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Eastern Illinois University 

Course Outline 
English lOOlG, Composition and Language, Section 011 

9:30-10 :45 p.m. , TR 
Coleman Hall ETTC 3210 (lab) and 3140 (classroom) 

/00 IG -0(( 

Fall 2008 

Instructor: Debra Valentino 
Office: CH 3836 

Office Hours: Tuesday and Thursday 
8 :30 -- 9 :30 a.m ., 

Campus Phone: 581-6987 
E-mail: davalentino@eiu.edu 

Texts: 
The Norton Reader, Pederson, et al., 11 th ed. 
Writing Analytically, Rosenwasser and Stephen, 4th ed. 

11 a.m .-12:15 p.m., 2-3 p.m. 
and by appointment 

The Blair Handbook, Fulwiler and Hayakawa, 4th ed. I 5th ed. 
Online! A Reference Guide to Using Internet Sources, Harnack, 3'd ed. 

Course Objective: English lOOIG is a writing-intensive course in the reading and writing of expressive, 
expository, and persuasive essays. Specific attention is given to effective expression, clear structure, adequate 
development, and documentation of sources. 

Class Participation: All outside readings should be completed by the start of the class period for which they 
were assigned. Since this is a course that depends heavily on student participation, students will be expected to 
contribute relevant and insightful questions and comments to class discussions . In addition, students are expected 
to conduct themselves in a respectful manner in the classroom. Student performance in this category will be 
fuctored into final grades by being awarded a point value (see "Grade Distribution" below). 

Homework: A reading and/or writing assignment will be given nearly every class period, and will usually be due 
the following class period. Our goal will be to spend a minimum of five hours working outside of class per week, 
as established by the Department of English . 

Written Assignments I Drafts and Essays: You will write a total offour essays that will be polished over time 
through writing exercises, drafting, and revision. In order to receive the benefits of peer evaluation and instructor 
guidance, writing workshops will be held throughout the semester. Drafts will be checked and discussed during 
these times, with student progress assessed on each of the drafts . In addition, peer editing sessions may be 
conducted with some responses collected for credit (as part of the draft or final essay grade). 

Note: You are required to keep all courswork, especially essays and drafts, and to bring all work with you to 
conferences . Also, be sure to bring all drafts on current essays to all class meetings, including both 
electronic and hard copies. (Failure to do so will result in a deduction of Class Participation points.) 

Due Dates: All out-of-class essays will be due at the beginning of the class period on the date specified. In-class 
essays will be due at the end of the class period, unless otherwise announced by the instructor. 

Late Work: Essays are expected to be completed in a timely fashion and turned in on the due date. If no 
extension has been granted, late papers will be marked down ten points for each missed class period. 

Note: All final drafts must be submitted to complete this course. Failure to submit any essay will result 
in a grade of N/C (No Credit) for the course. 



Attendance: Regular attendance is expected. When an absence does occur, it is the absent student's 
responsibility to get all class information (including schedule/assignment modifications) from another class 
member. Students should use the class phone list to consult classmates regarding missed material and 
assignments. Once informed , students may then e-mail, visit, or telephone the instructor with specific questions . 
Failure to comply with this policy with result in lowered Class Participation points . 

Absences/ Missed Work: Students who are ill must telephone the instructor on the day of their absence. Report 
Health Service visits and provide documentation of them upon your return to class. Because we cover a great deal 
of material each class meeting , multiple absences may adversely affect one ' s writing, and ultimately one ' s final 
grade. Any student with a prolonged absence for any reason should inform the instructor immediately. 
Please do not wait until the end of the semester to express concern over attendance problems, s ince it will then be 
too late to compensate for missed work. 

Note: E-mail is not always a reliable source of communication. When it comes to attendance, use e-mail 
only as a supplemental means of communication. Also , do not assume that all reported absences are excused. 
If you accumulate more than three (3) unexcused absences, your final grade will be lowered one letter 
grade. 

Make-up Work: No make-ups will be given for missed in-class exercises or quizzes. However, missed essays 
due to an excused absence may be made up within two weeks of the student ' s return to class, but only with 
permission from the instructor . If the absence is unexcused (no note, no phone call, or without approval) make­
ups are not allowed. 

Grades: All essay grades will be evaluated using the " Guidelines for Evaluating Writing Assignments in EIU's 
English Department" (attached) and averaged using the following scale: 

90-100 A 
80-89 B 
70-79 c 
60--69 D 
below 59 F 

Note: If a student fails to follow instructions, or writes an essay in the wrong mode (e .g., expressive vs. 
expository, as defined in class), an " N/C" (No Credit) may be given. If you have questions , you are expected to 
ask for clarification. Upon submission of any given assignment, it is presumed that you understood the 
instructions, and that your submission represents your best effort. 

