenne s $ 150.00 _ .
1-515.9 OtheT .uueunnenneeneennneeneconennnnenns s 2

$ 73 650.00.

1-516.0 ECONOMIC OPPORTUNITY PROJECTS . . . .

1 Salaries ........ cececcsssecananaas - . .
.2 Contractual Services ....eevveieeenns ceee )

.3 Materials and Supplies .......... e . .
7

9

Travel ........... ettt ittt . ] . .

-51 Other ....civveiiiiiieeeeennns . R .

Total ... ooviiiiieeen.ns . . - .

1-517.0 MANPOWER DEVELOPMENT AND T RAINING . ) .

ACT OF 1962 ) ] ) ]

1-517.1 Salaries ...ceeeeecececscesoscscccnccnsne o R . .

1-517.2 Contractual Services ..cieeveeecoceonsnns , . .

1-517.3 Materials and Supplies ....... ceeeeseaane . .

1-517.7 Travel ....eiieieeeienesennssssscoeannes , » . ) .

1-517.9 Other........ cecenreaane ceeenn ceesneene , .
Total ........ ceeceeseeae .

1-519.0 OTHER STUDLINT AND COMMUNITY . . . .

SERVICES . . . .

1-519.1 Salaries ......... et ceneaee . .

1-519.2 Contractual Services ............ ceieasans . .

1-519.3 Materials and Supplies ... ..., . . . .

1-519.7 Travel ............. Ceieeereceaeaan ceee . . .

1-519.9 Other. .ot iieiiiennenns ceserene cee . .

1-5620.0 VOCATIONAL EDUCATION. RESEARCH . . .

AND DEVELOPMENT . . .

1-520.1 Salaries ...... cherieeeas ceceetasenn ceeee s .
1-520.2 Contractual Services .viveeceecreereaooas o .
1-520.3 Materials and Supplies .....ceviieneeenes .
1-520.7 Travel .............. e ceeeen ceeeee .
1-520.9 Other........ e Ceeeenas Ceeeeen, .
Total ........vvat ceee . . )

1-560.0 CAPITAL OUTLAY ) . ) )
1-563.0 Additional Equipment ........... ceereeee 10 000,00,

1-564.0 Replacement Fquipment ........ ceeeneens . w12 460.25. .
Total ‘ 22 460.25°

- e e e i

. . »

0 1-584.0 PERMANENT TRANSFER TO OPFR-BLDG- . ) )
’ T P UN
MAINT FUND .. .......... et e e . . 11 -300.00
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 No.

TOTAL

Add Other Receipts

Anticipation Warrants Issued...
Anticipation Notes Issued ......
Sales of Vocational Projects for

Available

Add Other Disbursements

Loan repayvments to other funds
Anticipation Warrants redeemed

ll 1-590.0 PROVISION FOR CONTINGENCIES ...

43 ESTIMATED BALANCE ON HAND, July 1, 1974
| (Cash plus investments atcost) ..........cvvennn.

resale ..

Total Amount

Anticipation Notes redeemed ...........
Disbursements for Vocational Projects for
Resale ....... eeersisscacecserssesenesne

oooooo

EXPENDITURES.......

Total Revenue (Line 112) .....c.0eveevvvennnans

Loans from other funds .........coccovviennne.
L.oan repayments from other funds......

Teachers' Interest-bearing Orders issued .....
Other ....iitiiteeeeceosseencosssscsnnsnnses

Total Expenditures (Line 242)......c000eteoenoess

Loans tootherfunds ........coeeerienerenass

------

863 ESTIMATED BALANCE ON HAND, June 30, 1975

(Cash plus investments at cost) ....

o
° . »
: L ] -
) o 2.707.11.
$1 166 362.25 :
) 1 166 362.25 .
: 1 669 069.36.
" 1 166 362.25 )
) 1 166 362.25.

. . .

. 2 .707.11.
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Part I: Estimated Revenue : : :
2-401.0 TAXES ) : :
2-401.11 Taxes, Operations, Building and Main- : ‘
tenance Fund Ievy, Current and Back....
2-401.110 Back Taxes (1972 and prior ievies) . . .
expected to be received Juring . .
the current year ............ B .
2-401.111 1973 Taxes (Amount of extension . ‘ o o
$ 59 564.00 ) Amount to be re-, . : .
ceived after June 30, 1974 ....... . 56 585.80 .
2-401.112 1974 Taxes (Amount of extension . . .
$ Y} Amount to be re-, . .
ceived prior to July 1, 1975 ...... .
Total ....cooveveoennaas s $ 56 585.80
2-401.12 Taxes, Tort Immunity Levy, Current and |, . .
Back . . .
2-401.120 Back Taxes (1972 and prior levies) . . .
expected tobe received during the . .
CULTENt YEAT . ..vivineeosonsonens - .
2-401.121 1973 Taxes (Amount of extension . . .
by ) Amount to be re-, . .
ceived after June 30, 1974 ........ .
2-401.122 1974 Taxes (Amount of extension . . .
$ ) Amount to be re-, . .
ceived prior to July 1, 1975...... . .
Total coeeiniiiiieinnnes ‘ - -
2-401.13 Taxes, Fire Prevention and Safety Pur- . . .
poses Levy, Current and Back . . .
2-401.130 Back Taxes (1972 and prior levies) . _ . .
expected to be received during the . . .
current year ...........cc000. oo .
2-401.131 1973 Taxes (Amount of extension . . .
$ ) Amount to be . . .
received after June 30, 1574 ...... .
2-401.132 1974 Taxes (Amount of extension . . .
3 ) Amount to be . . .
received prior to July 1, 1975..... .
JL 7 ¥
2-401.14 Taxes, Special Education Construction . . .
Levy, Current and Back . . .
2-401.140 Back Taxes (1972 and prior levies) ex-, . .
pected to be received during the . . .
current year........... cheeaeieae o .
2-401.141 1973 Taxes (Amount of exlonsion . . .
$ 4 765,00 ) Amount io be re-. . .
ceived after June 306, 1972 .. ...... ... —4 526.75, .

