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English 1001G 
Composition and Language 

Course Outline and Syllabus 

IC>OL&-6l{ 

Bring this syllabus and course schedule to every class so that you may make note of any 
changes which I announce in class. 

Lynanne Page, Instructor 
3037 Coleman 
cfjlp@eiu.edu (When possible, please email me rather than calling my office.) 
Office hours: MWF 10-12, 1-2 

Required Texts: 

Fulwiler, Toby and Alan R. Hayakawa. The Blair Handbook. 41h ed. Upper Saddle River, NJ: 
Prentice Hall, 2003 

LaGuardia, Dolores, and Hans P. Guth. American Voices: Culture and Community. 5th ed. 
Boston: McGraw Hill, 2003. 

McMahan, Elizabeth and Robert Funk. Here's How to Write Well. 2nd ed. New York: 
Longman, 2002. 

Required Materials: 

• Pocket folders (at least two) 
• Floppy disks (at least two) 
• A calendar or daily planner 

Course Description: 

English 1001 G. Composition and Language. A course in the reading and writing of expressive, 
expository, and persuasive texts. Attention is given to effective expression, clear structure, 
adequate development, and documentation of sources. Prerequisite: English 1 OOO or 
proficiency in basic skills as determined by the English Department. 

Course Objectives: 

Upon completing English 1001, students should be able to: 

• Write informative and persuasive essays clearly and concisely in standard written 
English; 

• Build a cohesive argument and identify arguments in texts; 



• Utilize the various forms of argument and avoid logical fallacies; 
• Revise essays for clarity, cohesion and style; 
• Assist fellow students in their writing and revision; 
• Think critically about information in their own environments; 
• Select and narrow a topic, write about it using outside sources, and document those 

sources accurately in MLA style. 

Grading: 

Grades on individual assignments will be assigned according to the following scale: 

A 90-100% 
B 80-90% 
c 70-80% 
D 60-70% 
F 59% and below 

Grades for individual assignments will be determined according to the Guidelines for evaluating 
Writing assignments in EIU's English Department (attached). Be sure to read these guidelines 
fully - they will help you to understand what is expected of your work. Keep in mind that 
adequate, average work will receive a C, and that excellent work will receive an A. 

The possible final grades for English 1001 G are A, B, C, NC and INC. In other words, you 
cannot pass this course with D-level work. If your grade for the course is less than a C, you will 
receive an NC for the course and you must then retake the entire course to receive credit. 
Please remember that your grade for an essay will be determined not just by your final draft, but 
also by your revision work. 

In addition, you must turn in all assignments to receive credit for the course. If you fail to turn 
in one of your assignments, you will receive an NC for the course. 

Assignments will be accepted for full credit only at the beginning of class on the day on which 
they are due (unless in the case of an excused absence - see Attendance Policy below). Late 
assignments will lose one letter grade for each day they are late. Never leave anything at or 
in my office - there is too much danger that it will be misplaced. Put late assignments in my 
mailbox in the English Department office. 

Essays 

In-Class Writing 1 
In-Class Writing 2 
Essay 1 
Essay 2 
Essay 3 
Essay 4 
Essay 5 
Essay 6 

10 
10 
20 
20 
50 
100 
100 
200 
600 pts. 



Daily Assignments 

A small number of points for daily assignments may be designated later in the semester. 

There is no final exam in English 1001. 

To calculate your grade at any point during the semester, simply divide the number of points 
you have earned by the total possible points on the assignments which we have completed. 

Submitting Essays for a Grade: 

All essays will follow MLA guidelines. See your Blair Handbook for an explanation and sample 
of MLA format. 

Your essays must be submitted in a folder. You may need more than one folder this semester 
for submitting essays. 

When submitting an essay for peer review or conference, you must bring four copies of your 
essay. 

When submitting an essay for a grade, be sure to include all of your drafts as well as a cover 
letter (cover letters will be explained in class). Points will be deducted from your essay grade 
for missing drafts or a missing cover letter. Your cover letter does not count toward your 
minimum page requirement. 

Submit your essay folder in the following manner: 

• On the left side of the folder, your cover letter, followed by your final draft 
• On the right side of the folder, your previous drafts in reverse chronological order 

(newest first), with peer and/or instructor comments stapled to it. 