Note also: No "Os" or "Fs" will be given as final course grades . Students averaging points below 70% will 
receive a grade ofN/C ("No Credit") as defined by the core curriculum standards of the Department. In order to 
receive credit for the course, the student must submit all final drafts, averaging to a grade of " C" or higher. 

Grade Distribution - Assignments will count for the following points: 

Drafts (3) 
Exercises 1-4 
In-Class Essay I 
Essay II 
Essay III 
Research Essay IV 
Class Participation 

Total Points 

50 (10/20/20) 
400 (I 00 pts. each) 

50 
100 
100 
200 
100 

1000 points 



Plagiarism: Students must familiarize themselves with the English Department's statement on plagiarism. If the 
student has clearly plagiarized, the instructor reserves the right to award the essay in question a grade ofN/C. 
According to the standards set by the Eastern Illinois University Department of English, the policy for plagiarism 
is as follows: "Any teacher who discovers an act ofplagiarism-' The appropriation or imitation of the language, 
ideas, and/or thoughts of another author, and representation of them as one ' s original' (Random House Dictionary 
of the English Language)- has the right and the responsibility to impose upon the guilty student an appropriate 
penalty, up to and including immediate assignments of a grade of F for the assigned essay and a grade of F for the 
course, and to report the incident to the Judicial Affairs Office. Respect for the work of others should encompass 
all formats, including print, electronic, and oral sources." 

- DO NOT JEOPARDIZE YOUR GRADE WITH AN ACT OF ACADEMIC DISHONESTY -
IF YOU ARE HAVING DIFFICULTY INTEGRATING YOUR RESEARCH, SET UP A CONFERENCE. 

Conferences: Feel free to see me throughout the semester whenever questions or concerns arise. One conference 
per semester is mandatory. Failure to attend at your scheduled conference time will result in a deduction often 
(10) pts. from your Class Participation score. 

Electronic Writing Portfolios (EWP): As outlined in the undergraduate catalog, the university requires that all 
students submit writing samples from writing-intensive courses such as this one. If you did not submit an essay 
from English lOOlG, you will need to submit an essay from this course to fulfill the requirement for graduation 
from Eastern Illinois University. In order to receive approval from this instructor for this semester' s coursework, 
students must submit their selections no later than Thursday, November 13, 2008. Forms may be 
down loaded off the internet from the following address: http: //www.ei u .ed u/-assess/. For instructions on how 
to submit an essay, see the attached document, "To Submit to the Electronic Writing Portfolio ," or follow the 
instructions online. 

Writing Center: The writing center is at the end of the northeast corridor on the third floor of Coleman Hall in 
Room 3110. Stu dents of English I 002G are encouraged to take their writing concerns to th is center at any time 
throughout the semester. Th is is not a proofreading or editing service, but rather, a place where confusion and 
uncertainty about composition can be remedied. Also, if you are having particular problems with grammar and 
the mechanics of writing , this is the place (other than your handbook) to turn to for help. 

Hours for Fall 2008 are: Monday- Thursday, 9 a.m. - 3 p.m., and 6 - 9 p.m. 
Friday, 9 a.m. - I p.m. 

In addition , you may receive free tutorial help by calling 581-5929. 

The writing center web address is: 
http://www.eiu .edu/- writing/ 

Students with Disabilities: Any student who has a documented disability and wishes to receive academic 
accommodations should contact the Coordinator of the Office of Disability Services (581-6583) as soon as 
possible. 

There is No Final Exam in Composition and Language, English lOOlG.011 



Electronic Writing Portfolio 
what you need to know 

What is the purpose of the electronic Writing Portfolio? 
. . 

Effective writing is a goal of Eastern 's undergraduate program, and the EWP allows the 
University to assure that its students are effective writers. The EWP 
gathers authentic artifacts of students' writing to ascertain that Eastern's 
students are meeting that goal. Completing the EWP is a graduation 
requirement of all undergraduate students. 

What does Eastern consider effective writing-? 

Competent writing at Eastern displays the following skills: establishing 
and maintaining focus and appropriate voice; organization that enhances 
presentation of material/ideas; development of ideas supported by 
details; use of effective sentence structure, syntax, and diction; and the 
use of correct mechanics. 

What courses are eligible for paper submissions'? 

Three submissions are required for the portfolio. Submissions may come from any writing 
-centered or writing-intensive course, or from any other undergraduate course for which 
you have completed an appropriate writing assignment (see below). Courses designated 
as writing-intensive or writing-centered are indicated in the catalog, or a list is available at 
www.eiu.edu/-assess. 