2-401.142 1974 Taxes (Amount of 2xtension
$ )y Amount to be re- .
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L4 . R
Total .....e.... $ 4 526.75. 2
2-401.16 Taxes, Area Vocational Construction . . . .
Levy . . . .
2-401.160 Back Taxes (1972 and prior levies) . . .
expected tobe received during the . . .
current Year .....cceccescccccns . . . .
2-401.161 1973 Taxes (Amount of extension . . . .
$ ) Amount to he . . . .
received after June 30, 1974 ..... - " . .
2-401.162 1974 Taxes (Amount of extension . . . .
$ ) Amount to be . . . .
received prior to July 1, 1975.... . . . .
Total..... certennn ceeen .
2-401.2 Payment in Lieu of TaxeS.eeeveesonsn . . .
Total ..... e, . . $ 61 112.55%
2-402.0 GOVERNMENTAL DIVISIONS . ‘ . . .
2-402.11 General State Aid ............ N %, ; .
2-402.4 Driver FEducation .........c0ivveneenns . .
2-402.5 Special Education ............ feeeeiea , 7.900.00 .
2-402.6 Vocational Education ......cevvveeiinnn . - . .
2-402,8 Federal Aid . . . .
2-402.81 Public Law 815 .. eivee i iienennnn . .
2-402.82 Public Taw 874 ... iiuveveneenernnns . ’ . .
2-402.83 NDEA -Title OT ......... trsecrena . .
2-402.86 ESEA, P. L. 89-10 . . .
2-402, 861 Title I Compensatory$ _____ — . N
2-402, 863 Title I Innovative — “ . . .
2-402.866 Title VI Handicapped __ | . .
Total ESEA ....... oo .
Total Federal Aid...... . —~ .
2-402.9 Other Governmental Aid . .
2-402.91 Other Federal Aid .....cvivieenens . . .
2-402.92 Other State Aid ........... cesecces . . .
Total ...viiiiieenennns
Total Govern- . . . .
mental Divisions....... . . 7..900.00
j39 2-404.0 INTEREST ON INVESTMENTS . . -
2-405.0 SALE OF PROPERTY . .
~ 40 2-405.1 Sale of Equipmient .......ccviveverneanas . N .
41 2-405.2 Sale of Building and Grotnds ..uveeeunn.. -
42 L0721 S . . ..

: 43 2-408.0 PAYMEFNTS FROM OTHER DISTRICTS . .....



e 2 *

44 2-409.0 OTHERREVENUE ......c.c00vvenenn.. . ) : $'
. L] . »

2-411.0 ADULT EDUCATION .......ccivvninininnns . . . .
2-411.6 Reimbursement ....................... : $ :

Total ................. . .

2-419.0 STUDENT AND COMMUNITY SERVICES . . . .
2-419.1 Admissions .....coeveiiierrniiannneias . .
2-419.3 Rentals ...ivevirennnnnrereeinenennnes . 2 500.00 .
2-419.9 Other ...civieieriereeeroerersoonssnnns . . .

Total ceveeeeennenannas . ) 2 500.00

2-480.0 TRANSFERS IN

2-481.0 Permanent Transfer from Bond and Interest ) : : .

Fund ................ Geterescstseeecanes | .
2-483.0 Permancnt Transfer of Interest from Workmg . . . .
Cash FFund ......ciieviennenennnnn ceeecann . . 11 300.00

2-484.0 Permanent Transfer from Educational Fund.. | .

TOTAL REVENUE,.... . . 82 812.55
rt IT: Estimated Fxpenditures . . . .

2-506.0 OPERATION . . . .
2-506.1 SAlArieS .....vveivernrreeeronenananens . 1 150.00. .
2-506.2 Contractual Services ...ovvveviiivnnnnns . 2 200.00 .
2-506.3 SUPPLIES t\viierinreeereneenennennennns . 3.000.00 .
2-506.4 Heating ...vveereirinerereeneansnonenns . R .
2-506.5 Utilities ...ttt ittt neionnonnas . .
2-506.7 Travel....... et ecect et setecsaenns . _ .
2-506.8 Payments to Other Districts............. . .
2-506.9 Other......ceiiieiiiiierreeniecennnns

Total ........... ceeeas . . 56 350.00

2-507.0 MAINTENANCE . . . R
2=507.1 SalATieS .v..vvveeenesnneneceansnonnons . 12 100.00
2-507.2 Contractual SEervices .ceeeeeeeceeeceaces . 6_000.00 .
2-507.3 Suppli€s .ue.vveeeene Cetereeceaans PR . 7 668.00
2-507.7 Travel.............. teteeeeitaesasanns . .
2-507.9 OtheT ...ovvreenenrrneenennennss .

Total e evvereennnnnnns . . 25 768.00

2-508.0 FTXED CHARGES . ) .
2-508.4 Employer's Share of Retirement Systems . | . e
2-508.5 INSUTANCE . veieeronennronnonnonannsanns . 12 000.00 .
2-508.6 Rental ....... .0t iiiiiiiiiiiennnnnn, . . e .
2-508.8 Interest . .

2-508.81 Anticipation Warrants ..........0... $ i .
2-508.85 Anticipation Notes ......... [ - .
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Total . .vveneenennnnn. . $ . .

2-508.9 Other Fixed Charges eecicasactencenns . .
Total.....oieeevennnns . . 3._12__0..0_0_._0.0..

2-509.0 OTHER EXPENDITURES .....ccccciveceeen . .

2-511.0 ADULT EDUCATION . . . .
2-511.1 Salaries ...eeieivonccsersoracconans R .
2-511.2 Contractual Services .....ccvevvven. ceeee . .
2-511.3 Materials and SupplieS...cevveveeecececes . .
2-511.7 Travel .....c.ieiererieeeeecesnencnnnse e . .
2-511.9 Other...c.vrieieeereencenannens secevee o .

Total . ....oveeene cuns . . .

2-519.0 STUDENT AND COMMUNITY SERVICES . . . .
2-519.1 Salaries ......ceeeeievecccccsccnsccnss .
2-519.2 Contractual Services .....cccvvievenenns R - .
2-519.3 Materials and SupplieS. . ..ccevveeceenans . .
2-519.7 Travel........ceiieienncesssrannnnsnns . .
2-519.9 Other....iiivtiieieeeestscocnosssssnns . .

'TOta]. ................. . . . —

2-560.0 CAPITAL OUTLAY . . .
2-561.0 Site Acquisition and Improvements....... . .
2-562.0 New Buildings and Improvements ........ . - .
2-563.0 Additional Equipment ......cccceeeeccans . 13 324.00 .
2-564.0 Replacement Equipment ............. .. . 2 500.00 .

Total ....... eeeccecoes . . 15 824.00

2-590.0 PROVISION FOR CONTINGENCIES ......... .

TOTAL . . .
EXPENDITURES ...... . . 109 942.00
Part ITI: Budget Summary . . . .
99 ESTIMATED BALANCE ON HAND, July 1, 1974 . . . .
‘ (Cash plus investments at COSt) v vvvevreeeennnnnn. . . ‘ .14 771.60,
Total Revenue (Linc 54) ......ciiieeencccennnnss . 82 812.55
Add Other Receipts . . . .
Loans from otherfunds .. ... eieeineneneeean. . e
Loan Repayments from other funds............ . e
Anticipation Warrants Issued ...........c0c0.. . U, .
Anticipation Notes Issued ...... Cereeieeeiaaas . .12 357.85,
Other. . ... i ieieeieiiaececeecacecannnnns . U, .
Total ... .neiiieann. . .95 .170.40,
TOTAL AMOUNT . . . )

AVAILABLE . - - . 109 942.00'
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108 Total Expenditures (Line 98) .....ccceecececensans
| Add Other Disbursements

‘09 Loans to other funds ....... e ereeenraeaa, .
810 Loan repayments to other funds ...............
Anticipation Warrants redeemed ..........,...
2 Anticipation Notes redecmed .............. ceee
‘ Other .......cccc.... ceescosesesccsccssocence s

,5 ESTIMATED BALANCE ON HAND, June 30, 1975
(Cash plus investments at cost) ....euu.... cos

. . rage 1%
) $ 109 942.00.