Attendance Policy: 

Attendance is mandatory. Final course grades may be lowered by one letter grad for each 
unexcused absence over three. Absences may be excused for illness, religious holidays, 
personal emergencies, and some university events. You must notify me in advance of 
absence for reasons other than illness or emergency; if you are ill, you must email me 
before class in order to be excused. Absences will be excused at my discretion. 

You may make up an assignment only if you were absent on the day the assignment was due, 
and only if the absence is excused. If you will be absent for a reason other than illness or 
emergency, you must submit your assignment before your absence. 

When you have missed class for any reason, you are responsible for asking a classmate what 
transpired during class. On the slots below, write the names and telephone numbers of three of 
your classmates whom you may contact when you miss class: 



1. Name: 
Phone Number: 

2. Name: 
Phone Number: 

3. Name: 
Phone Number: 

Students with Disabilities: 

Students who have a documented disability and wish to receive academic accommodations 
should contact the Office of Disability Services (581-6583). 

Conferences: 

Some mandatory conferences have been scheduled during the semester. A mandatory 
conference counts toward your absence record as a regular class day and will also be counted 
toward your grade for the paper which it addresses. If you are unable to attend your scheduled 
conference, you must let me know immediately and provide a valid excuse, just as you would 
for a regular class session. 

I recommend that you invest in some sort of daily planner. It will become your best friend and 
help you avoid unnecessarily irritating your instructors this semester by missing appointments 
and deadlines. In other words, your life will be much, much easier if you use a daily planner of 
some sort. It need not be expensive or bulky - an inexpensive pocket calendar or your 
dormitory planner will do. 

However, your success in this course may also depend on your willingness to schedule 
voluntary conferences at any point during the semester at which you need help or would like to 
review your progress in the course. Come to my office during office hours whenever you need 
assistance or counsel, and keep careful records of your grades. You will not "bother" me by 
coming to see me - I expect to see you from time to time, and I look forward to it. No issue is 
too large or too small to be discussed during office hours, and as I come to know you better, I 
will be better able to help you make this course a valuable learning experience. 

If you are not available during my office hours, I will be more than happy to schedule an 
appointment for you at another time. 



Tentative Course Schedule 

Abbreviations: W =Here's How to Write Well textbook E =Essay 

Monday Wedneday Friday 

August25 27 29 
Syllabus and Schedule Diagnostic due WCh.1 

W Ch. 11 - lecture 

September 1 3 5 
E1 due 

Labor Day-
No classes 

8 10 12 
E2 draft 1 due 
W Ch.4 

15 17 19 
E2 final draft due W Ex. 2.6 due 
W Ch. 7 Example of loaded language 

due 

22 24 26 
E3 due WCh.6 E4 Draft 1 due 

29 October 1 3 
WCh.5 Class cancelled for Class cancelled for 
Bring E4 draft 1 to class conferences - E4 draft 2 due conferences - E4 draft 2 due 

Bring drafts 1 and 2 to your Bring drafts 1 and 2 to your 
conference conference 

6 8 10 
Bring E4 draft 2 to class E4 final draft due WCh.8 

Class meets at Booth Library 
south entrance (closest to 
Coleman Hall) 

13 15 17 
w pp. 163-173 

Midterm Fall Break-
No classes 



20 22 24 
E5 final draft due 

27 29 31 
E6 Prospectus due - peer WCh.9 
review 

November3 5 7 

10 12 14 
E6 draft 1 due Bring E6 draft 1 to class 

17 19 21 
Bring E6 draft 1 to class Class cancelled for Class cancelled for 

conferences - E6 draft 2 due conferences - E6 draft 2 due 

Bring drafts 1 and 2 to your Bring drafts 1 and 2 to your 
conference conference 

24 26 28 

Thanksgiving Break - No Thanksgiving Break - No Thanksgiving Break - No 
classes classes classes 

December 1 3 5 

E6 draft 3 due E6 final draft due 

8 10 12 

Critical thinking workshop Critical thinking workshop In-class writing 

No Final Exam 

9 MWF 3290 



liuiucli11cs for Evaluating Writing Assignments in EIU's English Department 

Grades on written work range from A to P. 'l11c categories listed below are based on rhetorical principles imd assume intellectual responsibility and honesty. 
Strengths 1.t1d weaknesses in uch area will influence the grade, though individual teachers may emphasize some categories over others and all categories ace 
deeply interrelated. 