Only one submission is allowed from any one course. If you submit from ENG 
1001G/1091G, you may not submit from ENG 1002G/1092G. Before you submit from any 
course, it is a good idea to discuss your plan to submitwith your instructor. 

What kind of papers may be submitted? 

+ The paper must be at least 750 words in length (approximately 3 pages). 
+ It must be written in standard English. 
+ It must be developed in a manner consistent with the demands of the discipline for 

which is was written. 
+ It must contain a coherent writing sample that connects ideas within and between 

paragraphs. Therefore, lists, lesson plans, and other such documents may not be 
submitted. 

+ ~ubmissions may not be creative pieces, such as poems, short stories, or plays. 

When do I need to submit? 

All papers must be submitted the semester a student is enrolled in a course. Students 
may not submit papers for courses after the semester ends. If you fail to submit a paper 
from a course from which you planned to submit, you will need to choose a new course for 
your EWP submission. 

You must submit your first two papers by the time you have earned 60 credit hours. If 
you do not, a registration hold will be placed on your record at 75 hours. 

The third and final submission must be submitted by the time you earn 105 hours. A 
registration hold will be placed if this deadline is not met. 



_EASTERN ILLINOIS UNIVERSITY 

Electronic Writing Portfolio 

: www.eiu.edu/--assess 

How do l submit to the EWP? 

• Go to http://www.eiu.edu/-assess. 

.. 

.. 

• 

• 

• 
• 

• 

• 
• 

Click on "student login" under the E1fl/P 
heading. Instructions are also available here. 

Enter your EIU login and password. Click 
"submit." This is the same as your EIU e-mail 
login and PAWS login. (Please call the Help 
Desk at 581-help (217-581-4357) if you have 
trouble with your login.) 

This should take you to the EWP Student: 
Main Menu page. Click on "Submit a Writing 
Sample." 

Select the course from which you want to 
submit from the drop-down menu. 

Click the "Upload Writing Sample" button . 

Click the "browse" button and go to the file 
you want to submit and click on the file. 

The file must be one of the following 
types: Microsoft word (.doc), plain text 
(.txt), rich text (.rtf), or PDF (.pdf). If you 
have questions about converting a file to 
one of the formats listed above, please 
call the Help Desk at 217-581-4357. 

Click the "open" button. The file location will 
appear in the "File to Upload" box. Type in a 
description of the assignment that was given 
for the paper you are submitting. 

Click the "validate file" button . 

Click the "Upload File and Complete 
Submission" button. You will receive a 
message that you have successfully 
submitted a writing sample to the Electronic 
Writing Portfolio and wiil be taken back to the 
main menu. 

How will l knew the ratings my papers 
received? 

After you have submitted your document, a notice 
will be sent to your professor ta rate your paper. 
To check your ratings, log in by following the first 
4 steps given under the submission instructions. 
At the main menu, click on "View Ratings" to see 
your ratings. 

How will my ratings be used? 

Ratings will be used to determine how well you 
write. Students whose 3 submissions are 
primarily "superior'' will be given a "writes with 
distinction" designation. 

Students whose first two submissions are 
"unsatisfactory" and/or "needs. impravemen~_ wilL 
be required to take- a diagnostic test that will 
determine if further remediation is needed. An 
average score below 2.0 will determine who is. 
required to test. 

Students will be contacted through their EJU 
email account if this test or other requirements 
are needed. 

Do I have to submit if I transfer in to 
Eastern? 

Yes. Transfer students must submit 3 documents 
to the EWP as part of their graduation 
requirements. Additional time may be needed far 
transfer students to submit, so leeway will be 
granted. Students who transfer into Eastern 
should consult with their advisors concerning their 
submission plans. It is recommended to submit 
at least one paper your first semester at Eastern. 

CJOOD PR. \CT ICT: 
Keep all your cow·"ewor!t eleL-r·m1i,_·u/l_r 

w11ii you gratluale .' 



Guideli11es for Evaluating Writing Assignments in EIU's English Department 

GraJes on wrillcn wutk range from A lo r. The categories listed below are based on rhetorical principles and assume-intellectual tesp.onsibility and ho nesty. 