BOND AND INTEREST FUND -3 Page 10

b

é : L] Ll . -
Part I: Estimated Revenue . . . .
3401.0 TAXES . . . .
Iine . . . .
iNo. 3-401.11 Taxes, Bond and Interest Fund Levy, . . . .
‘ Current and Back . e . .
k1 3-401.110 Back Taxes (1972 and prior levies) . ~ . . .
i expected to be received during the . . .
CUrrent Year .....eeveeececeas . .
2 3-401.111 1973 Taxes (Amount of extension . . ' . .
s $ 96 969.00 ) Amount to be re-.-5% . . .
; ceived after June 50, 1974 ........ 92 120.55 . ‘
g 3 3-401.11 2 1974 Taxes (Amount of extension .~ 13 000.00, . .
1 $ ) Amount expected . . . .
to be received prior to July 1, 1975 . . .
Total ....... $__79 120.44 .
-f“ 3-401.2 Payment in Lieu of Taxes .............. ee . e .
kG Total .......iiivinenn . $
3-402.0 GOVERNMENT DIVISIONS . ; . .
3-402.11 General State Aid...... Cetette s tieseaeae . .
3-102, 17 State Reimbursement-Capital Development , . . R
Bd, ..., et eeeets s e . .
9 Total ....... Ceieeaeaes .. .
3-403.0 SALLE OF BONDS . . .
0 3-403.2 Premium on Bonds Sold ... ..., . - o
411 3-403.3 Accrued Tnterest on Sale of Bonds ..... cee e .
12 Total........... Ceeeenn . .
13 3-404.0 INTEREST ON INVESTMENTS .......... ceen . 300.00,
14 3-408.0 PAYMIENTS FROM OTHER DISTRICTS ...... . .
15 5-409.0 OTHER REVENUE  ................ e . : .
6 TOTAL REVENUE . ..... . . 79.420.44
art I1: Estimated Expenditures . . . .
3-506.0 OPERATION : . . .
17 3-506.8 Payments to other Districts........ ceeeans . .
3-508.0 FIXED CHARGES . . . .
3-508.8 Interest . . . .
18 3-505. 81 Anticipation Warrants ...... e e .50.00, .
19 3-508.83 Bonds ........... s et . .....46 565.00, )

on © 9 ENQ U4 Qoeuins cm B2endc S0 00
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3-508.89 Other ..... s ) '
e : : - $_ 46 665.00
’24 3-509.0 OTHER EXPENDITURES .......cce0veeenns ’ ) )
5 3-570.0 BOND PRINCIPAL RETIRED .............. : 49 000‘. 00
.6 3-581.0 PERMANENT TRANSFER TO OPER-BLDG- .

] MAINT FUND ... ...tiitiitenenonnnnnnanes . . .

TOTAL EXPENDITURES ) 95 665.00.
rt III: Budget Summary . .
8 ESTIMATED BALANCE ON HAND, July 1, 1974 .

(Cash plus investments at cost) ......ovveeeennn. . . 32 028.00
Total Revenue (Line 16) .....c.cvvseceraronnssans ' 79 420.44 .
Add Other Receipts : : : :
Anticipation Warrants issued ..........0c.0... ) '
Anticipation Notes issued ..........ccieveneen .
TOtl e v eneenrennennns ) X " 79 420.44.
TOTAL AMOUNT .
AVAILABLE ......... oi . . 111 448.44 .
Total Expenditures (Line 27) . ..v.vviiieinnrnnnns 95, 665.00

Add Other Disbursements ‘ .

Anticipation Warrants redeemed ............. ) ) :
Anticipation Notes redeemed ........cccveune. .
S DO . Z 95 665.00
18 ESTIM ATED BALANCE ON HAND, June 30, 1975 . )

(Cash plus investments at cost) cvveveeninennan. . . ) 15 783.44
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Estimated Revenue

4-401.0 TAXES

4-401.11 Taxes, Transportation Fund Levy . . . .
Current and Back . . .
4-401.110 Back Taxes (1972 and prior levies) . . .
expected tobe received during the . . .
current yeAr .......cee.ieaaanne $ . .
4-401.111 1973 Taxes (Amount of extension . . . .
$ 28 590.00 ) Amount to be re-, . . .
ceived after June 30, 1974 ....... 21 500.00 . .
4-401.112 1974 Taxes (Amount of extension . . . .
S ) Amount expected | . . .
to be received prior to July 1, 1975 N . .
Total cevevvnnnnnnnnnnn . $ 21 500.00 .
4-401. 12 Tuaxes, Tort Immunity levy, Current . . .
and Back . . . .
1-401.120 Back Taxes (1972 and prior levies) . . .
expected to he received during the . . .
current vear L...... ciecceesentan . .
4-401,121 1973 Taxes (Amount of extension . . . .
$ ) Amount to be . . .
received after June 30, 1974 ..... _ . .
14-401.122 1974 Taxes (Amount of extension . . . .
% ) Amount to be . . .
reecived prior to July 1, 1975.... . .
fotal ooooeiioiiiae . .
4-401.2 Payvment in Licu of Taxes .............. . .
lotal ..o oo e . . é 21 500.00.

4-402.0 GOVERNMENTAL DIVISIONS . .

4-102.11 General State Aid ... oo, )

4-402.2 State Transportation Aid . . . .
4-402.21 Regular Students . ..... ceeeene cecens 49 070.00 . .
4-402.22 Special Fducation ..o, ceees 2 600,00 . .
4-102.23 Vocational Education .............. . . .

Total .. ....... e 5] 670.00

4-402.8 Federal Aid . . .
4-402.%2 Public Law 874 ...... ceeessaesenans .
4-402.56 LS ECAD PUL. 89-10 . . .

4-402. 861 Titlie T Compensatoryg e . 5 .
4-402, 563 Title I Innovative . .
1-402, 866 Title VI Handicapped ) . .

Total ESEA ... . ... .. .
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4-402.9 Other Governmental Aid . . . R
4-402.91 Other Federal Aid .........couu.... $ . .
4-402.92 Other State Aid .......... Ceeeraanan . .

Total..... ceeeececnene . $ .

Total Governmental . : _ ) .

Divisions ...... eeeeee . . $ 51 670.00
6 4-404.0 INTEREST ON INVESTMENTS ........ ceaes . 300.00

4-405.0 SALE OF PROPERTY . . . .
4-405.1 Sale of Equipment..... tetesser seessseas .

4-408.0 PAYMENTS FROM OTHER DISTRICTS FOR ] .

TRANSPORTATION. ) ) . .

4-408.1 Regular ...... sesescs.sccassceannsae . .