rocu1 

Org111oinuoo 

Dcn\op~I 

Sty\t & 
,4,w1rrocu of 

Audlcocc 

Mtthtnkt 

rronll 

A B c D 

Hu cltHJy staled purpose or 
mlin idc•/thuh quhc 
lhoughlfuUy 1111d/or orlginllly 
dtttlopd with.In the guidelines 
of the migruncnl 

1111clrn:lr1ta1cd purpcsc or 
main idea/lhctl1 dCTcloped with 
mmc Llmughtfulncn anil/or 
originality within the guidclincl 
of lhc mignmcnl 

llu • 1lhctmlblc purpotc or Hu no •ppucnt purpose or main 
ldea/thcais rod/oc 1how1 li11Jc 

1ho11glitfulnc11 111d/ or originality; 
may not c0C1foan to significant 

dctnc:nll or the mlwuntnt'• 
guideline• 

main idu/tl1c1is which ii not 
very dculy U1tcd and 11 
developed with limited origln~ity 
ancl/or 1lm11gl11fulnc1tj may hnt 
mi11e1I or f.Ucd lo confonn lo 

tome clement of the u1iK11mm111 
guidelines 

h logkally org11nhcd hut whhou1 
onrly obvious organluliotul 
de'1ces; lus unity, coherence, 
11rong 1ran1itio111; h11 wtll· 
dcfllled introduct.loo, body, 
cooclu1ion 

It logically orgenllcd; hu unity, 
cohcrc:ncc, competent lramitioru; 
1111 well-defined Introduction, 
body, coocluslon 

1t OrftllUtctl, L111 not nccemrily 
in the rnost logkll way; hu unity 
& cohcn:ncc but may make ln­
con1istc11t UIC o( IUmitio111; Jiu 
lntroductioo, body, concl111ion 1 

one of which may he weak 

Suppo1t1 purpotc or main Idea 
with abundant, frctb dc1ai11; 
tkuih •n: spccihc 110d 
tppropril1c; u1c1 sources well 
-when sources arc called for in the 

anigiuntnl 

Word cho4cc1 1bow 
c0111idctttion or purpotc •nd 
audience; 1how11houehtfolly 1n1I 
lm1gln1llYdy conllruclcd 

1cnlcncc1; locorporalct 1011rce1 

well 

Hu YCI)' fe;, grMnmttkal, 
tptUing •nd punctuation trronj 

mc1 •ppmpciatc documcnt•lion 

11.ylc corttttly "hen nccuury for 
a11ig1unw1 

Show1 abunihnt evidence of 
ttttful pluming 111d dufling and 
tlltnlion to pctr and !etcher 
comrncnu 

Supporl1 purpotc or main idea 
with sufficient tktaih; details uc 
hirly 1pcclftc and 1ppropri11c; 
UICI IOUl'CCS 1dcqu1tcly 

Word cboktt arc appropriate lo 
p11rp01c wu) 1udicncc; 1cnlcnce1 

oftm counructcd Lho111thlfully 
and lmagliutlnly; lncor1rnralo 
m11rcu 1dcqu1tdy 

11 u minor gcanm11ic1l 1 

punctuttkm or 1pdling crro11 

11111 do ool lnlcrfcrc with rc1dinR 
or cuay; UICI tppropritlc 
1locurnwttlion 11ylc corrcclly 

Shows nldctice or c11eful I 

planning and dc1rling •.ml some 
2llet1lion lo peer and 1c2chcr 
conuncnls 

Supports purpote or main Idea 
wills dclai11, but tome p:uts of 
the p•ptr •re in11lcqu11dy/ 
in1pptopri1tcly 1lcnlopc1I nr 
vogue 

Word chokes arc mo1tly 
appropriate lo purpote a1ul 
111dicnu:; ltnlcncu um't 
puticululy 1ho11gl11ful nr 

lmaginathdy conllmctc1I; 

1011rcu may 1omt1ime1 lir. 
n1hmclly lncorpoutc1I 

Hu 1offic gununatical, 
puncluUion lfld/or spelling 
crrorl that occasionally lntcifcre 
with rculing of c111y; 111e1 