Strengths and weaknesses in each area will influence the grade, though individual ~('.achets may emphasize some categories over others and aU ca tegories are 

deeply intcrrclatcd. · 

A B c D F 

Focus I las doily stoled purpose or Has cleady sl..1ted purpose or Has a discernible puqlOse or main Has no apparent purpose or main I las 110 p11rposc oc m~in 
moin idco/thcsis quite main idea/thesis Jevcloped with idea/thesis which is not vtcy idea/thesis and/or shows little idea/ thesis; shows little or no 
1ho11t~hlf11lly ond/or originally some thoughtfulness ariJ/or de2tly slated aml is rlevdoperl 1houghtfulne~s onrl/ oc o.-iginality, thoughtruloc~s l111J I or orit;ina1ity; 

dcvi:lopnl will.in the guiJdi11cs of originality within the guiJdim:s of with limited origin:tlity aml/ or may 1101 conform lo significant may not conform to the 

lhc assignment the assignment thought folness; may have missed clements of the assignment's guit!dines of tl1c nssig11111cnl 

or failed lo rnnfonn lo some guidelines 

clement of the assignment's 
guidelines 

Orgonization Is logico lly '"!\'"'izcd but without ls logically organized; has unity, le organized, but not necessarily Is somewhat organized, but is ls not orr,ani>.etl; l1as lillle or 110 

nvcdy nhvious nqr-inizational cohcccnce, competent tr:msitions; in the most logical way; has unity con fusing lo readers; shows coherence anJ 11nity; poor or no 

tlc v icc~; '12s unity , coltcrcocc:, has wdl-JefincJ introduction, & coherence but may make in- significant problems with use of tra11shio11s; no or poor ly 

stro111i tramitiom; has well- body, conclusion c:onsislent use of transitions; h2s colu:rence., unity 7 transitions; no · wcitlcn i111rntl11clion, bmly or 
dcflnctl i11lrod11c lion , IJoUy, intcoJuction, body, conclusion, or poorly writ1en introduction, concl11sion 

conclusion one of which may be we:ik body or conclusion 

Dcvclnpmcnt ~11pporls p1111rnsc or main idea Supports purpose or main idea Suppocts purpose or main idea Makes an attempt to use det:iils lo Oocs not Jcvdop main idea; may 

witli ali1111d:111t, fresh dctails; with sufficient details; details arc with details, but some parts of the dcvdop purpose oc main idea but use sources inadc<1u:1tdy / 

tlctnib ore •pecilic ond fairly <pccific 2nd 2ppropriatc; paper arc inadequately/ is, for the most p'ort, innpproprialdy 

•ppropri:11c; llSC S sonr(CS well uses sou recs aJequatdy in•ppropriatdy dcvdopcrl oc in:1de<1uatdy/inappropci•tdy 

when snurccs ""'called for in the vague developed 

assignment 

S1ylc & \X1onl choices show consideration Wocrl choices arc appropriate lo Word choices arc mostly Word choices may be Word choices nre gc11crolly poor; 

,\warcness of of purpose nnJ nuJicnce; sltown puqmse and :mrlicnce; sentences appropriate to purpose and lnappmpciatc lo purpose or sources ;1rc incorrectly or vcty 

1\ udicncc 1ho11ghtf11lly •nd im2gino1jvely often consttucled 1houghtfuUy audience; sentences aren't :mrlicnce; sources incoqiocated awkwardly incorporated 

const mc:tcJ sen tenccs; 2nd imaginatively, incorpor•les puticularly thoughtful or poorly 

incorporolcs sources wdl sources aJequatc:ly imaginatively constructerl; sources 

may sometimes be awkwiudly 
incorporatcrl 

l\lcclia11ics l hs very few gra111111otical, I hs minor grammatical, Has some grammatical, Has gummatico.I, punctuation I Ins gmmnrn1ko..I , p1111 c1110tion 

r.pdling, :111d p11nct11atio 11 errors; punctuation or spelling tonors that punctuation and/oc spelling :and/or spelling errors th:at make and/or spelling errors 1lrnt 111alte 

uses •ppropriotc tlocumenht.ion Jo not interfere with rearli.ng of errors that occasion:ally interfere reading diHic:uh; rlocumentation rearling very 1liflic11lt; 

style correctly when necessary for essay; uses •pprop..Ute witl1 reading of essRy; uses style may be poorly used tlocumentation style prJOrly uscd 

ossig11111c11t Jocumcnlation style correctly appropriate Joc:umentation style 

but m2y have some errors 

Prnccss Sliow:; 2li1111d211t evidence of Shows evidence of careful Shows some. evidence of planning Shows only a little evidence of Shows lit1le or 1111 evidence of 

I 
can:f11I pla1111i11r, aml drafting aml planning an<l <lrafling and some and dnafting, though some dcafts planning and drafting and planning, tlrarting, or ottcntion lo 

~ttrnti1111 to peer rntl teacher 1ttcntfo11 to peer am.I teacher may be less considered, :aml some 21lention lo peer anti tc2cher peer :aml tc~d1cr fc1:dhod1 

cnnuncnts comments :attention lo peer ant.I tcacht'.r feedbac:k 

feedback 

.. -
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