4-408.2 Vocational .............. ceccecseccnces .

4-408.3 Special ... 0ol ceessasesnsnsaes .

Total ....... oo .. .

4-409.0 OTHER REVENUE ......... esieenesrcsenes . 400.00

4-419,0 STUDENT AND COMMUNITY SERVICES ] . . ]
4-419.2 Fees ............. e e ) 180 00,

TOTAL REVENUE ..... . ) 74 _050.00,
Part 1I: T stimated Fxpenditures . . . i

4-504.0 HEALTH . . . .
4-504.2 Contractual Services ..... e ceee . . -

4-506.0 OPERATION . . . .
4-506,1 Salaries ...... .. . e tee. . ceesses s .
4-506.2 Contractual Services (..o vieiinnnnenees .15 850.040. .
4-506.3 Supplics ... ... e ceciisen cereeas . _ . .
4-506.7 Travel....... i te et csean o eeeeee e . o . .
4-506.8 Paymeats te Other Districts............. . ~ .
4-506.9 Other....... .. e i eeeireceiea e . - e .

Total .ooeeeno.en ceaes . e .. 75 850.00,

4-507.0 MAINTENANCE : : : '
4-507.1 Salaries ... ....... ceenn Cieesesscennn . R
4-507.2 Contractual Services ..... cecescseraoaas e .
4-507.3 Supplivs Ll e e i s veee _ .
4=307.7T Travel...iviereeenennennnnnn e . e .
4-507.9 Dther. ... ... e cheenen .. S - .
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4-508.0 FIXED CHARGES agy . o :

; . ) . “\
i, 49 4-508.4 Employer's Share of Retirement System .. r .
50 4-508.5 Insurance ........c.0e0.. feteec e . . ;
51 4-508.6 Rental (Equipment).......cceceveeeoceenes o p

R . . » l

4-508.8 Interest . N . .

. . !

52 4-508.81 Anticipation Warrants .............. 3 100,00, . .

¥] 4-508.85 Anticipastion Notes

(Cash plus investmeuts at cost) .. ........ ceee e
65 Total Revenue (Line 34) ,...... J N ceveen
Add Other Receipts )

. 66 Loans from other funds........ ettt
67 Loan repaymenis from other funds ..... ceieene
68 Anticipation Warrants issued ........00ueee.s
69 Anticipation Notes issued .......... Ceceeans ..
70 Other ........ et creeeienass

T2 TOTAL AMOUNT AVAILABLE

73 Total Expenditures (Line 63) oo iieen... ..
Add Other Expenditures

74 T.0ans to other funds o..o. . oo, ceteeenn ..

5 Loan repayments to other funds...............

76 Anticipation Warrcunts redecmed....... e

77 Anticipation ~otes redeemed (oL oL iii i
. 78 Other .......... v feesnesan e eeee
.79 Total......... e .

.80 ESTIMATED BALANCE ON HAND, June 3G, 1975

Sl il e T avoe Lot rinente snemd oy ad e 4N

54 4-508.89 OMET .. eevveeasssnssiessinnnns, : Z
55 POtal . veeenenanss : 100.00. :
56 4-508.9 Other............... Ceeasesesacseneaas : ) :
57 Total ...... 3;___19_0_._0_0_:
58 4-509.0 OTHER EXPENDITURES ....cvvviieinnaenns |
4-5G0.0 CAPITAL OUTLAY

59 4-563.0 Additional Eqguipment ... ... veiienenn. . . :
60 4-564.0 Replacement Fgquipment ... .
61 Total ................ . |
62 4-590,0 PROVISION FOR CONTINGENCIES ......... g‘,___15_9_5_(l‘£ﬂ_.
63 TOT AL EXPENDITURES .
:Pam TI1: BLl(.,li;ct Summary . .
. 64 ESTIMATED BALANCE ONTAND, July 1, 1974 . ‘

. , 14.78

. ‘

74 _050.00

S, ——
S U — ]

. 1 _885.22.

S U U

f 75 935.22
. .. 175.950.00
__75.950.00.

) 75 950.00



MUNICIPAL - RE1TIREMENT FUND =0 ragc av

Part I: Estimated Revenue . . . .
5-401.0 TAXES . . . .
5-401.11 Taxes, Municipal Retirement Fund Levy, . . .
. Current and Buck . . . .
ine No.
1 5-401.110 Back Taxes (1972 and prior ievies) . . . .
; expected to be received during . . . .
; the current year ........ chaieens $ . R
- 5-401.111 1973 Taxes (Amount of exteusion . . . R
' $17 154.00 ) Amount tobe ™23, =4:000. : :
received after June 50, 1974 ... ... 12 297.00 . .
3 5-401.112 1974 Taxes (Amount of extension . . . .
$ ) Amounttobe . . .
_ received priov to July t, 1975.,.... . .
‘l‘ 4 Total,..... e e . $ 12 297.00 ) .
| 5 5-401 2 Payvmentin Licuof Taxes......ooveuvenn. . .
| 6 Total ......... et . $ 12 297.00
5-302.0 GOVERNMENTAL DIVISIONS . . . .
7 5-402.11 General State Ald ..., oo iiaen, . .
5-402.% Federal Aid . . . .
] 5-402. 82 Public Law 874 ...... e ieiesacaaen. . . .
5 5-402.86 TSEA P.L. 89-10 . . . .
) 5-402.561 Title T Compensatory 1 000.00 ) .
i 10 5-402. 563 Title IIT Innovative . .
11 5-402.866 Title VI Handicapped — . .
12 Total ESEA .vuvuennnn. ) .1 000.00, .
5-402.9 Other Governmental Aid . . . .
f 13 5-402.91 Other Federal Aid ....... .o 00, oo .
14 Total Govern- . . . .
| mental Divisions ....... | . ,,,,,,,,l,,,,,Q@ 190,
5-404.0 INTERESET ON INVESTMENTS ,........ cenen, . —
16 5-409.0 OTHER REVENUE .......... e e . . 2.740.00
g 17 TOTAL REVENUE...... . . 16 037.00
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5-508.4 Employer's Share of Retirement Systems .. | . $ 17 596.51
5-508.8 Interest .
5-508. 81 Anticipation Warrants ........ ceiae . $ 65.00

5 .
5-508.85 Anticipation Notes .......... ceeenene .
5-508.89 Other.... ... iiviinn.. .
5-508.9 Other Fixed Charges ......... ceesecnes .. .
Fotal......... U , 65.00.
5-59¢.0 PROVISION FOR CONTINGENCIES ....... ces . .

TOTAL . . . .

EXPENDITURES. ....... . . 17 661 .51
Part I11: Budget Sunuuary . . . .
;26 ESTIMATED BALANCE ON HAMND, July 1, 1974 . . . .

(Cash plus investments at cost) ... .. ceececeeaaenene . — 1l 624.51

Total Revenue (Line 17) ..., 16 037.00 .
Add Other Receipts

L . - L]
Anticipation Warrants issued ... ienna. .
Anticipation Notes issued ......... e, . . .
L T ceteiceeiasenesens o .