•pproprhlc documcnution style 
h111 may hue mme c"ors 

Shows 10111c uidcncc of 
pltruting tnd 1lrtf1i11g, 1ho11gl1 
iome dufll 1n1y be lcu 
consitlcn:d, aml 1ornc dllc.ntion 

It 1omurli1t 011..Uwl, b111 ii 
confusing to n:aden; 1how1 
1ig11Hicant problems wit.Ii 
colu:rcncc, unity, lramitiom; no 
or poorly written introduction, 
b0<ly or cooclu1lon 

Makc1 an attcmpt to u1c dc11lh 
to dCTdop purpose or main idc1 
but h, for 111'!: mou par1, 

ln1clcqu•1dy / ln•pptopri al cly 
developed 

WQ[d chokc1 m*1 be 
ir11pprop1ltlc lo purpose or 
1111litncej aourcct incoq1outed 
poorly 

11 u grtmnutlctl, punctuation 
and/or 1pdlirig crron tlut make 

• reuling difficult; documc11111ion 
style may be poorly 111cd 

Shows only 1 littlc evidence of 

pllU\ning and drafting and 
tllcntion lo peer 111.l leacl1cr 
rceilbtck 

F 

•iu no purpo1c or main 
idu/thc1ii; sliows littlc oc no 
llmughtfulncs 1 lllld/ or otigiaality; 
mty not coofomi lo tltc 

guldcll.t1e1 of the 111lg.runt11I 

la not urglflhcd; Im little or oo 

colu:rcncc and unity; poor or no 
Ute of ltan1ition1; no or poody 
wcium Introduction, bodJ or 
cooclu&ion 

Docs not dcYclop mlin idea; way 
Ille tourcct in1dcqu1tdy/ 
inappropriately 

Word cl1olce1 arc grocnllr poor, 
1ourc.c1 arc incorr«tly or ury 
nAwaully lncorpoutcd 

Hu gumm•tkal, punctu1tior1 
tnd/or spelling cnon tlut mile 
n:1dh1g very difficuli; 
documentation ttylc poody u1cd 

Shows liHlc or no nldc:ncc of 

pltnning. dufring. or 11tcntio11 lo 
peer 11111 lc11<:hcr fcdboclt 

_\ • \ • \ ·~~-~~.J_'.:~cr ancl tcscl1crf~-~-~~·-~:~. .... 1 , ·······-·" ....... _ ....... .• • .... _ ... _ 



To Submit to the Electronic Writing Portfolio 

Information for Students: 

Choose a document to submit from a writing intensive or writing centered course (see 
www.eiu.edu/-assess for a list of courses). Save the document in rich text format (rtf) labeled . 
Iastname.rtf (e.g., smith.rtf) to a disk. Make sure you remove your name and other identifying 
information from the document you intend to submit. · · 

You will find the EWP submission form at www.eiu.edu/-assess. Click on the form to open it. 
Read the directions marked "student." You should complete the "Student Information," "Course 
Information," and "Student's Integrity Statement" sections of the form. Once you have 
completed these sections, print out the form. 

The form requires you to include your eiu.edu email account. If you have not picked up the id 
and password for this account, go to ITS in Room 1053 in the basement of the Student Services 
Building and take your Panther Card. 

You will need to take your document and the form to your instructor for his/her signature and 
approval. 

After your professor has approved your submission, you will need to bring the disk and the 
rubmission thrm .to N"mth Street Hall, Room 3001. You will receive a .ticket tliat shows you have 
brought your disk to submit; however, your submission is not considered final until you receive 
an email to your eiu.edu email account. KEEP TIITS EMAIL NOTICE TO SERVE AS YOUR 
RECEIPT. No submission will be considered complete until this e-mail notice is sent from 
CA.SA to the student, so make sure you check your e-mail regularly until you receive your 
receipt. 

Information for Instructors: 

Students will bring their disk and. completed submission form to you for approval. You may 
determine that they should submit to you during class or during your office hours. 

If you agree that the document is at least minimally competent (based on the rubric on the back 
of this sheet and available at www.eiu.edu/-assess), you certify that the document is fine to 
submit by completing the "Instructor's Assessment" section on the submission form and by 
signing on the signature line. Return the form and the disk to the student for submission to 
CASA 

If you do not agree that this document is ready for submission, discuss revision options with t;he 
student 
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