TOtAl wonnnrsennsannns ) , —__16.037.00.

TOTAL AMOUNT

AVAILABLE ..........., . 17 661.51
Total Expenditures (Line 25)............ e oo 17 661.5]. .
Add Other Dishursements . . .
Anticipation Warranis redcemed .. ......... e, P
Anticipation Notes redecemed oo vii i v, . e . . .
Other o i i it anenaernnns cheeee - .
Total........covvveennn, . 17 _661.51
if’ 38 ESTIMATED BALANCE ON HAND, June 30, 1975 . ‘ . . .

(Cash plus investinents at cost) «..... e

. . SO Y § TS



6-402.0 GOVERNMENTAL DIVISIONS

6-402.6 Vocational ducation ....ceveeeiceeeocene
6-402.8 TFederal Aid

6-402,.83 Title ITT NDEA). . v vvvaer e,
Total oo eeneieeieann..

6-1402.9 Other Governmental Aid
6-402. 91 Other Pederai Sid.oeee e vncnnenn ceee
6-402.92 Other State Ald ..ot

Total ieeivieeneeceanns

Total Govern-
mental Divisions.......

6-103.0 SALL OF RBONDS

6-403.1 Principal on Ponds Sold ... ... ceeseae
6-402.2 Premium on Bonds Seld Lo iiieeiene..
6--403, 3 Acevued Interest-Bond Sales o...... .. e

Total ....cciieiennnn.

6-404,0 INTEREST ON INVESTMENTS ..... cere s

6-408,0 PAYMENTS 'ROM OTHER DISTRICTS......

6-409.0 OTHER REVFNUE ............. e

TOT AL REVENUE .....

Part IT: Estimated Expenditures

6-500. 0 OPERATIONS

18 6-5306.% Payments tn (ther Districts....co0eeenn.
6-508,0 FTXED CTLARGES

i 19 6-508, % mplover's Share of Retirement Systems .

20 6-508.5 Insurance . ......
le G508, & OLHCT + v vve e e aee e s e naeeeeaessanns

23 6-509. 0 OTHER “XPENDITURES ... ........... eeen

6-560.0 CAPITAT QUTLAY

an P Lo T ERE S N U L DU PR 9

6-402.11 General State Aid ....oeeeeneennee .

6-402.8] PUDIC LaW 815 ©n'rvrrrnenennnnnnsld

124 6-561. G Bite Acgaisition and Daprovement .. ... .. .
6-562 .0 New Buillding = and Improvements ...... .. .

Page 2z

. . .
. . .
. - .
. . .
- .
$ .
. . .
.
. . .
. 3
. .
. . .
.
. . -
. . .
Y] . .
_— . .
. . .
.
. . .
. -~ .
$
.
. 3 .
. . .
. . .
.
.
.
. . .
-
. .
.
. . -
3
.
. . —
. .
- R ~zram
. .
. .
.
- - .
. . .
. .
. [ SR e i s
. +
» . .
. . -
P ——— - .
B e e e e el
ot -
. - - - it s
. . .
. - Y
. . .
3 - -
. * .
S i s e s e e e et
-

74 604.96



I 30

| 21

28
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6-564.0 Replacement Equipment .....cecccceeee

L 29 6-590.0 PROVISION FOR CONTINGENCIES . .......

TOTAL
EXPENDITURES .....

32

§ 33

34

§ Part TT1: Budget Summary

(Cash plus investments at cost)

Total Bevenue (Line 17).......

f 31 ESTIMATED BALANCE ON HAND, July 1, 1974

TOTAL AMOUNT
AVAITLABLE ........ .

Total Expenditures {Line 390) ..

[ 35 ESTIMATED BATANCE GN HAND, June 30, 1975

(Cash plus investments at cost)

.................

. LEBT “V.
$ 14 604.96.
" 14 604,96
" 14 604.96.
~ 14 604.96.




JORKING CASH FUND - 7

rt I: Estimated Revenue

7-401.0 TAXES

7-401.11 Taxes, Working Cash Fund Levy, Current

7-401.110 Rack Taxes (1972 and prior {evies)
expected tobe received during the
current year

1973 Taxes (Amourt of extension
$ 11 912.00 ) Amount to bhe
received alter June 30, 1074,

1971 Taxes {Amount of extersion

s ) Amount expected |

to e received prior to July 1, 1975

R N ]

-—-11.300.00.

Payment in Licu oi Taxes

Page 24

. ©
. -
. .
- .
. ' -
. -
. .
. .
. .
. .
. .
. .
. )
. .

Total.....
0.0 SALE OF Bod

Drincipal on Bonds Sold. . ...

Premium on Donds Sold ...

Acerued ntorest-Bond Sales

—

Total . ...,

ON INVESTMENTS

Dormpanent Transier to Sdueational Fund

{Aholignunoots

s e e s e e e e

s )
.11 .300.00

11 .300.00. ;

Pernaunent Traasfor of Interest to
Prdccedional or Operations, Suliding
cnd Muinienance Hund.. .. ..

EXPENDITURES .....

18 ESTIMATED PALANGCE ON AN, faly

(Cash plus investneets ul cost) |,

. 11.300.00

veroll.300.00

. »
. .
. .
.

.



Add Other Receipts

Loan repayments from other funds........ ces

TOTAL AMOUNT
AVAILABLE ...........

Total Expenditures (I.ine 17) ..... heseceaneaeas .
Add Other Disbursements

Loans toother funds ... ... . e

6 ESTIMATED BALANCE OGN HAND, June 30, 1975
(Cash plus investments at cost) ....... e i

Total.o.onvennaennnnn.

11 300.00

Page 25

11 300.00°

11 300.00°

11 300.00°




BUDGET SUMMARY

II\;::I.]d Fund Pages Line Total Revenue Line Total Expenditures
1 Educational 1-9 112 1l 166 _362.25 242 1 166 362.25

2 Oper. Bldg. & Maint. 10 - 14 54 82 812.55 98 103 342.00

3 Bond and Interest 15 -16 16 79 420.44 27 95 665.00

4 Transportation 18 - 19 34 74 050.00 63 75 950.00

S Municipal Retirement 20-21 17 ' 16 037.00 25 17 661.51

6 Site and Construction 22 - 23 17 30 14 604.96

7 Working Cash 24 - 25 13 11 300.00 17 11 300.00

8 Rent 26 10 15 -

9 Capital Improvements 27 - 28 10 22

1 429 982.24 ' 1 491 485.72




ADOPTION OF BUDGET

The Budget shall be approved and signed below by Members of the

School Board.

Adopted this _16thday of _September 19 _74 , by a roll call voteof _ & Yéas,
and ___ 0 __ Nays, to-wit:
Members voting Yea: Members voting Nay:




Appendix B

Salem:Elementary School

Teachers Handbook




INTRODUCTION

PURPOSE OF THE HANDBOOK

This handbook is intended to serve as a guide to administrative policy
and day to day procedures established here at Salem Elementary Schools. An
attempt has been made to answer questions which are frequently asked and
which apply to the teaching staff in general.

It is not possible in a handbook of this sort to anticipate all questions
or to answer questions which may concern only one individual or a small group.
The administrative staff is available at all times to help answer this kind of
question.

Our approcach to school problems should always be dynamic. As our school
grows, as the school population changes, as we learn new and better methods
of accomplishing our educational task, there will be need for revision of this
handbook. We solicit your comments and suggestions in this effort.

We hope that this handbook will become a handy reference and an aid in
your task as a teacher.

L2232 1]



PHILOSOPHY OF EDUCATION

The Salem Elementary Schools are totally committed to maximizing the
individualization of the total program for each child.

Opportunities must be provided for all children, not only to gain
academic proficiency and educational skills, but to satisfy curiosities, to
promote the desire to learn and to help develop the ability to inter-relate
in a positive way with other membexrs of society.

Our schools must help to create an individual who can be independent in
his thinking and actions and who is self-disciplined. Our major task will be
complete when the child is able to educate himself without the aid and guid-
ance of the teacher.

We ask no more than that the child work to the best of his abilities as
we are able to identify them.

MASTER CONTRACT AND SALARY SCHEDULE

Copy of 1974-75 salary schedule.

List of fringe benefits.

PAYDAY SCHEDULE

All certified school personnel will be paid on the 20th of each month.
When the 20th comes on a weekend or holiday, personnel will be paid the last
day of regular scheduled school before the 20th.

All other school perscnnel will be paid on the 15th and the end of each
month. Time sheets for these individuals should be submitted to the prin-
cipals or supervising personnel at least three days before payday. Principals
or supervising personnel will sign and submit such time sheets to the district
office for payment.

ALL SCHOOL COUNCIL

The all school council membership consists of the superintendent, build-
ing principals, and two building representatives from Jr. High, Hawthorn, Oak
Park and one representative from Central School.

The council meets to discuss general district educational improvements as
well as help set some district policies.

The all school council is a forum for discussion of all district proce-
dures and operations outside the negotiated professional contract; to review,
refine and recommend district policies to the Board of Education; to evaluate
the A~160 Education Plan, and changes or additions which have been proposed to



ALL SCHOOL COUNCIL Cont.

the plan; to review, refine and recommend to the Board of Education curricular
programs and changes.

TRANSCRIPT OF CREDITS

Each teacher must have on file in the Board of Education office, an
official and complete transcript of college credits. If additional classes
are taken, official transcript of the work must be filed in order to obtain
advancement of the salary schedule.

RELATIONSHIP TO NON~CERTIFIED PERSONNEL

The non~-certified personnel of the district are very important to the
educational program. Such personnel as custodians, cooks, housekeepers, etc.
each have specific tasks to complete. If for some reason a member of the
certified staff feels a certain task has not been completed or they need
assistance in some way, this request should normally be made to the building
principal.

This is not to say that certified personnel may not convey a request for
service to these people. In most instances it would be best handled by the
building principal, as these non-certified personnel are responsible to admin-
istrative staff.

BUILDING BUDGET

Individual building budgets are used for library, textbooks, instructional
supplies, and building travel.

The amount of funds in each budget is based on student enrollment of the
individual building. The building principal is responsible for all expenditures
with a budget review turned into the superintendents office at the end of each
month. Principals will periodically review building budgets at faculty meetings
and seek the counsel of the faculty on its administration.

SICK LEAVE AND ABSENCES

Each teacher shall be entitled to ten days of sick leave per year and
any unused days shall accumulate to the credit of the teacher to an aggregate
established by statute or master contract.

Excused absences may possibly be arranged for business or pleasure by
permission of the superintendent with loss of pay equal to 1/185 of yearly
salary.

Excused absence granted by the superintendent may be possible for com-
passionate reasens. An example of this might be the death of a next door
neighbor or close (personal rather.. than by kinsman) relative. Such leave is
not docked against pay.



SICK LEAVE AND ABSENCES Cont.

Excused absences shall be allowed without loss of salary to each teacher
in each case where such absence is occasioned by a death of the mother, father,
husband, wife, sister, brother, or child of such teacher, or with the consent
of the superintendent, in the case of the death of any other person who by
reason of close relationship may be considered as a family member of the
teacher.

INSTITUTE DAYS

Institute days are a part of the reqular school calendar year. Attendance
at these meetings is required.

PTO AND OTHER PARENT GROUPS

Attendance of all teachers at the September meeting is requested. The
teaching staff is always introduced to the parents at this meeting. Atten-
dance at other meetings is not required, but teachsrs are urged to attend when
possible and to cooperate with the parents group in every way possible. This
is a vital public relations activity.

DISCIPLINE

The Board of Education of District #1111l expects that every pupil will be-
have himself in a manner demonstrating good citizenship. while the Board of
Education expects the concept of good citizenship to be different and develop-
ing as the children progress from the early to late grades, each child is ex-
pected to demonstrate good citizenship commensurate with his maturity.

The Board of Education expects each teacher to teach and demonstrate good
citizenship to his pupils.

Citizenship is viewed by District #111 to include prominently the char-
acteristics of honesty, integrity, patriotism, respect for civil and human
rights, informed personal and civil action, responsibility for the corporate
good of society.

Teachers in Salem Elementary Schools are expected as a matter of Illinois
law (Sec. 24-24 of the School Code 1969 ed.) and as a matter of Board of Ed-
ucation policy to stand "in loco parentis" to District #111 pupils on all matters
relating to discipline in the schools. Relative to teaching and demonstrating
good citizenship therefore, Salem Elementary Teachers shall secure pupil dis-
cipline supportive of our good citizenship objective. They are expected to use
varied and creative approaches to secure and sustain pupil discipline including,
finally, corporal punishment where necessary. Corporal punishment is restricted
to the use of a ping pong paddle and administered only in the presence of
another faculty member.)

It is expected that all pupil punishment will be reasonable; not motivated
by malice or anger; relevant to the child's age, sex, size and physical condi-
tion, have a reasonable relationship to the cause of punishment.



DUTY ASSIGNMENTS

Certified and non-certified personnel willing to participate in super-
vision of lunchroom and/or playground during their "duty free lunch period"
should make it known to the building principal. Pay for such duty will be
$4.00 per hour.

All other non-instructional duties will be in accordance with the needs
of each particular building. Non-instructional duties will be kept to a
minimym consistent with the safe and professional supervision of our pupils.

All certified staff will have a duty free lunch time as required by law.

CUMULATIVE RECORDS

Each teacher is responsible for maintaining an up-to-date cumulative folder
for each of his students. Upon this folder or inside it the following infor-
mation should be recorded: personal and family history, school attendance, all
standardized test results, health record, academic achievement record, and all
other pertinent information important to the students development. This folder
follows the student from school to school when requested by the new school.

The permanent record sheet usually kept in a separate folder should have
a grade for each subject at the close of the school year and/or each semester.

Please be aware that a certain degree of confidentiality is attached to a
child's permanent and cumulative records. Access to a child's records is deci-
ded on a "need to know" basis only. For example, a teacher of a child, the
principal, psychologist, etc. need to know about a child. A teacher who does
not teach a child, a business man, police officer, etc. do not need to know.
When you are in doubt, deny access; the requester can always get a court order
if he has a legitimate reason. Caution. The records are technically owned
by the pupils and parents or guardian have access to the record. The school,
however, is the custodian of the record which means they remain in the building.
A parent may take the record upon leaving the district although we prefer to
mail them to the child's new school.

FACULTY MEETINGS

Notice of all general faculty meetings will be placed on the building
bulletin boards with a weeks notice. An emergency meeting may be called at
anytime at the discretion of the building principal.

Teachers are expected to be punctual and faithful in attendance. If an
absence is necessary, it must be cleared in advance with the building prin-
cipal or the superintendent.

PLAN BOOKS

Teacher plan books should be maintained at least two days in advance.
The books should be available for the building principal to see at any time
and should be left on the desk at the end of each day for a substitute in
case one is needed.



SUBSTITUTE TEACHERS AND PROCEDURE

The necessity of calling for a substitute teacher is something every
teacher faces every day. Because at any time someone may have to take over
the work of a regular teacher it ought to be possible for the substitute to
take over and achieve the maximum results.

The following will help the substitute teacher.

1. Except in case of an emergency, the request for a substitute should come
the evening before, or before 7:00 A.M. to the building principal.

2. There must be specific teaching plans available; these plans must be made
not only to guide the teacher, but to also guide the substitute.

3. The teaching plans take the form of long range planning and the day by
day activity. They should be clear and intelligible, not only to the
reqular teacher, but to the second party who cannot discuss them but must
get the full meaning from the written work. Nothing does more to reflect
well the regular teacher than this phase of his work. It means that pur-
poseful and clear planning has taken place by the regular teacher.

4. A seating chart should be available.

5. Instructional materials should be filed or placed so that they are
easily accessible.

6. Supplementary books should be placed for quick and easy reference.

7. A list of duties for the week should be on file with the regular lesson
plans.

If the work of the regular teacher is done well, the work of the good
substitute will be successful.

EMERGENCY CLOSING OF SCHOOL

When it is necessary to close the school due to bad weather or other
emergencies, announcement will be made over radio station WJBD as soon as
possible.

At times school will be open with buses running emergency routes. On
such days all school personnel will be expected to work as usual. Emergency
routes are as follows:

Mrs. Garner's bus: To Red School south on Highway 37 and back to town.

Mrs. Weem's bus: Along Highway 37 through Southern Garden Mobile Homes
and Lakeview Sub-division. This is the Colony Mobile
Home bus.

Delmer Weems bus: North along Highway 27 to Hilmes residence south of
Brubaker Road. This is the Hickory Grove Sub-division
bus.



EMFRGENCY CLOSING OF SCHOOL Contd.

Mr. Cantrell‘'s bus: East through Lakewood and North Lakewood.

Dorvin Weem's bus: North along Highway 27 to Price's Sale Barn.

Mr. Raguse's bus: East to the Bannister Road and Eastgate Sub-division.

Mr. Woolridge's bus: East on U.S. 50 to Frank Duncan and Frank Jones
residence.

FIELD TRIPS

Field trips are of value only if they add to or enrich the learning
taking place in the classroom. A field trip must be carefully planned if it
is to be educationally beneficial.

Teachers must also plan carefully to provide for discipline and safety of
the students while on a field trip. The teacher taking the trip is responsible
for the supervision and safety of the students while they are on the trip.

All field trips must be approved in the office before final plans and
arrangements are made for them.

PROMOTION POLICY

Whether to retain a child cannot be based solely upon the grades he has
achieved. When a child is being considered for retention, there should be
careful weighing of all the possible advantages as opposed to all the possible
disadvantages before a decision is made; these deliberations should be made
jointly by the teacher, the parents, and the administration.

Retention of any child is most successful if done at the earliest possible
age. Retention after grade four should be considered only in rare situations.

Parents and the administration should be made aware by the end of the
first semester grading period if a retention is being considered.

BOUNDARY REGULATIONS

Pupils are required to attend the school in the attendance unit in which
they live unless special transfer has been granted by the superintendent.

Such request should be made to the building principal who will make the

request known to the superintendent. The request will be granted according to
the pupil teacher ratio and any specific reasonable request of the parent.

TIME OF TEACHER ARRIVAL AND DEPARTURE

Punctuality is one mark of a professional teacher. The professional day
of each teacher will be from 8 A.M. until 3:30 P.M.

Each teacher will have their duty free lunch time according to each
building schedule.



TIME OF TEACHER ARRIVAL & DEPARTURE Contd.

No one should leave the building during these hours except for lunch
without clearance from the building principal. Leaving early after school is
not permitted except when absolutely necessary and this also must be cleared
by the building principal. Teachers should be readily available to students
and parents for individual conferences immediately ‘after the class day closes.

TEMPORARY ABSENCE WITHIN WORK DAY

When something of a personal or emergency nature must be taken care of
during professional business hours, permission from the building principal
may be given for the temporary absence from school. Teachers are expected
to go about their professional duties throughout the entire school business
day except the lunch period.

ACCIDENTS

All work-related accidents by employees should be reported to the building
principal as soon as possible. Principals are required to file work-related
accidents through established channels for workmen's compensation and 0.S.H.A.
reports.

Student accidents should be reported to the building principal immediately.
Please have all the relevant data recorded in the office; student accident
report forms will guide you in recording the vital information.

MEDICATION

Student & Employee

Due to an increasing number of children taking medication during school
hours, which has been prescribed by a physician, and drug abuse by children,
it is necessary to establish strict guidelines in this area, which are as
follows:

1. Teachers are not permitted to store or dispense any type of medication.

2. Students are permitted to have only one (1) day's dosage in their
desks or lockers (Grades 6, 7, 8, only).

3. For grades K, 1, 2, 3, 4, 5, the above mentioned one day dosage
should be brought to the office by the teacher, who will in turn try
to help the student remember the time for medication. All such
medication of this nature must be accompanied by a note from the
parents.

4. Teachers are expected to become knowlegeable of ALL children taking
medication during regular school hours.



MEDICATION Contd.

5. Teachers should check each child's registration slip for further
guidance in this area.

6. Teachers who become suspicious of children who may be abusing
themselves with drugs should report the suspicion to the building
principal and/or school nurse.

7. Any exceptions to the above should be cleared by the superintendent.

DUTIES AND FUNCTIONS OF SCHOOL NURSE

Check all physical, dental, and immunization records of all kindergarten,
first, fifth grade, and new students. Evaluate and follow-up.

Vision screening and referrals on all students. Record and follow-up.

Hearing screening, audiograms, referrals on all students and record and
follow-up.

Teacher-parent conferences on all children with health problems, when
indicated.

Care of injuries and illness which occur at school. Parent is to come
for child when necessary. (I will transport only when parent is unable to come).

Individual student conferences regarding health problems, when indicated
or necessary. Home visits when necessary.

Take developmental histories for all psychological testing.

Obtain histories for children who are referred to Crippled Children's Clinic.
Order and maintain health and first-aid supplies.

Help present dental health program.

Exclusion of children from school who might have communicable diseases
and illnesses and refer to a doctor.

Check on children who are repeatedly absent as to possible illness as
reason for absenteeism.

Alert teachers to children who have any significant health problem.

Try to find financial help for children who need glasses, immunizations,
hearing aids, etc.

Act as resource for teachers. Obtain health education materials when
needed.

Examine and file all accident reports. Keep health records up to date.
The nurses office will be located at the Junior High School, 426 Oglesby.

You may call 548-1845. If the nurse is not there, they will know where to
locate her.



PSYCHOLOGICAL REFERRALS

No psychological referrals should be made without conference or
discussion with parents.

Students not achieving up to their ability should have some type of
testing to determine the reasons. The psychological tests by the Kaskaskia
Special Education District will be given after:

1. Conference with parents.

2. Parents permission for psychological test.

3. Written referral completed by teacher.

4. Completed developmental history of student to be tested.

It is suggested that all parties involved arrange for an evaluation
conference after the tests are administered.

The teacher is responsible for any follow up study and make note in
students cumulative record of any progress following the psychologists
recomendations. This should be completed by the end of the current school
year.

The building principal will be responsible for submitting the referral
to the Kaskaskia Special Education District and will assist in setting up
the evaluation conference.

The school nurse will be available for assistance in completing the
students developmental history form.



HOMEWORK

Home work should not be assigned as busy work simply to be sure pupils
have an assignment; it should serve a purpose that is fully understood by the
pupil.

A major value in homework assignments is the application of recent learn-
ing. Class periods do not always allow opportunities for pupils to apply
what has been learned during the period; experiences in applying the learning
will often reinforce it. These applications can be undertaken independently.
and they will often be more valuable if they are done immediately.

Homework assignments shall:

l. Serve a valid purpose.

2. Be within the capabilities of the pupil.

3. Be assigned after the class has been properly motivated.

4. Grow out of the school experience of the pupil.

5. Be clearly understood by the pupil.

6. Be of such a nature that they may be completed without unreasonable
assistance by the parent or others.

7. Avoid the mere copying of information.
8. Be checked regularly to determine satisfactory progress.

9. Be evaluated thoughtfully and fairly and returned to the pupil.

PROFESSIONAL TRAVEL

Travel to educational workshops, visits to other schools and other such
professional travel approved by the building principal or superintendent is
reimbursed according to board policy at price per mile.

CERTIFICATION

All certified staff should have their teaching certificate registered with
the Region County Superintendent of Schools by the opening of school.

A copy of the teachers transcript and credentials should be up to date
and maintained on file at the Board of Education Office, 426 E. Oglesby.

ATTENDANCE PROCEDURES

Daily attendance should be taken in A.M. and P.M.

Such attendance should be submitted to the office according to building
policy.

It is the teachers responsibility to see that such information is
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RETIREMENT POLICY

All employees of the school district shall be retired at the end of the
fiscal year in which age 65 is attained, provided, however, that any such
employees may be employed as a substitute or on a part-time basis from year
to year.

Any employee desiring to resign shall give to the Superintendent of

Schools written notice at least thirty days prior to the effective date of
resignation.

LUNCH PERIOD

All teachers will have a duty free lunch period according to the various
building schedules. Teachers are permitted to leave the building during this
time.

Price of lunch for the 74-75 school year will be 30¢ for students and 45¢

for adults. Federal guidelines require that teachers pay 15¢ more per lunch
than students.

TEXTBOOK LIST AND ADOPTION PROCEDURE

All textbooks of Salem Elementary Schools are first appraised by a faculty
committee with final approval by the Board of Education.

When possible, textbooks are revised or replaced every five years.

Rental fee for textbooks are Kindergarten $5.00 and all other grades $10.00.

SPECIAL EDUCATION SERVICES

Special Education services are through the Co-operative Kaskaskia Special
Education District. The Salem Elementary District houses primary, intermediate
and upper level EMH classes as well as Learning Disabilities and Speech teachers.

The Salem Elementary District accepts students from other area schools in
EMH and TMH classes.

STUDENT TEACHERS

No teacher of the district is required to have a student teacher.

Student teachers are permitted from Eastern Illinois University and
Southern Illinois University as well as other area universities at their request.



PLACEMENT OF LATE ENTERING STUDENTS

Late entering students will attend the school in their inter-district
boundary unless student-teacher ratio is unbalanced in that particular
grade. In such case the final decision will rest with the Superintendent.

GRADING SYSTEM

In the past few years the district has experimented with several approaches
to grading students. Each building of the district has its own unique system
which will be continued, as each meets the needs of the building.

DISTRICT FIRE & DISASTER PLAN
District #11]1 does have a formal approved fire and disaster plan.

A copy of such plan is on file in the building offices and it is each
teachers responsibility to know what his responsibilities are in case of
fire or disaster.

Since each building is different a copy of the plan will usually be made
available through a building bulletin or a master copy placed on the bulletin
board.



STUDENT USE OF PHONE

In order to develop student responsibility, students are prohibited from
using the office phone for trivial matters. If there is an important reason for
calling, the student will be allowed to use the phone if he is accompanied by his
teacher or has a note from his teacher requesting that he be allowed to do so.

FLAG SALUTE

It is recommended that the flag salute be given daily and at all regular
and special assemblies.

CARE OF MATERIALS AND EQUIPMENT

Teachers are responsible for the careful use of educational supplies and
equipment. Loss, damage or malfunctions are to be reported to the principal.

SALEM SCHOOL SYSTEM CREDIT UNION

What is a credit union?

A credit union is a cooperative association that makes small loans to
members from funds saved in it by members. The purpose of a credit union is to
promote thrift among its members by encouraging regular savings, by providing
attractive savings features, and by providing low cost loans.

Who may join the Salem School Credit Union?

Any regular employee of the school systems in Marion County included in
the following grade and high school districts. Also, the spouse and unmarried
children of members domiciled in the same house may become members.

District Numbers: C-1 Cc~2 cc-7 cCc-10 100 111

122 123 301 501 600 700



The Salem Elementary Teacher's Association

The Salem Elementary Teacher's Association (SETA) is dedicated to the
strengthening of professionalism in education. The association is affiliated
with the Illinois Education Association and the National Education Association.
Togethexr, we work with pupils, parents, and administrators to strive to provide
a better educational enwvironment for all in our public schools.

We welcome you to the Salem Elementary School District and if we can

be of service to you please let us know.

Sincerely,

President,

Salem Elementary Teacher's Association
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